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HeoOXoAuMbIMKM 1 obsA3aTenbHbIMUM  ANS  MPEedoCTaBMEHNs TOCYAapCTBEHHbBIX  YCMyT,
yTBEpPXXAeHHbIN [MpaButenbcTtBom KypraHckoin obnactiu.

FnaBa 6. OnucaHue pe3ynbTaTa NpeaocTaBiieHUsI FOCYyAapCTBEHHOM YCIyru

12. PesynbTaTtoM npefoCcTaBfeHns rocyfapCTBEHHON YCryrm B 4acTW COLEWCTBUS
rpa)kgaHam B novcke nogxoasilei paboTbl ABNAETCH Bblgada rpaxgaHuHy:

HanpaeneHuss Ha paboTy, OdOPMMEHHOIO B COOTBETCTBUMM C MpurnoxeHvem 4
K ADMUHUCTPaTMBHOMY perflameHTy (ganee — HanpasneHune Ha paboTy);

BapuaHTOB oniadnBaemoi paboTbl, Bkovyas paboTy BpeMEHHOro Xxapakrepa,
Tpedbywwen nmbo He Tpebywowenn npeaBapuTeribHOW MNOAFOTOBKM, OTBEYaloWwen
TpeboBaHUAM TPYOOBOrO 3akoHoZATeNbCTBa W MHbIX HOPMATMBHLIX TMPaBOBbIX aKTOB,
cogepxalmnx HOpMbl TPYyAOBOro MpaBa, CoAepxawwmxca B perncrpe nonyyvatenei
rocygapcTBeHHbIX ycnyr B cdepe 3aHATOCTU HacerneHus, AN CaMOCTOATENbHOro
nocelleHuns pabotogaTenen (ganee — nepeyeHs BapmaHToB paboThl);

NPEANIOXEHUA O MNpPefoCTaBleHMM WHBIX FOCYAAPCTBEHHbIX Yycnyr B obnactu
COLENCTBUS 3aHATOCTW HaceneHusl, onpeaeneHHbIx cTaTbeit 7' 3akoHa Poccuiickolt
®epepaunn ot 19 anpensa 1991 roga Ne 1032-1 «O 3aHaTOCTU HaceneHnuss B Poccuickoin
®epepaunn» (ganee — npefocTaBlieHME WHOW rocydapCTBEHHOW  ycnyry, 3akoH
0 3aHATOCTU); '

NpeanoXXeHusa NponTu npodeccruoHansHoe obyyeHne nnmn nonyyvnTb SONOSHUTENbHOE
npodeccrnoHansHoe obpasoBaHue No HanpaefeHUo OpraHoB CryxObl 3aHATOCTU (Oanee —
npogeccnoHansHoe 0byyYeHNe) eHLMHaM, HaxodaLWmMMEs B OTIYCKE Mo YXO4Y 3a pebeHKoMm
0O [OCTWXKEHWS UMM BO3pacta Tpex feT, HEe3aHATbIM rpagaHaM, KOTOpbIM HasHaveHa
cTpaxoBass MEHCUsT MO CTapoCTM U KOTOpble CTPEeMATCS BO30OHOBUTHL TPYAOBYHO
0eATEeNbHOCTb. .

13. lNpegocTaBneHne rocyaapCTBEHHON YCMyrM B 4acTU COOEWCTBUA. rpakgaHam
B Noucke noaxojswen paboTbl npekpawaeTca B CBSA3NM CO  CHATUEM  TIpaXkaaH
C PEerucTpaLMoHHOIo y4yeTa B UeHTpax 3aHATOCTM B Ccny4vasix, NpeAyCMOTPEHHbIX
nocraHoeneHuem lNpasutensctea Poccuiickonn egepaumn ot 7 ceHTadbpsa 2012 rona Ne 891
«O nopsifke pervcTpauuv rpaxgaH B Lensax rnoucka noaxogsuiei paboTbl, peructpauuu
BespaboTHbIX rpaxaaH KM TpeboaHusix K noabopy noaxogswlel paboTbl» (ganee -
noctaHosneHne lNpasuTtenscTBa Poccuiickoh Penepauun Ne 891).

14. PesynbTaTomMm npefocTaBrieHUs rocyqapCTBEHHOW yCnyri B 4acT COAencTBUS
paboTopartensam B noabope HeobXoAUMbIX PabOTHUKOB SABMSIETCH Bbifadva (HanpaeneHue)
paboTogaTento:;

nepeyHs copepkallnxca B perucTpe nonyyatenen rocyaapCcTBeHHbIX yenyr B cdepe
38HATOCTW HaceneHus — (U3INYECKUX NUL KaHAuZaTyp rpaXkgaH, CBEAEHUSS O KOTOPbIX
COOTBETCTBYHOT TpeboBaHusAM paboToparens kK kaHauaaType paboTHuka (fanee — nepeyeHb
KaHaudatyp rpaxagaH) ans nogbopa HeobxoanMbIX pabOTHUKOB; ’

15. MNpepoctaBnenve rocygapcTBeHHOW ycnyry paboTofaTensM npekpallaeTcs
BCBA3M C 3aMelleHMeM COOTBETCTBYWOLMX CBOOOAHLIX pabouux MecT - (BakaHTHbIX
[IOMDKHOCTEM) NO HanpaBrieHWIo LeHTpa 3aHATOCT NMMBO0 nocne nonydyeHust ot pabotonaTtens
CBEZleHWA O CaMOCTOATESNIbHOM 3aMeLleHUN COOTBETCTBYHOLIMX CBOBOAHBLIX paBoynx MecT
(BakaHTHbIX JOrpkHOCTen), nnbo B cBA3M ¢ OTkasom paboTogaTtens OT nmocpeaHuYecTsa
LIEHTPpa 3aHATOCTW HaceneHus.




image7.png
s

Fnaea 7. Cpok npenocTaB/ieHUs rOCyAapCTBEHHON yCIyru, B TOM Ynche ¢ y4eToM
Heo6X0AUMOCTH OGpalleHUa B OpraHM3aLuu, yyacTByowWwmMe B NpefocTaBrieHuu
rocyaapCTBEHHONM YCIyru, CPOK NPMOCTaHOBNEHUsI NPefoCTaBIeHUs.
rocyAapcTBeHHON yCnyru B criy4yae, ecfii BO3MOXHOCTb NMPUOCTaHOBNEHUS
npenycMoTpeHa 3akoHoAaTeNnbLCTBOM Poccuiickoir ®egepauun unu KypraHckoun
obnacTu, Cpok Bbiaauu (HanpaBneHUs) AOKYMEHTOB, ABNAIOWMNXCA pe3yNbTaToM
npeaocTaBneHUs rocyaapcTBeHHON yenyru

16. Cpok npegocTaBnieHUsi rocygapCTBEHHOW YCryrn rpaxpadam, BrepBsble
o0OpaTuBLUMMCS B LIEHTP 3aHATOCTU, HE JOMKEH npesblwaTh 20 MUHYT.

Cpok npegocTaBneHus rocygapCTBEHHOW Yycnyrm npu nocrnegyrowmx obpalleHusx
rpakaaH He JOSHKEH npesbilaTe 15 MUHYT.

17. CpoK npepnocTaBreHUss rocygapcTBeHHon ycnyri pabortopartensM, Brepsble
0BpaTUBLLUMMCS B LIEHTP 3aHATOCTU, HE AOMKHO npeBblaTe 20 MUHYT.

Cpok npenocTaBneHust rocygapCTBEHHOW ycnyri npu nocrepyomx obpalleHusax
paboTofaTtenen He A4OMKHO NpeBbIlaTh 15 MUHYT.

locypapcTBeHHasi ycnyra MOXeT NpefocTasnATbCs HEOQHOKpaTHO.

[lokyMeHTbl, ABnAowmMecs pesynbTaTtoM NpeaoCTaBNeHUs rocyfapCTBEHHON YCNyru,
ykasaHHble B nNyHkTax 12, 14 Hacroswero AAMUHUCTPATUBHOrO perrnameHTa, BblaloTcA
3aABUTEN0 B TEYEHWEe CPOKOB MPEeAoCTaBSiEHUs roCyAapCTBEHHOW YCyry, YKasaHHbIX
B NyHkTax 16, 17 HacToswero AIMUHUCTPATUBHOIO perfiaMmeHTa.

MpuocTaHOBNEHNE NpPeaoCTaBNeHUsl rocyfapCcTBeHHOW YCNyrM He npefycMoTpeHo
cbeaepanbHbiM  rOCyAapPCTBEHHBIM CTaHA4ApPTOM TOCY4AapCTBEHHOW YCnyrM COAEWCTBUS
rpaxgaHam B noucke nogxoasuwein paboTtbl, a pabotogatensm B nogbope HeobBXoAUMbIX
pabOTHUKOB, YTBEPXOEHHbIM MpukasoM MuHUCTepcTBa Tpyda W coUManbHON 3awuThl
Poccuiickon Pepepaumm o1 13 Hoabps 2012 roaa Ne 524H «O6 yTBepXaeHUM
themepanbHOro rocyjapCTBEHHOrO CTanZapTa rocyAapCTBEHHOW YCNyru coaencTBus
rpaxxgaHam B noucke noaxopsiuell paboThl, a paboTogaTtensm B nogbope HeobXoanMbiX
paboTHMKoB» (ganee — npukas Ne 524H).

MnaBa 8. HopmaTuBHbIe NpaBOBbIe aKThl, peryupyrolMe npesocTaBneHue
rocyAapcTBeHHON ycnyru

18. [epevyeHb HOpMATUBHLIX MPABOBLIX aKTOB, PErfaMEeHTUPYIOLWMX OTHOLIEHNS,
BO3HUKaOLLME B CBA3WN C NpeAoCTaBNeHNeM rocyAapCTBEHHOM YCNYru, pasmeLleH:

B cetn «WHTepHeT» Ha oduuynansHoM cailTe [naBHOro ynpasfeHus
(czn.kurganobl.ru/pravo_docs.html);

Ha EgmHom nopTtane (gosuslugi.ru). ‘

19. CneynanucThbl MmaBHoro ynpaBneHus obecneumsatoT pasmeLleHue
N akTyanusauuio nepeyvHs HOpMaTMBHBIX MPaBOBLIX aKTOB, PErynupyrolnx npeacTaBneHne
rocygapcTBeHHOW ycnyr, Ha oduumanbHom caite [naBHOro ynpaBneHuss B CETK
«NHTepHeT», a Takke B COOTBETCTBYIOLWEM pasferne defepanbHoro peecrpa.

MnaBa 9. UcuepnbiBaowmin nepevyeHb JOKYMEHTOB, HeOOGXOAUMbLIX B COOTBETCTBUMU
C HOPpMaTUBHbIMU MPaBOBbIMY aKTaMu AJ1A NPefOoCTaBIieHUs rocyaapCcTBEHHON
ycnyru v ycnyr, Kotopble ABJIAIOTCA HEOOX0AUMBIMU U 00A3aTeNbHBLIMY ANSA
npefocTaBfieHUs1 rocyJapCcTBEHHOMN yChyru, noanexaluux npencraBneHuIo
3anBuUTeNeM, cnocobbl MX NONYYeHUA 3asiBUTeNieM, B TOM YUCHe B 3NIeKTPOHHOM
chopme, NOPAAOK UX NpeAcTaBrieHUs

20. lokymeHTamu, HeoOxo4MMbIMU A8 NPEeAOCTaBNEHUA roCyAapCTBEHHOW YCyru
rpaxkgaHam, obpaTUBLUMMCSA BNEpPBbIE, ABMAIOTCS:
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1) 3aABneHMe O NpefocTaBneHnn rocyaapCTBEHHON YCMyr COAENCTBUSA rpaxaaHam
B MOMCKe noaxopsien paboTel (Janee — 3asdBneHWe Ha cofelcTBue B noucke paboTbl)
Mo peKoMeHZYEMON hopMe CornacHo NpunoxeHuo 1 K ADMUHNCTPATUBHOMY PErfTaMeHTY;

2) nacnopT rpaxaaHuHa Poccuiickoin Pegepauv unm JOKYMEHT, ero 3aMeHsItoLuii;

[OKYMEHT, yOOCTOBEPSALWNA JIMHYHOCTb WHOCTPAHHOrO rpaxgaHuHa, nvua 6es

rpaXxpaHCcTBa;
3) wuHamBmpyanbHas nporpamma peabunurauuy vnu  abunutauMu  MHBanuaa,
BblAaHHas B YyCTaHoBneHHoMm nopsgke (ganee — WIMPA) wnn swinuckn uns  UTNPA

(nononHuTeneHo TpebyeTca Hanuymne Ang rpaxaaH, OTHOCALMXCS K KaTeropun MHBanuaos).

21. B cooTtBeTcTBMM C npukasoM Ne 524H B 3asBNeHMM Ha copencTBue B MOUCKe
paboThbl YKa3blBaTCH: '

dhamunns, UMsi, OTYECTBO (NocredHee - MpU Hanuyinun) rpakgaHnHa,;

agpec MecTa XutenbcTaa (npebbiBaHus);

JaHHble nacnopTa rpaxgaHuHa Poccuiickon @depepauuu unum  OOKYMEHTa, ero
3aMEeHSIIOLLEro; AOKYMEHTA, YAOCTOBEPALLEro NMMYHOCTb MHOCTPAHHOMO rpaxkjaHnHa, nuua
0e3 rpaxkgaHcTBa (cepusi, HOMep, Korga v Kem BbiaaH);

HOMep KOHTaKTHOro TefiecpoHa, agpec aneKTPOHHOM NoYThl (NpY Hanuyum).

3asiBNeHMe Ha coAelcTBME B Moucke paboTkl 3aBepAeTcd NWYHOW UMM MNPOCTOM
3NEKTPOHHO NOAMNUCHIO rpaXkaaHuHa B cooTBeTCTBUM ¢ PedeparnibHbiM 3akOHOM 0T 6 anpens
2011 ropa Ne 63-03 «0O6 asnektpoHHOW nognucw» (ganee — depepancHbil 3akoH «0O6
35IEKTPOHHON NOANUCUY).

22. [Ina nonyyYyeHusa rocydapCTBEHHOW YCrnyry npu nocrneayowmx obpalleHusx B
LIEHTPbl 3aHATOCTU rpaaaHe NpenbaABnalT LOKYMEHTbl, YKasaHHble B nognyHktax 2, 3
nyHkTa 20 AQMUHUCTPaATUBHOIO pernamMeHTa.

23. lokymeHTamu, HeobxooumbiMn ANS NPefocTaBrieHnMs rocygapCTBEHHOM YCnyri
paboTogaTensm, Bnepsble 06paTMBLUMMCA B LIEHTP 3aHATOCTU, ABMASIOTCS:

1) 3asBneHme o0 npepocrtasneHun pabotogatentd  rocydapCTBEHHOW  ycnyru
cogenicteust B nogbope HeobxoguMbIX paboTHMKOB (danee — 3asiBNeHMe Ha copencteue
B nogbope pabOTHMKOB) MO pPEeKOMEeHOYeEMOW opMe COrflacHO MpUIIOXEHu 2
K ADMUHUCTPATUBHOMY pernameHTy;

2) nacnopT rpaxgannHa Poccuiickon ®egepauun unu LOKYMEHT, €ro 3aMeHSOLWNIA;
OOKYMEHT, YAOCTOBEPSAIOWMI SIMHHOCTE NHOCTPAHHOIO rpaxdaHuHa, nuua 6es rpaxgaHcTea
(ans paboTogarenen - hUsanyeckmx nuu);

3) 3anonHenHbIn 6naHk «CeBegenna o notpebHocT B paboTHUKAX, Hanuymm
cBoOOAHbIX pabounx MecCT (BaKaHTHbLIX [OJDKHOCTEM)» (fanee — CBeAEeHMSsI O BaKaHCUsIX)
no dopMe corflacHo NpUnoXeHuto 3 K AAMUHUCTPATUBHOMY perfiameHTy.

24. B cooTtBeTCcTBMU C npukasom Ne 524H:

1) B 3asiBNEeHUUN Ha cofelcTeure B noabdope paboTHMKOB yKasbIBaKTCS:

HavMeHoBaHue, opraHusauuoHHo-npasoBass dopmMa, WAEHTUMUKALMOHHBIA HOMEp
HarnoronnaTesibWwuKa, OCHOBHOW TrOCYAapCTBEHHbIA pPErucTpauuoHHbIA  HOMEp, MEeCTO
HaxoXOeHNsi, HOMEep KOHTaKTHOro TenedoHal/cakc, agpec 3MNeKTPOHHOW . MouThl (ans
IOPUANYECKOTO NuLa); N

damunus, wumsa, oT4ecTBO  (MpU  Hanuyun), WUAESHTUUKALMUOHHBIA  HOMeEp
HanoronnaTenbliMka, agpec MecTa xurtenbcteBa (npebbiBaHUs), HOMEP KOHTaKTHOro
TenedoHa, aapec SMeKTPOHHOW nodvThbl (Npy  Hanuumm) (ona  MHAMBUAYASIbHOro
npeanpuHUMaTens unm usnyeckoro nuua).

3asBreHue Ha cogelicteune B nogbope paboTHUKOB 3aBEPSIETCA NUYHOW UMK NPOCTOM

ANIEKTPOHHON  MOJNUCHLIO  3asBUTENA B COOTBETCTBUM C  PefepalibHbiM - 3aKOHOM
«OD0 3neKTpoOHHOW NoANMUCKY»;

2) B CBeeHNAX O BaKaHCUAX YKa3bIBalOTCA:

HanMeHoBaHue IOPUANYECKOTO nuua/vHanBMAYansHoOro npegnpuHumaTens/
hU3nYyecKoro nvua;
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ceefeHnss o6  apgpece, crnocobe npoesga, HauMeHoBaHuM  npodpeccun
(cneumanbHOCTU), OOSDKHOCTU, KBanudukauuu, HeobxoauMMoMm KonuyecTBe paboTHUKOB,
XapakTtepe paboTbl (MOCTOSAHHAsA, BPEMEHHas, NO0 COBMECTUTESTLCTBY, CE30HHAs!, HaZlOMHasl),
pasmepe 3apaboTHO nnaThl  (goxopa), pexume  paboTbl, nNpodeccuoHarnbHo-
KBanuUKaLUMOHHbIX  TpeboBaHMAX,  OOMOSHMTENbHBLIX  HaBblkax, omnbiTe  paboThl,
LOMNOMHUTESNBHbLIX NOXeNnaHnaX K KaHauaatype paboTHUKa;

nepeyeHb  coumanbHblX rapaHTMi  (ecnun  paboTtogatenb He  pasmelyan
npeaBapuTenbHO cBedeHus o notpebHoct B paboTHUKaX B MHOPMAaLMOHHO-
aHanutTnyeckon cucteme ObLlepoccuiickan 6asa sakaHcuin «PaboTta B Poccun» (pnanee -
WMHpOpMaLMOHHO-aHarNMTU4Yeckas cuctema). ,

25. lna nony4vyeHus rocygapcTBEHHOW YCnyru npu nocregylwmux obpalleHusx B
LIEHTPbI 3aHATOCTU paboTodaTeny NpeabsABAT JOKYMEHThl, YKasaHHbIe B NoAMyHKTax 2, 3
nyHKTa 23 AQMUHUCTPaTUBHOIO pernamMeHTa.

26. [ina nonyyeHus rocygapCTBEHHOW Yycnyrv npwu nocnegyiowmx obpalleHmax
pabotogatensm obecneumBaeTcs BO3MOXHOCTb NoJavn CBEAEHUN, YKa3aHHbIX B MOAMYHKTE
3 nyHkta 23 AQOMWHWUCTPATUBHOIO pernameHTa, NMocpefCcTBOM WX HanpaBneHWs MOYTOBOM
CBA3bl0, obpalleHnsa no TenedgoHy, ¢ Ucnonb3oBaHneM cpeacTB hakCMMUMNbHON CBA3N Un
B 3fIEKTPOHHOI hopMe, B TOM YuCre ¢ ucrnonb3oBaHuem VHTepakTuBHOro noptana, EanHoro
nopTana. o

BoamoxxHOCTb Nnofaun ceefeHuin npu obpalleHnn no TenedoHy, obecrneunBaeTcst npu
YyCNOBMM  MOCIeayoWwero MoATBEPXAEHNA  YKa3aHHbIX  CBeOEHUN,  OOPMIIEHHbIX
B YCTAHOBJIEHHOM NOpPsAKE Ha BYMaXkHOM HocuTene.

MnaBa 10. UcuepnbiBaroWwmm nepevyeHb 4OKYMEHTOB, HEOOXOOAUMbIX B COOTBETCTBUMU
C HOpPMaTUBHbLIMU NMPaBOBLIMU aKTaMU OJS1A NPeoCTaBeHUA rocy1apCTBEHHOMN
yCInyru, KoTopble HaxoAATCA B pacNoOpsAXXeHUM rocyapCcTBeHHbIX OPraHos,
OopraHoB M@CTHOIo camoOyrnpaBneHUsi U UHbIX OPraHOB, YYaCTBYHOLWINX
B NpeAocTaBIeHUN rocyAapcTBEeHHbIX MU MYHULIMNANbHBIX YCIYT, U KOTOpLIe
3asaBUTENb BnpaBe NpeacTaBUTh, a TaKKe CMNOCOObI UX MOJTyYeHUs 3asBUTENAMM,
B TOM 4YUCiie B 3NIEKTPOHHOW hopMe, NOPSAQOK UX NpeacTaBlieHUs

27. [lokymeHTamu, HeobxoAMMbIMA B COOTBETCTBMM C HOPMATUBHBLIMW NPABOBLIMU
akTamu  ans NpefocTaBneHus  rocydapCTBEHHOW  YCnyru,  KOTOpble  HaxoaaTcs
B pacnopsiKeHun rocyfapCTBEHHbIX OPraHoB, OpraHoB MECTHOrO0 CaMOYMpaBrieHUs U MHbIX
OpraHoB, y4acTBYIOLINX B NPpeAoCcTaBNeHn rocyaapCTBEHHbIX YCIYT, SBIAOTCS:

1) B yacTu coAencTBMA rpaxkaaHam B NMoucke noaxogsiuein paboTsi:

- Bbinucka us UINPA gns rpaxkgaH, OTHOCALLMXCS K KaTeropun UHBanwaos;

- CTpaxoBoe CBUAETENbCTBO 0043aTeNbHOro NEHCUOHHOIO CTPaxoBaHus, colepxatlee
CTpaxoBOW HOMep WHAMBMAyanbHoro nuuesoro cyeta (ganee - CHWIIC), ana BHeceHus
CHWIC B perucTp nony4aTenei rocygapcTBEHHbLIX YCIYT B Cihepe 3aHATOCTU HaceneHus:;

2) B 4acTu copeicteua paboTogaTtenio B nopbope HeobxoaumbiX pabOTHUKOB -
AOKYMEHT, noATBepKaatoLmii hakT BHeCeHus1 3anvucu B EAuHBIN rocynapcTBEHHBIR peecTp
lopuandeckux  nuu - unuM - EJWHBIA rOCYAapCTBEHHBbIA  peecTp  UHAWBMOYaNbHbIX
npeanpuHumaTenei: CBMOETENbCTBO O rOCYAaPCTBEHHON perucTpaunn opuanyeckoro nuua
Wnu CBUAOETENLCTBO O rOCYAAPCTBEHHOM peructpaunm U3NYeckoro nvua B KadvecTBe
VHAMBUAYanbHOTO nNpeAnpuHUMaTens (CBUAETENbCTBO O TOCYAapCTBEHHOW perncrpaumm

KPeCTbsAHCKOro (epMepcKoro) Xo3sincTea) Unv yaoCTOBEPEHHAs B HOTapuarbHOM MOpSiiKe
KONWSA YKa3aHHOro AOKYMEHTa.

28. 3asBUTENM, BNepabie 06PaTUBLLUMECS B LIEHTP 3aHATOCTU, BMpaBe MO COBCTBEHHO

WHULMaTMBE NpeACTaBUTb B LEHTP 3aHATOCTM AOKYMEHTb, yKasaHHbie B MyHKTe 27
ALAMUHUCTPATUBHOIO perfnamMeHTa.

B Cny4vyae HenpeacrtaBneHUs yKasaHHbIX OKYMEHTOB, LUEHTP 3aHATOCTU OcyLlecTBnseT
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- CHUJIC ¢ ucnonb3oBaHMEM €OMHOMA CUCTEMBI MEXBELOMCTBEHHOTO : SNTEKTPOHHOrO
B3aVMOLENCTBMA B MNOpsiake, ycTaHOBNeHHOM B KypraHckoih obnactm B COOTBETCTBUU
c GepepanbHbiM  3akoHom oT 27 wuona 2010 roga Ne 210-03 «O6 opraHuzauuu
NPELOCTABNEHUS FOCY4APCTBEHHBLIX U MyHULUNaNbHbIX yeryr» (danee - PefepanbHblil 3aKoH
«O06 opraHuzaLuun NpeaocTaBneHNs roCyJapCTBEHHbLIX U MyHULUNATbHBIX YCIYr»);

- CBEOEHMA O TrOCYQapCTBEHHOW peructpauuMm OpUANYEecKoro nuua  unu
MHOUBUAYaNbHOrO  npepnpuHumatens  (KPecTbAHCKOro  (pepmepckoro)  Xo3sncTea)
B ONIEKTPOHHOM hopMe C WUCMONb30BaHMEM €OVHON CUCTEMbl MEXBELOMCTBEHHOIO
3NIEKTPOHHOrO  B3aumogencTems B cooTBeTcTBMM ¢ dedeparnbHbiM - 3aKOHOM
«OB opraHu3aLnn NPeLoCTaBNeHNs rocyAapCTBEHHbLIX U MyHULIMNATTbHBLIX YCYT.

B cnyyae ecnu paboTogaTens Ha OCHOBaHUM WHOpPMaUUM O BaKaHCUSX,
pasMeLleHHbIX UM B NHOPMaLMOHHO-aHaNNTUYECKOM cucrteme, obpartuncs
C UCMOMb30BaHMEM WMH(POPMALUNOHHO-HANMUTUYECKOA CUCTEMBI B LEHTP  3aHATOCTU
3a NpenocTaBlieHNEM roCydapCTBEHHOW ycnyru, uHdopMauus o paboTogaTene, a Takke
cBegeHusa o noTpebHocTu B paboTHMKaX MOCTYNalT B aBTOMATUYECKOM peXxume B PErucTp
nony4arenei rocygapcTBEHHbIX YCNYr B chepe 3aHATOCTU HaceneHus.

29. Mpwn oTCyTCTBMM B LUeHTpe 3aHaTocTu Bbinuckn n3 WUIMNPA uUeHTp 3aHATOCTU
OCYLLECTBNSAET ee 3anpoc y defepanbHOro yypexaeHus mMeauko-couuarnbHONW aKCnepTushbl,
NpeacTaBnsoWero BbIMWCKY B SNEKTPOHHOW ¢hopme € UCMOoNb30BaHMEM €OMHOW CUCTEMbI
MEXBEJOMCTBEHHOIO  3MIEKTPOHHOIO  B3aUMOLENCTBUS B Nopsgke, YCTAHOBIEHHOM
B KypraHckoih obrnactm B cooTtBeTcTBUM C PepepanbHbiM 3akoHOM «O6 opraHusauuu
NpefoCTaBneHUs rocyaapCTBEHHbIX N MyHMUMNAmNbHBIX YCAyr» U npukasamm MuHnctepcTea
TpyZda u coumanbHoi 3awmTbl Poccuiickonn ®egepaunn «O6 yTBepxxaeHuu lMopagka, dopmbl
MW CpoKoB OOMeHa CcBefeHUAMN Mexay opraHamu cryxbbl 3aHATOCTU U dedeparnbHbiMU
YUPEXOSHNAMN  MeguKo-counansHo  akcneptmsel» N «O6  yTBepxaeHun [opsagka
paspaboTku U peanusauuv MHOMBUAYAlNbHOW Mporpammbl peabunutaumm nnu abunutayum
WHBanuga, wHOUBMAyanbHOW nporpammbl peabunutauun unu abunutaumm pebeHka-
WHBanuga, BblaaBaemMbiX efepanbHbIMU rOCYAAPCTBEHHBIMN  YUYPEXKOAEHUAMN MEOUKO-
couunanbHON 3KCNepTU3bl, U X PopMD».

B cnyyae otcytctBua B Beinucke us UMNPA ceegeHun gns nogbopa pekoMeHayeMbIX
BWOOB TPYOOBOW U NMpOodeCCUOHANbHON OeATENbHOCTM UHBaNuga C y4eTOM: HapyLUEHHbIX
OYHKUMA OpraHM3Ma W OrpaHWYeHnin XusHegesaTenbHOCTU Nubo nNpu OTCYTCTBUM Y LIEHTpA
3aHATOCTU [OCTyrMa K CUCTEME MEXBELOMCTBEHHOIO 3MEKTPOHHOrO B3aMMOAENCTBMS
rpaxgaHe, OTHOCSLLMUECH K KaTeropum uHBannaos, npeacrasnsaoT UTMPA.

Fmaea 11. YkazaHue Ha 3anpeT TpeGoBaThb OT 3asABUTENS

30. LleHTpbl 3aHATOCTH, pabOTHUKU LEHTPOB 3aHATOCTM He Bnpaee TpeboBaTb
OT 3asBUTENS:

1) npeacTaBneHUss OOKYMEHTOB M WHMOPMaLUM UNU OCYLUECTBIIEHUS [OeWCTBUiA,
npeacTaBneHne Wnu  OCYLUECTBIIEHWE KOTOpbIX He NpeayCMOTPEHO HOPMATUBHbLIMU
NPaBoOBLIMK  aKTamMmu, perynupyowyMmm  OTHOLUEHMS, BO3HVKAIOWME B  CBSA3N
C NpefocTaBreHnemM rocygapCTBEHHOM yCnyruy;

2) npefcTasneHns OOKYMEHTOB W WHdOpMauuu, B TOM YUCNE NOATBEPKOAIOLLIMX
BHECEHUE 3asiBUTEsIeM MnaTbl 3a NpefocTaBfieHWe roCyaapCTBEHHOW YCIyrn, KOTopble
HaxoOATCA B PaCopsKEHUN LieHTpa 3aHATOCTW, UHBIX FOCYAapCTBEHHbIX OPraHoB, OpPraHoB
MECTHOro camoynpasneHmss nubo noABEAOMCTBEHHbLIX TOCYLAPCTBEHHLIM  OpraHam
WIN opraHam MeCTHOro camoynpaefieHUss opraHus3aLuvi, y4acTBYHOLUUX B NpenocTaBneHnn
npeaycMoTpeHHbix uvacTblo 1 ctatem 1 OdepepanbHoro 3akoHa «O6 opraHusauuu
NnpefoCcTaBNEeHUsa TOCYAAapCTBEHHbIX W MyHWUMNANbHBIX  YyCNyr», B  COOTBETCTBUU
C HOpMaTMBHbLIMU NPaBoOBbIMK akTamn Poccuiickoil egepauyn, HOPMaTUBHLIMU NPABOBLIMA
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akTamy KypraHckoi obrnacTtu, 3a UCKIIOHEHUEM LOKYMEHTOB, BKITIOYEHHbIX B OfpeesIeHHbIN
yactblo 6 cratem 7 depepanbHoro 3akoHa «O6 opraHusauum ripefocTaBreHNs
rOCYJapCTBEHHbIX W MyHUUMMANbHbIX YCRyr» nepevyeHb OOKYMeHTOB. 3asBuTens Bnpase
NpPeacTaBuTb yKasaHHble AOKYMEHTbl U MHOPMALMIO B LIEHTP 3aHATOCTU MO COOCTBEHHON
NHULUaTuUBE;

3) ocywecTBneHnst LENCTBUA, B TOM 4ucsie corflacoBaHuii, HeobXoAMMbIX Aris
MONyYeHUs rocyAapCTBEHHOM YCRYrU 1 CBA3aHHbIX ¢ obpalleHneM B UHbIe FOCy4apCTBEHHbIE
OpraHbl, OopraHbl MECTHOrO camoynpasfieHUs, OpraHusauuu, 3a WCKIMIOYEHMEM MNOJTyYEeHUS
YyCRyr 1 noJlydeHust AOKYMEHTOB U WHdopmauuu, npegocTaBfsieMblX B pesyrnbTaTte
npenocTaBfeHns Takux YCNyr, BKIIOYEHHBIX B NEpedHn, ykasaHHble B 4actn 1 crateu 9
depepanbHoro  3akoHa  «O6  opraHusaumMm  nNpefocTaBfeHuMs  rocygapCTBEHHbIX
N MyHULUMNANbHBLIX YCIyr»;

4) npencTaBfieHUs  OOKYMEHTOB UM uH(opmauuu, OTCyTCTBUE U (UNnn)
HEeAOCTOBEPHOCTb KOTOPbIX He YyKasblBanucCb Mpu nepBoHavanbHOM OTKase B npueme
NOKYMEHTOB, HeOoOXoAMMbIX [ANnA TNPeAoCTaBlieHusl rocydapCcTBEHHOW ycmyrk, nubo
B NpeAoCTaBIEHUUN roCyAapCTBEHHOM YCINYry, 3a UCKITIOYEHNEM CriedyoLmX cly4yaes:

-  n3MeHeHune TpeboBaHUN HOPMATMBHBLIX MPaBOBbLIX aKTOB, - KacaloLlMXCH
npefocTaBleHNs rocyAapCTBEHHOW YCRyri, nocne nepsoHaYvarbHoW nogayvu 3asiBreHus;

- Hanuune owuboKk B 3afBMEeHUM O nNpefoCcTaBNEHWM [OCYAapCTBEHHOW YyCryru
N JOKYMEHTax, MoAaHHbIX 3asBuUTeneM [Mocne MepBOHayanbHOro oTKasa B Mpueme
OOKYMEHTOB, HeoOXOoAMMbIX AN NpefoCcTaBlieHus rocygapcTBeHHOW ycnyru, nmbo
B NpeAoCTaBNeHUN roCyLapCTBEHHON YCNYIN U He BKITOMEHHbIX B NpeacTaBlieHHbIA paHee
KOMIMNEKT JOKYMEHTOB;

- UCTeyeHne cpoka OeWCTBUS [AOKYMEHTOB UMM U3MEHeHue uHdopmauuu nocne
nepBoHayanbHOro oOTKasa B MpuemMe AOKYMEHTOB, HeobxoguMmbiX ANS MpefocTaBleHns
rocygapcTBeHHOW yeryrin, NMbo B npeAocTaBneHUn rocyaapcTBEHHON yenyru;

- BbISIBIIEHUE JOKYMEHTaNbHO NoATBEPXAEHHOTO hakTa (NMpU3HakoB) OLIMOOYHOro Unu
npoTMBONpaBHOro pAeictena (6es3peiicTBus) LOMKHOCTHOro nuua, paboTHMKa LeHTpa
3aHATOCTU MpY NepBOHaYasibHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobxogumblX AOJis
NPefoCcTaBrneHnsa rocyfapCcTBEHHON ycnyrn, nubo B nNpenoCcTaBleHUM TocyaapCTBEHHOM
ycriyru, 0 4em B MUCbMEHHOM BuAe 3a MNOAMUCHI0 AMPEKTOopa LEHTpa 3aHATOCTM Npw
nepBoHa4anbHOM OTKase B MpuUeMe [JOKYMEHTOB, HeobxoauMMmblX Ans npefocTaBneHus
rocyAapCTBEHHON YCMyrn, YBeOOMISETCS 3asBUTEfb, a TaKkKe MNPUHOCATCSA U3BUHEHUS
3a JOCTaBleHHble HeyfgobeTBa.

Mnaea 12. UcyepnbiBarowui nepeyeHb OCHOBaHMA ONA OTKa3a B NpMeMe AOKYMEHTOB,
Heo6xoauMbIX ANS NpeaocTaBfieHUsA rocyAapCcTBEHHOMN yCnyru

31. OcHoBaHMA gns oOTKasa B NpUMeEME [OOKYMEHTOB, Heobxoaumblx Ans
npenocTaBneHus rocyaapcTBEHHON YCnyr, OTCYTCTBYHOT.

MnaBsa 13. UcuepnbiBarowmii nepevyeHb OCHOBAHUI ANA NPUOCTAHOBMNEHUS UITM OTKasa
B NpefocTaBNeHUU rocyaapcTBeHHON YCIyru

32. OcHOBaHMA ANA NPUOCTAHOBMNEHVS FOCYAAPCTBEHHOI YCMYrn OTCYTCTBYIOT.
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Inasa 14. MNMepeyeHb ycnyr, KOTopbie ABNAITCA HeOO6X0AUMBIMM U 06A3aTeNbHLIMU
ONA NnpeaocTaBeHns rocyfapCTBeHHON yCnyru, B TOM Yuche CBeleHUs 0 JOKyMeHTe
(noxyMeHTax), BblgaBaeMoM (BbldaBaeMbIX) OpraHu3aUuUsiMy, y4acTBYOWMUMU B
npeaocTaBieHUM FrocygapcTBEHHOM YCNyru

33. Ycnyru, KoTopble SBRAOTCA HeobxooumbiMu K obsA3aTenbHbIMU - AnS
npeAoCcTaBNeHns rocy4apCTBEHHON yCryrn, OTCYTCTBYIOT.

nasa 15. MopAaok, pasMep ¥ OCHOBaHUSA B3UMaHUsA rocyAapcTBEHHOMN NOLWAVHLI NN
WHOW NnaThbl, B3UMaeMoOl 3a NpeAoCcTaBIeHUe rocyJapCTBEHHOMN YCNYru

34. NocypapcTBeHHas ycnyra npegocraenseTtcs 6ecnnaTtHo.

MnaBa 16. NopAanok, pasmep U OCHOBaHUA B3UMaHUA MiaTbl 3a NpeAocTaBneHue
YCRNyT, KOTOpbIe ABMATCA HEOOXOOUMBIMM M 06s3aTeNbHBLIMM ANSA NpeaocTaBiieHUA
rocyfnapcTBeHHOMW ycnyru, BKIloYas MHgpopMaLmio 0 MeToauKe pacyera pasmepa
Takomn nnartbl

35. OcHoBaHWA B3UMaHWA NnaTbl 3a NPefoCTaBrieHMe YCMyr, KOoTopble SABMSTCA
HeobxoAUMbIMA U 0B6A3aTenbHBIMU AN NpefocTaBfieHMst TOoCyAapCTBEHHON ycryru,
OTCYTCTBYIOT.

MnaBa 17. MakcuManbHbIA CPOK OXXUOAHUA B o4Yepeam Nnpu nogaye sanpoca o
npenocTaBlieHUMN rocyaapcTBeHHON YCNyru, ycnyru, npegocTaBiasieMon
opraHusaluein, y4acTBYHOLWEN B NpeaocTaBNeHUN rocyaapcTBEHHON yCNyru, u npu
nony4yeHuu pesynbTaTa NpefocTaBNeHUsA TakKux ycnyr

36. Mpn nnyHoM oOpalieHun 3aaBuTENEN, BhNepBble 0OPaTUBLUMXCS B LEHTPb
3aHATOCTU, rocyfapcTBeHHas ycryra npeocTaBnsieTcd B nopsake odepenm.

Bpemsa oxupaHusa B oyepem He OOIDKHO npesbilwaTte 15 MUHYT.

37.lpn HanpaBrneHuuM 3asBNEeHUs B LEHTPbl 3aHATOCTU TMOYTOBOA CBA3bIO,
C MCMorib30BaHMeM cpeicTB PakCUMUITLHOW CBA3W UMW B 3ITEKTPOHHON hopme, B TOM yucrne
C wucnonb3oBaHvem WHTepakTuBHOro noptana, EgvHoro noprtana, 4depes [BY «MOLl»
obecneumBaeTcs  BO3MOXHOCTb NpeABapUTESibHOW  3anucu  Ons  nNpegocTaBfieHust
rocy4apCTBEHHOW YCNyri.

CornacoBaHve c 3agBUTENAMM faTbl U BpemMeHu obpalleHus B LIEHTP 3aHSITOCTU
OCYLLECTBNAETCA C WCMNONb30BaHUEM CPeAcTB TernedOHHON WM 3NEKTPOHHOW CBS3MN,
BKTloYass ceTb «MHTEpHET», MOYTOBOW CBA3LID He Mo3gHee cneaywoulero paboyero AHs
CO [HA perucTpaunu sassreHus. :

Bpemsa oxupaHua npepocTaBneHWss  roCyOapCTBEHHOW  ycnyru B crfyvae
npeABapuUTENbHOrO COrfiacoBaHus AaThl U BpemeHun obpalleHus 3asiBUTeNns He [OITKHO
npesblllaTe 5 MUHYT.

fnaBa 18. Cpok u nopsiAoK peructpaLuym 3anpoca 3asBUTens o npeaocTaBleHUn
rocynapcTBeHHOW YCIyru U ycnyru, npeaoctaBiseMor opraHusauuen, y4acTBylowwen
B NpefoCTaBMNeHUN rocynapcTBeHHON yCryru, B TOM Yuciie B 3NIeKTPOHHOM chopme

38. 3aasuTensam obecneunBaeTcsl BOSMOXHOCTL BblOopa crocoba nogayn sasBneHus:
npu nuyHoMm obpalleHun B UeHTp 3aHsTocTu unm B TBY «M®Ll», no4ytosoil cBaA3bIo,
C Ucrnonb3oBaHNeM CpefcTB PaKCUMUIbHON CBS3N UK B 3SIEKTPOHHOR dhopMe, B TOM Yucre
C ucnone3oBaHneM MHTepakTueHoro noprana, EoMHoro noprana.
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39.Mpn nuyHom obpalleHun 3asBuTernei, BrepBble 0BpaTMBLUMXCA B LEHTP
3QHATOCTU HaceneHus, CPOK perucrpauuy sadBfieHUs Ha cofeicTBue B noucke paboThl
B NPOFPaMMHO-TEXHUYECKOM KOMIIeKce, cofepxaliem perucTtp riosiyyaTenen
rocyfapCTBEHHbIX YCNyr B cdpepe 3aHATOCTW HacerneHus — dusndeckux nuy, nunbo
3aABMeHusa Ha coaeicterue B nogbope paboOTHUKOB B MPOrpamMmMHO-TEXHUYECKOM KOMIIIEKCe,
cofepxallem peructp nonyyaTtenen rocyAapCTBEHHbBIX YCryr B ccbepe 3aHATOCTU
HaceneHus — paboTogarterein, He JOJPKEH NPeBbILaTh 5 MUHYT. :

40. Fpn HanpaBrieHMM 3asaBIEHMA Ha codencTBre B Nnoncke paboThbl nv|6o 3asiBreHus
Ha cogelictBue B nopdope paboOTHUKOB MOYTOBOM CBS3bIO, C UCMOSIb3OBAHWMEM CPEACTB
hakCMMUNBHON CBSA3M WMNW B SMEKTPOHHOW dhopme, B TOM 4uCMe C WUCnonb3oBaHWeM
WHTepakTBHOrO noptana, EanHoro noptana, Yyepes ['BY «MO®Ll» peructpauus sassneHui
OCYLLECTBNASTCA LeHTpaMu 3aHATOCTU B A€Hb UX MOCTYNNEHUS.

3asBneHns, nOCTynuBlLLME TOYTOBOM CBA3bID, C UCNOSIb30OBaHUWEM CPEencCTB
hakCcUMUIBEHON  CBSI3M, MOCTYMMBLUME B 3NEKTPOHHOW  chopme, B TOM . 4ucne
c vcnonb3oBaHmem WHTepaktuBHOro noptana, EpuHoro noprtana, yepes [BY «MoL»
PErNCTPUPYIOTCH B XXypHane pernctpauun 3asBfNeHndn 0 NpesocTaBeHnn rocyfapCTBeHHbIX
ycnyr B obnacTu coaencTBna 3aHATOCTM HaceneHus.

NmaBa 19. Tpe6oBaHUA K NOMELEHUAM, B KOTOPLIX NMpenocTaBnsieTca
rocyaapctTBeHHas ycriyra, K 3any oXxugaHusi, mectam Ans 3anojiHeHus 3anpocos
O NpeAoCcTaBJIEHUU rocyaapCcTBEHHON yCNyru, MH(popMaLUMOHHbIM CTEHOAAM
c obpasuamMu X 3anoJyIHeHUs1 U NepevYHeM AOKYMEHTOB, HeOOXOAUMbIX. OFs1
rnpenocTaBieHMA KaXaoU rocygapcTBEHHON YCNyru, pasMeLeHuo U ohopMneHnro
BU3YyalibHOW, TEKCTOBOW U MyNbTUMeAUINHOMN MHOpMaLIMKU O nopsiake
npegocTaBNieHUs TakoM yCiyru, B TOM 4Yucrie K obecnevyeHUro AOCTYNMHOCTH ANA
WHBaNMAOB yKa3aHHbIX 06 bEeKTOB B COOTBETCTBUU C 3aKOHOOaTeNnbLCcTBOM Poccuiickon
®degepauum o counanbHOM 3alMTe UHBANUOOB

41. lNpepocTaBreHne rocygapCTBEHHOM YCIyr 3asBUTENSAM NPU NUYHOM obpalleHnn
oCyLLeCcTBNAETCS B OTQENbHbIX  chneumarnbHo obopyOoBaHHbLIX  MOMELLEHMSX,
obecnevrBatoLLmx BecrnpensaTCTBEHHbIN JOCTYN 3asBUTENEN. : :

42. lNomelleHusa Ons npenoctaBnieHnsa rocygapCTBEHHON YCNyrM pasMeLlaloTcs, Kak
npaBuno, Ha NepBbIX 3Taxax 34aHui, 06opyaoBaHHbIX OTAENbHBIM BXOAOM, WU B OTAENBHO
CTOALLUMX 3aaHMAX.

lMpu pasmMelleHnn NOMELLEeHWUA LeHTpa 3aHATOCTM Ha MNepBOM dTaxXke 34aHus BXO[
W BbIXOL W3 NOMEeLUeHUs ANS NpefocTaBfieHNs rocygapCTBEHHON YCryr AOSXKHbl ObiThb
obopynoBaHbl MaHAycamu, pacluMpeHHbIMUM MpoXo4aMu, Mno3BonsiolWuMMn  obecrievnTs
BecnpenaTCTBEHHbIA AOCTYN AN UHBANWMAOB, BKMOYas MHBANMAOB, UCMONb3YIOLLMX Kpecna-
KonsAcku. [lpy pasmelleHnn nomeLleHnii LeHTpa 3aHATOCTM Ha BTOpoM Nnbo nocneayLmx
aTaXax 34aHuA LEHTP 3aHATOCTW MO COrfnaleHWo C opraHusauuvei, pacnosioKeHHoW
Ha NepBom 3Taxe 34aHuMa B HEeNoCpPefCTBEHHOM OnmM30oCcTM OT LEeHTpa . 3aHATOCTH,
oCyllecTBnseT NpefocTaBrieHue rocygapcTBEHHOW yCnyrn Anst MHBANW4oB B MNOMELLEHUN
AaHHOW opraHusauun.

Bxon B nomelleHve Ans npefocTaBfieHWs rocyaapCTBEHHOW ycnyr obopyayetcs
NHMOPMaLIMOHHBIMM BbIBECKAMU (PaCTsiKKaMMu).

Bxoa u BbIXxoA W3 MoMeleHus AN NpefocTaBreHus ToCyAapCTBEHHOW ycnyru
AOMKHbI  ObiTb  0BGOpYAOBaHbI  COOTBETCTBYIOLMMMU  YyKasaTensMu C  aBTOHOMHbLIMY
nctoyHukamu 6ecnepeboinHoro nuTaHms.

MNpuem 3aaBuUTEnell OCyLIECTBNSieTCS B MOMeLlleHMax Ans  npenocTaBleHus
rocyaapCTBEHHOM YCnyri.

Hocutenn wuHdopmauummn, Heobxooumoi pns obecnevyeHuss 6ecnpensaTCTBEHHOro
[OCTyna MHBanNnAoB K o6beKkTaM 1 ycnyram, ¢ y4eTOM OrpaHUYeHUli NX XKU3HeOesaTENbHOCTH,
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B TOM 4ucrie pAns TNOJIydYeHUss rocyJapCTBEHHOW ycnyr OybnupyloTcs  3BYKOBOM
N 3pUTENbHOM  MHGopMauMed, a Tawke HaanuMcsaMW, 3Hakamu W UHOW  TeKCTOBOW
1 rpacduueckon MHGopMaLMK 3HaKamy, BbINMOJNTHEHHLIMU PENbeHO-TOYEYHbIM LLIPUDTOM
Bpaiins v Ha KOHTpacTHOM hoHe.

B mecTax npedocTaBfieHWs roCcynapCTBEHHOM ycryrm B AOCTYNHOM Ans oblyero
0603peHnst MeECTe pacrnonaratoTcs CXeMbl pasMeLLeHUsl CPeACTB MOXapoTyLUeHUd 1 nyTei
sBakyauun 3asButeneil u  paboTHUMKOB LEHTPOB  3aHATOCTW, MpeaycMaTpuBaeTcs
obopyaoBaHne [OCTYMNHbIX MecT ofLero nonb3oBaHWs (TyaneToB) W XpaHeHWs BepXHen
ofexnbl 3asaBUTENEN.

43. MomelleHne OnNA NPegocTaBfieHMA TrocygapcTBeHHOM ycnyru obecnevvsaeTcs
HeoOxoouMMbIM AN MNPedoCTaBlieHUss rocydapcTBeHHOW  ycnyrn  obopyfAoBaHueM
(KoMMbloTEpaMK, CPEACTBAMMU 3MEKTPOHHO-BbIMUCIIUTENbHOW TEeXHMKKW, CPeacTBamy CBS3WN,
OPITEXHUKOW, ayano- W BUAEOTEXHUKOW),  KaHLENAPCKMMM  NPUHAANEXHOCTAMY,
MHDOPMALMOHHLIMU M MEeTOAMYECKUMM  MaTepuanamu, HarnsgHo - uHgopmalmei,
nepruoanyeckuMu N3gaHnsiMuy rno Bonpocam TpyAoyCcTPpONCTBa, CTYNbAMU U CTONaMK, a Takke
cucTeMaMn  KOHOAULMOHMpOBaHUsA (OXNaXOeHUus W HarpesaHusi) BO3Ayxa, CpefcTBamu
MoXapoTyLUEHUS W OMOBELLEHVSA O BO3HUKHOBEHMMN YPE3BbIYaNHON CUTYaLMN.

Paboune mecta paboTHUKOB LEHTPOB 3aHATOCTW OCHALWAKTCHA HaCTEeHHbIMU
BblBECKAM/ WU HAaCTOJNbHbIMKM Tabnuykamu C ykasaHuem Qamunuu, UMeHW, oTyecTsa
W AOSKHOCTW.

44 . 3an oXxupaHus, MecTa [AOnsd  3anofiHEHUS  3adaABlEHUMW, MoMeweHns gn4d
NPeAOCTaBNEHUA rocydapcTBeHHOW ycnyr  obecneyuMBaloTcA  CTOMamu,.  CTynNbAMU
(KpecenbHbIMU CEKLUUSIMU UM CKaMbSIMU). :

MecTta pnst 3anonHeHus 3asieneHunii obecneumBatoTcs 6OrnaHkamu HeoOXoAMMOro
NOKYMEHTa, ofpasuamn A WX 3arnofiHeHus, pasgaTouvHbiMU  MHMOPMALMOHHBIMY
maTepvanamuy, KaHUenspCKUMU NpUHaANeXHoCTAMM.

45. UndbopmaumoHHbie cTeHabl ¢ obpasuyamMu 3anofnHeHUs QOKYMEHTOB, MnepevHeM
[OKYMEHTOB, HeoOXoaAuMbIX [AfA NpefocTaBMneHus [ocyfapCTBEHHOW YCryru, WHbIMU
NHOPMaLMOHHBIMKU  MaTepunanamyn (Gpownopamu, Oykrnetamu U T.M.) pasMeLlalTcs
B NOMELUEHUsX, MpeAHa3Ha4YeHHbIX ANns NpeAoCTaBneHns rocyfapCTBEHHOW  ycnyru,
MHOPMALIMOHHBIX 3anax, 3anax obcnyXvBaHus, WHBIX MecTax npefocTaBieHus
rocyfapCTBEHHOW YCNYrM OpraHoB W OpraHu3auvi, y4yacTBYIOLIMX B NpefocTaBrieHnn
rocyfapCTBEHHOM yCryri.

46. NHBanupawm, nMerLmM CTOWKMe paccTpoicTBa dyHKLUUN 3peHns
N CAMOCTOSATENBHOrO nepeaBuxeHus, paboTHMKOM LUEHTPOB 3aHATOCTU OKasblBaeTcA
MOMOLLb NPK NepPeABMKEHNN NO TEPPUTOPUN LIEHTPA 3aHATOCTU, COMPOBOXAEHME U NOMOLLb
B npeogoneHun 6apbepoB, MeLLatoLUX NosiyHeHUo UMIN YCIYT HapaBHe C ApYrMMuM NMLamMu.

WHBanugam no cnyxy, npu  HeobxoaMmocTn, NpefoCTaBAATCS  yenyru
C UCMNOJSIb30BaHNEM PYCCKOro XEeCTOBOrO fiblka, BKIoYaa obecrneyeHne fonycka Ha 00bekT
cypgonepesoaymka, Tudnocypaonepesog4mka.

47. ObecneymBaeTcs OOMYCK B LIEHTP 3aHATOCTU cobakun-npoBOAHMKA MPU HanuMymm
OOKYMeHTa, MNoATBepXaalwllero ee cneuumanbsHoe obydvyeHue K BblgaBaemoro no dopme
W B Nnopsgke, YTBEPXOEHHOM npukaszoMm MuHucTepcTBa Tpyaa W couUManbHOW 3alyThl
Poccunckon ®epepaumm ot 22 woHa 2015 roga Ne 386H «O6 yTtBepxaenun opMbl
[OKYMeHTa, NoATBEpKaaloLero cneumansHoe obyyeHe cobakmu-npoBoAHUKA Y. Nopsiaka ero
Bblgaum».

48. [ocypapcTBeHHaa ycnyra MOXeT nNpefocTaBndATbCA €  UCMOSb30BaHUEM
MOOWIbHBIX O(UCOB LUEHTPOB 3aHATOCTM (Ha ©Gase crneumansHo 060pyAoOBaHHBIX
1 OCHALLEHHbIX TPaHCNOPTHBIX CPEACTR).

49. [lonyckaeTca npefocTaBrfieHUe YacTy rocyfapCTBEHHOM yCnyri (He kacarowlencs
BHECEHUS OaHHbIX B peructp nofyyaTenen rocyfapcrBeHHbIX YCNyr B cepe 3aHATOCTM
HaceneHns) nNpuBMNEKaeMbIMU [OCYAAPCTBEHHLIMU YYpeXaeHnamMn cnyx0Obl 3aHATOCTU
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HaceneHuss Ha [LOrOBOPHOWM OCHOBE oOpraHusauusamMu, B TOM 4ucne coulmanbHoO
OPUEHTVPOBaHHBIMN HEKOMMEPYECKAMI OpraHusauusmMu - UCNONHUTENsMU OOLLECTBEHHO
noses3HbIX YCrnyr, KOTOpble B YCTaHOBMEHHOM 3akoHogaTtenbcTsom Poccuitickon degepaumu
nopsagke BrnpaBe OKasbiBaTb COOTBETCTBYIOLLNE YCIYTU.

Mnaea 20. NMokazaTenu AOCTYNHOCTH U Ka4eCTBA rocyaapCTBEHHON YCnyru,

B TOM YucCJie KOJIMYEeCTBO B3aUMOOeMCTBUIt 3aABUTENS C AOIMKHOCTHLIMU JIMLIAMU NpU
npepocTaB/ieHNU rocyjapcTBEeHHOMW YCNYIU U UX NPOAOIIKUTENIbHOCTL, BO3MOXHOCTb
nony4YyeHus UHpopMaLmm o xoae NpeAocTaBeHNs rocylapCTBEHHON yCnyru, B TOM
Yucne ¢ UCNosib3oBaHWeM UH(OpPMaLMOHHO-KOMMYHMKaLMOHHbIX TEXHONOTUMN,
BO3MOXHOCTb JING0 HEBO3MOXXHOCTb NOJNTYYEHUSA rocyaapCcTBEHHON YCNyru B
BY «M®Ll» (B TOM uncne B NosiIHoOM o6beme), B I0O60OM TeppuTOopUarbHOM
nogpasaenieHUM opraHa, NpefocTaBnALEro rocyaapcTBEHHYI0 yCnyry, no Belbopy
3aaBUTens (3KCTeppuUTOpUanbHLIN NPUHLKAN), NOCPEaCTBOM 3anpoca
0 NpefoCcTaBNeHUN HECKONbKUX rocyiapcTBeHHbIX U (UNN) MyHMUMUNaNbHLIX YCIyr
B BY «M®L» npegocTtaBneHuns rocyaapcTBeHHbIX U MyHULUNANbHbLIX YCNyr,
npenycMoTpeHHoro ctaTkelt 15" depepansHoro 3akoHa «06 opraHmsauumn
npepocTaBfieHUs FocyaapCcTBEHHbIX U MYHULMNANBbHbLIX YCIyr»

50. MNokasaTensmu OCTYNMHOCTM M Ka4yecTBa rocygapCTBEHHON yCnyr ABMASIOTCA:

1) [ons rpaxpad, TPYAOYCTPOEHHbIX NpU COAENCTBMMU LEHTpa 3aHATOCTU HaceneHus
Ha BakaHTHble paboune mecTta, Kk o0bLemy KonuyecTBsy rpaxaaH, obpaTusLUUXCS
3a COLENCTBMEM B MOWCKE noaxoadalein paboTsi; '

2) oTcyTCTBUE 060CHOBaHHLIX Xanob Ha aeiicTeua (6esgeicTens) paboTHUKA LeHTpa
3AaHATOCTM W Ha €r0 HEKOPPEKTHOE (HEBHMMATENBHOE) OTHOLLEHUE K 3asBUTENIO;

3) BO3MOXHOCTb NONyYeHus rocygapcteeHHon yenyrv B [BY « MOL».

51. KonuyecTteo B3anMogencTBuil 3aasutena ¢ paboTHUKaMU LIEHTpa 3aHSTOCTU MpK
npefocTaBneHUn  rocyJapCTBEHHOW YCMyrn 3aBUCUT OT pPes3ynbTaTOB  NOCELLEHUs
rpaxkgaHnHoM paboTogarernei No HanpasfeHNsiM Ha TPYA0YCTPOMCTRO.

52. NHhopmayrus o} xone npefocTasneHus rOCY4ApCTBEHHOR.  ycryru
npefocTaBnseTca 3asBUTENAM MO WX 3anpocaMm, B TOM YWUCNe C UCNOSb30BaHUEM
NHHOPMaLIMOHHO-TENEKOMMYHUKALIMOHHBIX TEXHOMNOMUNIA, HA aapec aNeKTPOHHON) NoYThI.

53. 3aABuUTENSM B XOA€e NpedoCcTaBNeHnsa rocyaapCTBEHHON ycnyri obecneunBaeTcs
BO3MOXHOCTb MpoBefeHus cobecefoBaHUN MOCPeACTBOM TesflehOHHOW WM BUAEOCBS3N
C UCNOSib30BaHNEM NHPOPMALNOHHO-TENEKOMMYHNKALMOHHON ceTh «IHTepHET».

masa 21. UHbIe TpeGoBaHMA, B TOM YMCHe YYMTbIBaKOLWME 0COGEHHOCTU
npeAoCcTaBNeHUA rocyAapCcTBeHHOM YCNYyru B aNeKTPOHHOWM chopMme

54. 3aaBuTensm obecrneynBaeTcs BO3MOXHOCTb MOMyYEHUs1 UHGPOPMaLMKU O NopsiaKe
npefocTaBlieHUs rocyfapCTBEHHON YCIyru, a Taikoke KonnpoBaHusi hopm 3asBrneHnin N HBIX
[IOKYMEHTOB, HEoBXOoAUMBIX AFIA NONyYeHUsA rocyfapCTBEHHOI ycnyrn, B ceTu «/HTepHeT»
Ha oduuuanbHoOM caiite cnyxbbl 3aHATOCTM, VIHTepakTMBHOM nopTane, EguHom nopTane,
BIBY «MOL».

55.Mojavya ©n npuvem 3asiBNEHUN B  SMEKTPOHHON (hOpMe OCyLUeCTBNSAETCH
nocpefcTsoM MHTepakTuBHOro noptana v EguHoro noprana.

l'ocymapcTBeHHas ycnyra npefocTaBsieTcs Ha OCHOBaHUW 3asiBIIEHVs, 3aBEPEHHOro
MPOCTON 3NEKTPOHHOW MOAMNUCHI0 3asBUTENs B COOTBETCTBMM ¢ defepanbHbiM 3aKOHOM
«O6 3neKTPOHHOI Noanucu».

Hoctyn Kk chopme 3asBneHUs B 3NEKTPOHHOW POPME OCYLIECTBIASTCA Mocrne
perucTpauunu 3assutens Ha MiHTepaktusHoM nopTarne u Ha EanHom nopTane.

[HaHHble, yKasaHHble 3asBuTenem npu pernctpauuMu Ha WHTepakTuUBHOM nopTane
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n Ha EanHoM nopTtane, aBTOMaTUYECKW 3anofHAKT COOTBETCTBYIOLUE MOoNA 3asdBieHus.
3agBUTENIO HEeOoOXOOQUMO TOSMbKO BHECTU HeJoCcTalLy MHopMauuio, MpUKPenuTb
HeobxoauMble JOKYMEHTbI B 3JIEKTPOHHOM BUAEe (CKaH-Konuwu).

CBefleHUs O cTagusax MPOXOXKAEHWUsi 3asBNEeHUMA Ha codeicTBue B noucke paboTbl,
3asiBNeHnst Ha cogeincTteue B nogbope paboTHMKOB, CBEAEHUIN O BAKaHCUSIX B 3MIEKTPOHHOWN
cdopme nybnukytoTcs Ha MIHTepakTuBHOM nopTarne u Ha EAMHoM nopTane Ha nepcoHanbHbIX
CTpaHMLax 3asiBUTENA U HanpaBnsAloTCa HAa afpec 3NEKTPOHHOR NoYThbl 3asBUTENs, KOTOPbI
Obln yKa3aH Npy 3anosIHEHUW 3asiBIIEHUs B 3NEKTPOHHOMR hopme.

LleHTp 3aHsATOCTM He nosgHee cregywolwero paboyero OHA CO OHA peructpaumu
3asiBNIEHMS1 COMNTAcOBLIBAET C 3asBUTESIEM C UCMONb30BaHMEM CpPefcTB TenedoHHOW unu
3MEKTPOHHOI CBSA3M, BKIOYass UHOPMAaLIMOHHO-TENEKOMMYHUKALNOHHYIO ceTb «/IHTEepHET»,
MOYTOBOW CBA3M AaTy 1 BpeMsi ero obpalleHns B LEHTP 3aHATOCTH.

56. B cooTtBeTcTBUM C npukasom Ne 524H npu obpalleHuun 3assutenei B 'BY «MOL»
nepegaya 3asiBNEeHWA B LEHTPbl 3aHATOCTM obecneunMBaeTcsl B MNopsake U CPoKW,
YCTAHOBMEHHbIE CcorfnaweHuem o B3aumopencTsum wmexagy [BY «MoOL» un [haBHbiM
ynpaBrieHEM, HO He no3gHee cnegyollero paboyero AHA CO AHSA peructpauun 3asisreHus.

57. Mpun HanpaBneHun 3asiBleHNs Ha codelcTBue B noucke paboTsl MMbo 3asBneHus
Ha copelicTeue B noabope paboTHUKOB C ucnonb3oBaHnem MHTepakTUBHOro noprana LeHTp
3aHATOCTY NpUHUMAaET U obpabaTbiBaeT 3aABreHe.

Mpuem 3asABneHUs OCYLIECTBNAETCA B 3NEKTPOHHOW dopmMe B COOTBETCTBUM
¢ nyHkToM 40 HacTosALWwero AGMUHUCTPATUBHOMO PernameHTa.

AOMUHUCTpaTUBHBIE Npoueaypbl (4eNcTBuA) nNpn NpefoCTaBeHn roCy4apCTBEHHON
YCIYry rpaXkaaHam OCYLLECTBISIOTCA B COOTBETCTBUM C nyHKTamu 60 - 62, a paboTogartensm
B COOTBETCTBUM C NyHKTamm 157, 158 HacTosiero ADMUHUCTPATUBHOIO perfnamMeHTa.

PesynetaT npenocTaBneHnsa rocyfapCTBEHHOW yCryru B SNeKTPOHHOM  Buae
HanpaenseTca rpaxgaHvHy nubo paboTogaTternio C WCMNONb3oBaHWEM CUCTeMb! «JIMYHBIRA
kabuHeT» Ha VIHTepakTMBHOM rnopTane.

58. [paxxgaHamMm, cBedeHUs O KOTOpbIX coAepXxaTcd B perucrpe nonyyarenein
rocy4apCTBEHHbIX yCryr B cdepe 3aHATOCTU HaceneHus, obecneymBaeTcsl BO3MOXHOCTb
MoNy4yeHus, C MCMoNb30OBaHWEeM CpeAcTB TenedOHHOW WAM  SNEKTPOHHOM  CBA3M,
nHdOpMaLMM O NOCTYMNNeHMn OT paboTogatens CBeAEHWIA O BaKaHCUAX, NPU YCrOBUM
COOTBETCTBMSA YpOBHA MpodecCnoHanbHOW NOArOTOBKA  rpakgaHuvHa TpeboBaHMAM
paboToparensa K WUCMOMHEHWIO TpyaoBoW ¢yHKUMK (paboTe no onpeaeneHHon npodeccun
(cneunanbHOCTU), KBanudukaumm UM OOMKHOCTW), C NMPEasIOKEHNEM B TeuyeHue 3 OHeN
MOCETUTL LIEHTP 3aHATOCTH.

59. Pabotonatensam, cBeAeHUS O KOTOPbIX CoAepXaTcs B Peructpe nonydvaTenen
rocyfapCTBEHHbIX YCnyr B cepe 3aHATOCTU HacerneHus, obecneymBaeTcsl BO3MOXHOCTb
nogayn ceBefeHui o noTpebHocTn B paboTHMKaxX MOCPEACTBOM HarnpaBrieHUs MOYTOBOM
CBA3blo, obpalleHns no TenedoHy (C nocregyowum NOATBEPKASHNEM Ha OymakHom
HOCUTENe), C UcCnosnb3oBaHUeM cpeicTB (PakCUMUIBHON CBSA3WM UNWU B SNIEKTPOHHON chopme,
BTOM 4ucrie c wucnonb3oBaHuem EpguHoro noptana wunu WHTepakTuBHOro noprana,
C NoATBEPXKAEHWEM MPOCTOR UNU YCUNEHHON KBanMMULMPOBAHHOW 3NIEKTPOHHOR MOANUCHI0
B cOOTBeTCTBUY ¢ PefeparbHbIM 3akoHOM «O6 3neKTPOHHON NOANUCHY.
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Pazpen lll. CocTaB, nocrnenosaTefnibHOCTbL U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npouenyp (oencTeun), TpedboBaHUA K NOPAAKY UX BbINOJSIHEHUS, B TOM YUcne
0CODeHHOCTEel BbINOJIHEHUA aAMUHUCTPATUBHLIX Npoueayp (aeAcTBUi) B
3NeKTPOHHOU hopMme

MnaBa 22. UcuepnbiBalouivit nepevyeHb agMUHUCTPATUBHBIX npoueayp (oencTeuin)
npuy NpeaocTaBNeHUU rocygapcTBeHHON YCNyrv B YacTU coaedCcTBUS B NoUCKe
noaxoasiuen paboTekl rpaxaaHaM, oopaTMBLLIUMCS BnepBble

60. lNpenocTaBneHne rocygapCTBEHHON YCNyrM COAeNCTBUSA B MOMCKE NOAXOASLLEN
paboThbl rpaxaaHam, obpaTUBLLUMMCH BrepBble, BKNOYAET crnefylie agMUHUCTpaTUBHbIE
npouenypbl:

1) aHanna cBedeHUA O Trpax[aHWHEe, BHECEHHbIX B perncTp nonyvartenei
roCyZapCTBEHHbIX YCINyr B chepe 3aHSITOCTU HaceneHus — U3NYECKMX NuL, Ha OCHOBaHUW
OOKYMEHTOB, NpeabABNEHHbIX rpaXKaaHUHOM MpU perncTpauuu B Liensix noucka nogxoasilen
paboTbl, U onpegeneHne noaxopadwei gnsa  Hero paboTbl B COOTBETCTBUM
C 3aKOHOOATEeNbCTBOM O  3a@HATOCTM  HaceneHmst € YYeTOM  Hanuumss  Unu
OTCYTCTBMS CBELAEHUM O:

npodeccun (cneynanbHOCTN), JOIMKHOCTK, BUaa 4EATENbHOCTN;

YpOBHS NpodeCcCuoHanbHOM NOArOTOBKM M KBanundukaumy, onbita 1 HaBbIKOB paboThl;

cpefHero 3apaboTka, WCYWUCNEHHOro 3a nocnepHue Tpu Mec;lu,a Mo nocnefHemy
MecTy paboThl;

3aKNIOYEHUS O pPEeKOMEHAyeMOM XapakTepe W YCnoBuaAx Tpyda, COAepXaluuxcs
B UMMPA,

2) UHPOPMUPOBAHNE rpaXXaaHnHa o:

MONOXEHUAX cTaTb 4 3akoHa O 3aHATOCTU N TpeboBaHuAX K noadopy noaxonasLuen
paboTbl, yTBEPKAEHHLIX NocTaHoBNeHNEM [paBuTtenscTBa Poccuiickon Penepauny Ne 891;

npaBoBbIX NOCIEACTBUSX B Cydae oTkasa rpaXkaaHuHa oT nogxoasilien padoThl;

MOMOXEHUsIX TPYAOBOro 3aKoHO4AaTenbCTBa, YCTAHABNMBANOWMX MpaBO Ha Tpyd,
3anpeLleHve NpUHyaUTensHOro Tpyaa u AMCKpMMnHauun B ccpepe Tpyga; '

3) nogbop rpaxgaHuHy noaxopsiien paboTbl, UCXOAs U3 cBeaeHWid O CBOBGOIHLIX
pabounx MecTax W BaKaHTHbIX AOFDKHOCTAX, COAEPXaLMXCHA B perncrpe nonyvatenen
rocyfapCcTBeHHbIX yCnyr B chepe 3aHATOCTU HaceneHust — pabotogarenei;

4) cornacoBaHue ¢ rpaXaaHMHOM BapMaHTOB Moaxoasiiein paboThl;

5) cornacoBanue ¢ paboTtogaTenemM KaHANAATYPbl TpaX4aHuHa,

6) odhopmrieHve 1 Bblgaya rpaxgaduHy He 6onee AByX HanpasneHwin Ha paboTy;

7) nucbopMMpOBaHUE rpaXaaHMHa O HeobxoauMOoCTH MPEACTABNEeHNA BbIAAHHOTO
HanpasneHns Ha paboTy ¢ oTMeTKoWn paboTogaTtens;

8) ocbopmrieHMe B criydae Hecornacus rpaxkgaHvHa oTkasa oT BapuaHTa noaxoasLleit
paboThbl;

9) npeanoXeHue B Cry4ae OTCYTCTBUS BapMaHTOB NOAXOAsiLLeR paboThl rpaxKaaHuHy:

HanpasneHus Ha paboTy No cMexHOW npodeccnu (cneunanbHoCTW);

rnepeYyHs BapmaHToB paboThl;

npefocTaBneHnss UHOW rocyfapCTBEHHOW YCIyru;

10) npegnoxenne npoiTW npodeccuoHanbHoe oBy4YeHue >XeHLMHaM B nepuog
OTnycKa Mo yxody 3a pebeHKoM [0 AOCTUKEHNS UM BO3pacTa Tpex MneT;

11) obopmMneHve 1 Bbidava rpaxkgaHuHy Npu ero corrnacum:

HanpaBneHust Ha paboTy No cMexHoW npodeccuy (cneunanbHOCTK);

nepeyHsi BapnaHToB paboThl;

npeasioXeHus o npefocTaBleHn UHOW rocyapCTBEHHON YCnyru;

MPEANOXEHUS MPOWTU NpodeccroHanbHoe obyyeHne XeHLWMHaM B rnepuog oTnycka
Mo yxody 3a pebeHKoM 0O OOCTWKEHUS UM BO3pacTa Tpex nerT;
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12) BHECEHWE pe3ynbTaToB BHINOJHEHWS aAMWHUCTPATUBHBIX NPOLEAYp (AeVCTBuiA)
B perucTp noryyaTenei rocyAapcTBeHHbIX ycnyr B cdhepe 3aHATOCTW HaceneHus.

61. JOMKHOCTHBIMI JTULAMM, OTBETCTBEHHBLIMI 32 BbINOSIHEHNE AAMUHUCTPATUBHbIX
npoLeayp, NPefycMOTPEHHbIX AAMWHUCTPATUBHBIM pErNaMeHToOM, ABNATCA PaboTHUKY
LileHTpa 3aHSATOCTW, OTBETCTBEHHbIE 3a NPefoCTaBNeHNe rocyAapCTBEHHON YCIyry.

MnaBa 23. UcuepnbiBaloLmii nepevyeHb aAMUHUCTPATUBHbIX Npouenyp (AeNCTBUN)
Mpu NpegocTaBlIeHUM rocyAapCTBEHHOW YCIyri B YacTy COQENCTBUS B NOUCKe
noaxoasiuei paboTkl rpaxaaHam, Npu nocneayoWMUX odpauieHUAx

62. Mpy nocnegywwmnx obpalleHnsX rpaxaaHuHa rocyjapcTeeHHas ycnyra B YacTu
COAENCTBMS rpaXkgaHam B nNoucke noaxodsulein paboTbl BkAOYaeT cnegyloline
aAMUHNCTPaTMBHbIE Npouenypbl:

1) npoBepka HanuMuus OOKYMEHTOB, YyKasaHHbIX B noAnyHktax 2, 3 riyHkta 20
AOMUHUCTPATUBHOIO perfameHTa;

2) 03HaKoMneHWe ¢ OTMeTKOW paboTogaTens B HanpaBneHusx Ha paborty nubo
c MHdopMauureil TpaxagaHuHa O pesynbTaTax noceleHus pabotoaareneli cormnacHo
nepeYyHio BapuaHToR paboTbl, BblAaHHbIX FPpaXXaaHUHY Npy npefbiaylieM noceLleHny LueHTpa
3aHATOCTYU;

3) yTOuHEeHWe KpuTepveB mnoucka noaxoasiein paboTbl € y4eTOM CBeOEeHUN,
cofepkaliMxcs B AOMNOSIHUTENbHO MpeACTaBfeHHbIX rPaXxgaHWHOM [OKYMeHTax, u/unu
pe3ynbTaToB NPeAoCTaBNEHUs UHOW rocyAapCTBEHHOM yCnyru,

4) ocylLeCTBNEHNE agMWHMCTPaTUBHbBIX Mpouenyp, NpefyCMOTPEHHbIX NOAMYHKTaMu
3 — 12 nyHkTta 60 AAMUHUCTPATUBHOIO pernameHTa.

Fnaea 24. AHanu3 cBeieHUN O rpaxgaHuHe U onpeneneHue Noaxoasiwen oNs Hero
paboTbl

63. OcHoBaHMEM ANs Havana agMUHUCTPATMBHOM Npoueaypbl NO aHanusy ceefeHun
0 rpaxgaHuHe W onpedeneHuo noaxogsuwein Ona Hero paboThl SABMSIETCA pelleHue
0 NPeAoCTaBNEHMN FOCYAAPCTBEHHOW YyCnyrn B 4acTW COAEWNCTBUSA rpaxgaHam B Moucke
nogxoasuwen paboThbl. ,

64. PaboTHMK LeHTpa 3aHATOCTH, OTBETCTBEHHbINA 3a npegocraeneHne
rocyaapCTBEHHOM yenyri (fanee — paboTHUK LeHTpa 3aHATOCTH):

1) aHanuaupyeT cBeAeHNS, BHECEHHbIE B PEFUCTP (PUNYECKMX NnLL;

2) npegnaraeT rpaxgaHuHy npeacTaBUTb OpYyrve OOKYMEHTbI, NpedyCMOTPEHHbIE
nyHktom 4 [paBun peructpaumy rpaxpoaH B Uendx noucka nogxofsweir paboTsl,
yTBepXAeHHbIX nocTaHoBneHueM lNpasutensctea Poccuiickonn ®efepaunn Ne 891;

3) onpepenseT  BO3MOXHOCTb nogbopa noaxopsdwenn paboTel € yy4eTOM
npoaHanuaupoBaHHbIX CBEAEHUNW, CcoAepXalnxcs B OOKYMEHTax, MNpeAcTaBlIEHHbIX
rpakgaHvHoM.

MakcuMarbHbIN CPOK BbINOSTHEHUS NPEAYCMOTPEHHbIX HACTOSILLMM MYHKTOM OEACTBUN
He OOMKEH MpeBbIwaTh 2 MUAHYT.

65. Kputepnem npuHATAA paboOTHUKOM LEHTpa 3aHATOCTM pELUeHUsA Mo aHanuay
CBEJEHUA O rpaxpgaHuHe W onpejeneHnto nogxoaduwlei ansa Hero paboTbl SBNAOTCH
CBEAEHVS O rpaXkgaHnHe B peructpe husnyeckux nuLl.

66. PeaynbTaToM  aaAMUHUCTPATUBHOM  npouenypel MO aHanusy  CBeAeHuWi
O rpaxgaHvHe v onpegeneHunio noaxodswend Ans Hero paboTbl ABNSETCS nNofydeHue
paboTHMKOM LEeHTpa 3aHATOCTU UHbopmMauMy O Hanuuum Unu OTCYTCTBUM MNOAXOASLIE
paboTbl 4Ns rpakaaHuHa B MPOrpaMMHO-TEXHUYECKOM KOMIITEKCE.
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67. duKkcauns pesynbTaTa BbINOMHEHUA agMUHUCTPATMBHON Mpouedypbl Mo aHanuay
CBEIEHNIA O rpaxKhaHuHe U OnpefeneHnto NoaxXoAsLen Ans Hero paboTbl OCYLLECTBSAETCA
pabOTHUKOM LIEHTPA 3aHSATOCTM B NPOrpaMMHO-TEXHNYECKOM KOMIIIEKCe.

68. MakcumManbHo ponycTtumas MPOAOITKUTENBHOCTD OCYLLIeCTBNEHNS
aAMVHUCTPATUBHOM npoleaypbl NO aHanu3y CBEeAEHWA O rpaXaaHuHe U onpeaeneHuio
noaxopsilien ans Hero paboTel He [OMKHA NPEBbIWATE 2 MUHYT.

Mnaea 25. UHchopMupoBaHMe rpaxxaaHuHa o 3akoHoAaTenbcTBe B cdepe TpyAa
U 3aHATOCTH

69. OcHoBaHMEeM ANA Havana agMUHUCTPATUBHON npoueaypbl Mo UHPOPMUPOBAHUIO
rpagaHnHa O 3aKoHOLaTemnbCTBE B cdepe Tpyda W 3aHATOCTU ABMSETCH NonyveHue
pabOTHMKOM LIEHTpa 3aHATOCTU MHopMauunm O HarvMyMM WN OTCYTCTBUW . MOAXOASLLEN
paboThl ANS rpaXkaaHUHa B NporpaMMHO-TEXHUHECKOM KOMMMEKee.

70. PaboTHUK LEeHTpa 3aHATOCTM WMHAOPMUPYET rpajaHuHa O 3aKkoHoAaTesibCTBe
B cchepe TpyaAa 1 3aHATOCTU.

MakcumanbHblA  CPOK  BLIMOSIHEHWUS AEWUCTBUSA, MNPeayCMOTPEHHOro HacToAWUM
NYHKTOM, HE AOSIKEH NpeBbiaTh 2 MUHYT.

71. Kputepuem NPUHATUSA paboTHUKOM LeHTpa 3aHATOCTU peLleHus
No MHPOPMUPOBAHNID FpaXkAaHWHaA O 3aKkoHopaTenbCcTBe B cdepe Tpyaa M 3aHATOCTM
ABMAETCS aHanu3 CBEAEHUIA, cogepalumxcs B NpefcTaBneHHbIX rpaXKjaHnHOM JOKYMEeHTax.

72. PesynbtatoM aAMUHUCTPATMBHON Npouedypbl N0 MHOPMUPOBAHUIO FpaXaHHa
O 3aKoHoLaTenbCTBE B chepe Tpyda U 3aHATOCTM ABMAETCA MONydYeHue rpaxgaHuHOM
nHGOpMaLIMK O 3aKOHOAATENbCTBE B cdhepe Tpyaa v 3aHATOCTU.

73. dukcauyms pesynbTarta BbINOJTHEHUSA agMNHUCTPaTUBHON npouenypbl
Mo MHCPOPMUPOBAHMUIO TPaXKAaHMHA O 3akoHoAdaTenbCTBE B Cdepe Tpyda U 3aHATOCTU
ocyllecTBnsieTcss paboTHUKOM LIEHTpa 3aHATOCTU B NPOrpaMMHO-TEXHNYECKOM KOMIIEKCe.

74. MakcumarnbHo gornyctumas NPOAOCIKUTENBHOCTb OCyLeCTBNEHMNS
aAMUHUCTPATUBHOM npoueadypbl N0 WHMOPMUPOBAHNIO TPpaXKAaHWHa O 3aKkoHodaTesrbCcTee
B chepe Tpyda 1 3aHATOCTU He AOSKHA MNpeBbilaTth 2 MUHYT.

nmaea 26. NMoa6op rpaxgaHuHy noaxoasiwein paboTbl UCXoaa U3 cBeOeHUN
0 CBOOOAHLIX paboUYNX MecTax U BaKaHTHbIX AOJIKHOCTSAX, COAEPXKAWMXCA B perucTpe
paboTopaTtenen

75. OcHoBaHMEM NS Hayana aaMUHUCTpaTUBHOW npouenypbl N0 nogdbopy
rpakgaHuHy noaxonsieil paboTbl MCXOAs K3 cBefeHuid o cBoboAHbIX paboumx MecTax
W BakaHTHbIX [OOJDKHOCTAX, coAepxalwmxca B peructpe pabotogarteneil, naBnseTcs
nony4yeHue rpakgaHMHoOM MHpopmaLnn 0 3aKoHodaTesribCTBe B chepe Tpyaa U 3aHATOCTW.

76. PaboTHUK LeHTpa 3aHATOCTM OCyLecTBNsSeT noAbop BapuaHTOB MNOAXOoASLLEN
paboTbl rpakgaHWHY C WCMOMb30BaHUEM MPOrPaMmMHO-TEXHUYECKOro KOMMMeKca ucxons
n3 ceegeHnit o ceBobogHbIX pabodnx MecTax M BaKaHTHbIX AOMMKHOCTAX, COAepKalMXcs
B peructpe pabotogaTterne, ¢ ydetom TpeboBaHuii K noadopy nogxoasiwein pabdoThbl,
YyTBEPXOEHHbIX NocTaHoBneHveM NpaBuTtensctBa Poccuiickon Pepepaumm Ne 891,

[Mpu Hann4uun B peructpe paboTogartenen BapnaHToB noaxogswen padotol paboTHUK
LeHTpa 3aHATOCTM OCyLecTBnsAeT LEeWCTBUSA, NpenycMOTpeHHble nyHktamm 81 — 110
AOMUHUCTPATUBHOIO pernameHTa.

Mpu oTcyTcTBUM B peructpe paboTopaTteneil BapuaHToB rnoaxodsuiein paboThbl
paboTHMK LeHTpa 3aHATOCTU OCYLUECTBNAET AENCTBUSA, NPeAyCMOTPEHHbIE NyHKkTaMu 111 —
125 AODMUHUCTPATUBHOMO periiaMeHTa.

B cnyyae wcuyepnaHusa OelcTBUN, NpedyCMOTPeHHbix nyHktamu 81 — 125
AOMUHUCTPaATUBHOIO perfnaMeHTa U HeBO3MOXHOCTM nopobpaTbh noaxonsilyo paboTy,
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paboTHUK LEHTpa 3aHATOCTM MWHopMUpyeT rpaxaaHuHa o6 OTCYyTCTBUM BapWAHTOB
noaxoasuwen pabothbl.

MakcumanbHbii  CPOK BbIMOSIHEHWUS OEeWCTBUA, NPedyCMOTPEHHLIX HaCTOALYMM
NYHKTOM, He JOIMKeH npesblwaTs 1 MUHYTHI. _

77. KpuTepyem npuHATMS paboOTHUMKOM LeEeHTpa 3aHATOCTW pelleHus no nopbopy
rpaXkgaHuHy noaxogsient paboTbl ucxoas u3 ceefeHuit o cBobofHbix paboynmx MmecTax
M BaKkaHTHbIX [OMMKHOCTSX, COAepXaluxca B peructpe pabotogaTernein, saBnsaeTcs
COOTBETCTBME CBOOOAHbLIX pabounx MeCT 1 BaKaHTHBIX AOJDKHOCTEN KpUTEPUAM NOAXOAALLEN
paboThl Ang rpaxgaHuHa.

78. PesynbTatom agMuWHUCTpaTUBHOW npouedypbl No  nogbopy  rpaxgaHuHy
nogxofswen paboTbl sSIBNseTCA nofyvyeHne paboOTHUKOM LieHTpa 3aHATOCTU UHdOopMaLmm
0 Hanuuun (OTCYTCTBMK) B perncTpe paboTopaTeneil BapUaHTOB NOAXOASLLEN. paGoThl AMs
rpaxcgaHuHa.

79. dukcauma pesynbTaTa BbIMONHEHVS agMUHUCTPATUBHON npouep,ypbl no nopbopy
rpakaaHuHy noaxopsiwienn paboTbl ocyuwecTBnsieTcas padoTHUKOM LEHTpa 3aHATOCTU
Ha BraHKke Y4eTHOM JOKYMEHTaummn, cogepxallem MHopmaumio 0 Hanu4um unm oTcyTCTBUM
BapVaHTOB noaxoasilen paboTol.

80. MakcumanbsHo Jonyctumas MPOAOIHKUTENBHOCTb OCYLLIECTBIIEHNS
afMVHUCTPATMBHOWM Mpoueaypbl No noadopy rpaxaaHuHy noaxoasiien pa6OTbl He [0mkHa
npeBblWaTtbh 1 MUHYTHIL. :

naea 27. CornacoBaHue ¢ rpaXxgaHMHOM BapuMaHTOB noaxoasiwein padoThb!

81. OcHoBaHMeM pffis Ha4yana agMUWHUCTPaTUMBHON npoueaypbl NO COrMacoBaHUIo
C rpaXaaHVHOM BapuaHTOB MoAXoAswWen paboThl ABMASETCA WHOPMaUMsi O Hamuuum
B perucTtpe paboTtogaTeneil BapnaHToB noaxogsiein paboTtel 4nsa rpaxgaHuHa.

82. lpakgaHnH  ocyllecTBnaeT Bbibop  BapuaHToB  nogxogsier  paboThbl
N3 NPEAnoXeHHOro paboOTHUKOM LEHTPa 3aHATOCTM MepeyHs BapuaHToB noaxoAsuien
paboThbl U BblpaXkaeT CBOE cornacue Ha HarnpasneHue K paboTogaTtento Ha cobecefoBaHve.

paxgaHnH umeeT npaBo BbIOpaTb HECKOSIbKO BapuaHTOB noaxoasuein paboThbl
N3 NPeasIoKeHHOro paboTHUKOM LieHTPpa 3aHATOCTY MEPEYHS.

MakcumanbHblA  CPOK  BbIFIONIHEHUS OENCTBUA, NPELSYCMOTPEHHOrO HACTOSLLMM
MYHKTOM, He JOKEH npeBbillaTh 1 MUHYTHI.

83. Kputepuem npuHaTUS paboTHUKOM LIEHTPa 3aHATOCTU PELLEHUS MO COrNAacoBaHuUio
C rpaxgaHvHOM BapuaHToOB noaxopsileit paboThl SBMAETCH COOTBETCTBME BapuaHTOB
noaxoAsilen paboTbl KpUTEPUAM NOLAXOASLLEN paboThl ANA rpaXaaHuHa.

84. PesynbTaTtoM agMUHUCTPATUBHON npoueaypbl N0 COrmacoBaHuiO ¢ rpaxgaHUHOM
BapuaHToB noaxofsiien paboTbl HABNAETCA coOrflacMe rpaxgaHuHa ¢ BapuaHTamu
nogxogswien paboTol.

85. dukcauusa pesynbTaTta BbINOJSIHEHUS aAMWHUCTPaTUBHON npouenypbl
Mo corracoBaHUiO C rpaxgaHWHOM BapuaHToB noaxoAswiein paboTbl OCyLleCTBrsieTcA
paboTHMKOM LieHTpa 3aHATOCTU B NPOrpaMMHO-TEXHUYECKOM KOMMIIEKCE.

86. MakcumarnbHo gonyctumas NPOAOIKUTENBHOCTb OCYLLECTBIEHNS
afMUHUCTPaTMBHON MpoLeaypbl No COrNacoBaHuMIo C rpaXxaaHMHOM BapMaHTOB NOAXOASLEN
paboTbl He foMmKHa NpeBbIWaTh 1 MUHYTLI.

maBa 28. CornacoBaHue ¢ paboTogaTenemM KaHOMAATYpPbI rpaXaaHuHa

87. OcHoBaHMeM Ans Hayana afAMWHUCTPATMBHOW npouedypbl MO COrfacoBaHuio

C pa60To,aneneM KaHOMOaTyphbl rpaxgaHrHa ABNAETCA cornacue rpaXxXgaHuHa
C BapnaHTamu nogxogsaLien pa6OTbl '

88. PaboTHUK LeHTpa 3aHATOCTM MO TenedoHy CornacoBblBaeT C pa60To,u,aTeneM
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KaHouaaTypy rpaxgaHuHa.

MakcumanbHbIi  CPOK  BbINOMHEHWS OEWCTBUSA, NPefyCMOTPEHHOIO HaCTOSALWUM
MYHKTOM, He JOJhKeH npesbiaTh 1 MUHYTHL.

89. Kputepmem npuHATUSA paboTHUKOM LIEHTPa 3aHATOCTU PeLUEHUs MO COrfiacoBaHunIo
c pabotogatenem KaHAMOATYPbl [paXAaHWHA  SBMASETCH  COOTBETCTBME  YPOBHS
npodeccnoHanbHOM NMOAroTOBKA M KBanudukaumm, onbiTa U HaBbIKOB paboTel rpaxaaHunHa
npeabsABneHHbIM TpeboBaHuaM pabotodarens.

90. PesynbTaTtom aAMUHUCTPaTUBHON npouemypsl no COrnacoBaHuio
c paboTogaTteneM KaHAMAaTypbl rpaxgaHuvHa sBNseTcs  cornacue  pabotopatens
C KaHANOATYPOW rpakgaHuHa.

91. ®dnkcayus pesynbrata BbIMOSIHEHUS aAMUHUCTPATUBHON npouenypsb!
no cornacoBaHuio ¢ paboTtogartenem KaHOMAATypbl rpaxgaHuHa  OCyLLecTBRAeTCH
pabOTHNKOM LIEHTPa 3aHATOCTU B MPOrPaMMHO-TEXHUYECKOM KOMIIEKCe.

92. MakcumanbsHo Jonyctumas NPOLAOIIKUTENBHOCTD OCYLLeCTBNEHUSA
agMUHWCTPATUBHON npoueaypbl MO corfacoBaHuio ¢ pabotogatenem KaHAMAATYpbI
rpagaHvHa He AOIKHA npeBblwaTth 1 MUHYTHI.

Fnaea 29. OcopmrieHune U Bblgaya rpaxaaHuMHy He Goriee ABYX HarnpaBlieHUN
Ha paboty

03. OcHoBaHWeM Afif Havana agMUHUCTPaTWBHOW npoueaypbl Mo 0OPMIEHMIO
M BblAave rpaxpaHuHy He 6onee pOByX HanpasneHuid Ha paboTy sBnseTca cornacue
paboTonatens (-eil) ¢ KaHAMZATYPON rpaXKgaHuHa.

94. PaboTHMK LEeHTpa 3aHATOCTW BbLIBOAUT Ha MevaTawliee YCTPOMCTBO
13 NporpaMMHO-TEXHMYECKOro KoMmnnekca He 6onee AByx HanpasfieHnit Ha paboTy v BblgaeT
UX rpaxxaaHvHy.

[paxxgaHuH nopTBepXpaeT akT MonyvYeHus HarnpasneHuid Ha paboTy cBoeit
NOAMUCHIO B COOTBETCTBYIOLLMX BriaHKax y4eTHOM AOKYMEHTaUUM. :

MakcumanbHblA  CPOK  BLINOMHEHUSt OEWCTBUSA, NPefyCMOTPEHHOr0 HacTOSALMM
MYHKTOM, COCTaBnseT He bonee 1 MUHyTHI.

95. Kputepuem ApUHATUSA pabOTHUKOM LeHTpa 3aHSATOCTU PELUEHMs No 0popMITEHNIO
M Bblgaye rpaxgaHuHy He OGonee fAByx HanpaerneHwid Ha paboTy sABnseTcsa cornacue
paboTogatens (-e) € KaHQuAATypoW TrpaxaaHuHa W TpaxgaHvHa — Ha Bblaady
HanpaeneHus (-i) Ha paboTy Kk paboTopatento (-am).

96. PesynbTaTtoM aiMWHUCTPATUBHOW Mpoueaypbl MO OMOPMIIEHUIO U Bblgaye
rpaxaaHuHy He Gorlee ABYX HanpaBneHud Ha paboTy ABRsSieTCs MofydeHue rpaXkaaHUHOM
He Bonee AByX HanpasreHW Ha paboTy.

97. ®ukcauus pesynbTaTa BbINONTHEHUS aAMUHNCTPaTUBHOM npoueaypsbl
no opopMINeHnIo 1 Bblgaye rpaxaaHvHy He 6onee ABYX HanpaBreHUin Ha paboTy
ocyuecTBnsaeTcs pabOTHUKOM LeHTpa 3aHATOCTU B MPOrpaMMHO-TEXHUYECKOM KOMMMeKce
1 6naHke y4eTHOM SOKYMEHTaLUNUN.

98. MakcnmanbHo gonyctumas NPOJOIKUTENBHOCTD OCYLLEeCTBNEHNSA
agMUHUCTPaTUBHOW npouedypbl NO OMOPMIEHNIO U Bbifadye rpaxgaHuHy He Gonee [ByX
HanpasneHuiA Ha paboTy He [oMKHa NpeBbiaTe 1 MUHYTLI.

MnaBa 30. UHpopmupoBaHue rpaxkgaHuHa 0 HEOGXOAUMOCTU NpeaAcTaBeHUs
BblAaHHOro HarnpaBrieHUs Ha paboTy ¢ OTMeTKOW paboTogaTens

99. OcHoBaHvMeM Ang Hayana agMUHUCTPATUBHOU npouenypbl Mo UHHOPMUPOBAHUIO
rpaxgaHuHa o HeobXoAWMOCTM MpefCcTaBfeHUs BblJAHHOTO HanpaeneHus Ha paboTy
C OTMeTKON paboTofaTtens ABnseTcs NosyvyeHue rpaxkgaHnHom He Gonee ABYX HanpasneHui
Ha paboTy. '
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100. PaboTHUK LEHTpa 3aHATOCTU WHGOpMUpYeT rpaxidaHuHa o HeobxogumocTy
NpeacTaBneHnsi B LUEHTP 3aHATOCTV BblAAHHOrO HanpaeneHus (-i) Ha paboTy ¢ OTMeTKoW
paboTogaTens.

MakcumanbHblA  CPOK  BbINONIHEHWA [OEWCTBUSA, NPegyCMOTPEHHOrO  HaCTOALNM
NYHKTOM, HE JOSKEH npeBbiwaTtb 1 MUHYTHI. -

101. Kputepuem NPUHATUA paboTHUKOM LUEeHTpa  3aHATOCTW  pelleHus
No VHOPMUPOBaAHUIO FpaXkgaHMHa O HeobXxoAuMmocTW  MpefcTaBlieHust  BblgaHHOro
HanpaBneHma Ha paboTy ¢ oTmeTkol paboTofaTensa HABMseTCA cornacue rpaxaaHuHa
Ha nonyyeHve He BGornee OBYX HanpaBneHuii Ha paboTy.

102. Pe3synbTatom  aMWHUCTPATUBHOW . npouedypbl N0 WHAOPMUPOBAHUIO
rpaXkgaHnHa o HeoOXOAMMOCTM NPeACTaBneHWs BbIAAHHOMO HanpasreHus Ha . paboTy
C OTMeTKOW  paboTopaTens  siBAsieTCS  MOJIyMYEeHWe  rpadkjaHWHOM. - WHopmauun
0 HeOBXOAMMOCTM MPeACTaBNeHUs BblAAHHOrO HanpaeneHusi(-i) Ha paBoTy ¢ OTMETKOiA
paboTtopaTens.

103. dukcaumst  pesynbrata  BbIMOSIHEHUS  aAMMHMCTPATUBHOW  rpoueaypbl
No UHOPMUPOBAHUIO TpaxdaHuHa O HeobxoouMocTVW MpeacTaBneHnust  BblAaHHOro
HanpaBneHust Ha paboTy ¢ oTMeTKoM paboTofaTens ocylwecTBnsAeTcs paboTHUKOM LieHTpa
3aHSATOCTU B NPOrpaMMHO-TEXHUYECKOM KOMINEKCE.

104. MakcumareHO gonyctumast NPOAOIIKUTENTbHOCTb OCyLLeCTBNeHUs
aAMUHUCTPATUBHOM NpoLeaypbl Mo WH(OPMUPOBAHMIO TpadkgaHMHA O HeobXoaAMMOCTU
npeAcTaBneHnst Bbl4aHHOrO HanpaeneHus Ha paboTy ¢ oTMeTkol paboTogaTens He AOSKHa
npesbiWwaTe 1 MAHYTHI.

MnaBa 31. OpopmMmrieHMe B cnyvyae Hecornacus rpaxaaHuHa oTkasa oT BapuaHTa
nopxopsuen padborbl

105. OcHoBaHVEeM ANs Hayana agMUHUCTPaTUBHOW npouenypbl MO OOPMIIEHUIO
B Clydae Hecornacusi rpaxpaHuHa oTKasa OT BapuaHTa noaxoasuiei paboTbl aBnAeTcs
Hecornacue rpaxgaHuHa C npeasiokeHHbIM paboTHUKOM LUEHTpa 3aHSTOCTM BapMaHTOM
nogxogsauiein paboTbl.

106. NpaxkgaHMH nuceMeHHO B OnaHke «JIMCT y4veTa noceweHuin rpaxaaHuHa
ans nogbopa nogxogsuen paboTbl» Mo ¢opme, BbipaxaeT HecorflacMe ¢ BapuaHTOM
nogxoAsien paboTsl U noATBEPXKAAET bakT OTKasa CBOER Nognuchbio.

MakcumMarnbHbIA CPOK BBINOSIHEHUS OEWCTBUSA, MPEefyCMOTPEHHOrO HAaCTOALLUM
MYHKTOM, HE [OJIKEH npeBblwaTtbh 1 MUHYTHI. S

107. KputepneM npuHAaTUS| paBOTHUKOM LIeHTPa 3aHATOCTY PELLIEHNS N0 0hOPMIIEHNIO
B Criyyae Hecorfacus rpaXkgaHwHa oTkasa OT BapuaHta noaxopsilenn paboTbl ABnsieTCs
Hecornacue rpaxxgaHuHa ¢ BapuaHTom nogaxoasiwien paboToi.

108. PesynbTaToM agMUHUCTPaATUBHOM npoueaypbl No OQOPMIEHU B Cryyae
Hecormacua rpa)gaHuHa oTKasa OT BapuwaHTa noaxopswein paboTbl sBNSEeTCA OTKas3
rpaXxgaHuHa oT NonyYeHnsa HanpasneHusa Ha paboTy.

109. dukcauma  pesynbTaTta  BLIMNONHEHUS  AOMUHUCTPATUBHOW - NpoUeaypsl
no oOpMneHnio B Criydae Hecornacus rpaxjaHuHa oTkasa OT BapuaHTa noaxopsiueil

pa6OTbl ocyLllecTBriAaAeTCA p860THI/IKOM LeHTpa 3aHATOCTW B MporpaMmMHO-TEXHUYECKOM
KOMMNeKce.

110. MakcumansHo gornyctumas NPOAOIIXUTENBbHOCTL OCYLLEeCTBMEHUS
aAMVHUCTPATUBHONM NpoLieaypbl Mo 0OPMIEHNIO B Clyvae Hecornacus rpaxkaaHnHa oTkasa
OT BapunaHTa noaxoasiliein paboTsl He JoFKHaA NpeBbiwaTh 1 MUHYTHI.
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Fnaea 32. NMpepnoxeHue B cny4yae OTCYTCTBUSI BapUuaHTOB noaxoasiwen paboThbl
rpaxxgaHuMHy HanpaeJfieHUs Ha paboTy No cMeXxHoM npoceccuu (crneumanbHOCTH),
nepeyHs BapuMaHTOB paboTkl, NpeAocTaBrIeHUS UHOW rocyAapCTBEHHOMU YCIyru

111. OcHOoBaHWEM [ANis1 Hadana agMWHUCTPaTMBHOW npouenypbl Mo NpensioKeHno
B Clly4ae OTCYTCTBUS BapuaHTOB roaxogsiieit paboThl rpaXaaHuHy HanpasneHust Ha paboTy
Mo CMeXHOW npodpeccum (CneunanbHOCTK), NepevHs BapuaHToB paboThl, NpefocTaBneHns
WHOW roCyQapCTBEHHOW YCnyrM siBNSIeTCA OTCYTCTBME BapuaHTOB mnoaxodsilenn paboTb
ANSA rpakaaHuHa Mnu oTkas rpaXkaaHuHa oT norfyyYeHust HarnpasneHns Ha pabory.

112. PaboTHUK LEHTpA 3aHATOCTU NpeanaraeT rpaxgaHuHy:

- HanpaBreHue Ha paboTy Mo CMEXHON Npodeccun (cneu,maanocm)

- NepeyeHb BapnaHToB paboThl;

- NPefoCTaBNEeHNE NHOWN rocyfapCTBEHHOR yCnyru.

MakcumarnbHbIA  CPOK  BLIMONHEHUS LEWACTBUS, MNPefyCMOTPEHHOro HacTOSALUM
MYHKTOM, HE JOJIKEH rpesBbiwaTe 1 MUHYTHI.

113. Mpwu cornmacum rpaxkgaHyHa Ha HanpasneHue Ha paboTy No CMEXHON npodeccun
(cneumansHoCTM) pabOTHUK LIEHTpa 3aHATOCTU BbIBOAMT Ha neyaTb nepeveHb BapnaHTOB
paboTbl N0 CMEeXHbIM npodeccusim  (CneunanbHOCTAM) €  Y4eTOM  CBeAeHuHd,
NpeAcTaBNeHHbIX rpaXkdaHUHOM, W npegnaraet rpaxgaHuHy BbibpaTth BapuaHT paboThbl
Nno cMeXxHoON npodeccun (cneunansHOCTN) N3 4aHHOro NepeyHs.

paxkgaHUH ocyllecTBrnisieT Bblbop BapuaHToB paboTbi U3 npeasnoXeHHoro
pabOTHMKOM LiEHTpa 3aHATOCTU NEPEYHS.

MakcumanbHblAi  CPOK  BbLINOJIHEHMA AEWCTBUA, NPefyCMOTPEHHbIX HacCToSAWUM
MYHKTOM, He [OIDKEH npeBbiwaTth 1 MUHYTHI.

114. MNpwn oTKase rpaxpaHuHa oT HanpaBfieHus Ha paboTy Mo CMeXHOM npodeccuu
(cneuunanbHOCTN), OTCYTCTBMM CMEXHOW npodeccun (cneumanbHOCTK) Y rpaxaaHuHa
Unn cooTBeTCTBYOWEN UHGopMauun B pernctpe paboroparternen pa60Tan< LUeHTpa
3aHATOCTW MHPOPMUPYET rpakaaHnHa o nepeyvyHe BapuaHToB paboThl.

MakcumarbHbIl  CPOK BbINONHEHUS OEWCTBUA, MPefyCMOTPEHHOro HacTOoALWM
MNYHKTOM, He OOJDKEH MpeBblaTh 1 MUHYTHI

115. MNpu oTkase rpaxgaHuHa OT MepeyHs BapunaHToB paboTbl WU OTCYTCTBUU
COOTBETCTBYOLEN MHOpMauun B pernctpe pabotopartenein paboTHMK LeHTpa 3aHATOCTU
npeanaraeT rpaxxgaHnHy npeaocTaBneHne MHoOM rocyaapCTBEHHOW yCyri.

MakcumanbHblA  CPOK  BLINOSMIHEHVUS  LEWUCTBUSA, MNPefyCMOTPEHHOrO  HacToALMM
MYHKTOM, He JOSDKEeH NMpesbilath 1 MUHYTHI. -

116. Kputepunsamu NPUHATMA  pabOTHUKOM LeHTpa  3aHATOCTU  peLueHUs
Mo NpeanoXeHWI0 B Criydae OTCYTCTBUS BapuaHTOB noaxoasiieit paboTbl rpakgaHuHy
HanpaeneHnsi Ha paboTy NO CMEXHOW npodeccumn (crneunarnbHOCTH), NepeyvHst BapuaHToB
paboTbl, NpefoCTaBNEHUA UHOW rocydapCTBEHHOM YCINyru ABASETCS Hanuvve uHopmauun
0 pabote no cMmexHow npoceccun (cneumanbHOCTU), TNepevyHe BapuaHToB paboThl,
npefocTaBfeHy NHOW rocygapCTBEHHON yCnyT.

117. PesynbTatom agMUHUCTPaTMBHOW npouedypbl NO NPeanoXeHuio . B criyvae
OTCYTCTBMSI BapuaHToB rnogxogswen paboTbl rpaxaaHuWHy HanpaereHns Ha paboty
Mo CMEXHOW npodpeccuu (creunanbHOCTUN), NepeYdHst BapnaHToB paboThl, NPeLOCTaBNEHUS
WNHOW rocyapCTBEHHOR yCNyrn SIBMseTCH cornacue rpaxgaHuHa ¢ HanpasneHnem Ha paboty
Mo CMexHOA npodpeccun (crieumansHoCTN), Ha paboTy U3 MPEAJsIOKEHHOro MepeYHs
BapuaHToB paboTbl NNy NpeanoxeHneM o NpefocTaBNeHUn UHOW roCcy[apCTBEHHON YCryrut.

118. ®ukcauma  pesynbTata  BbIMOMHEHWS  aAMWHWUCTPATMBHOW  npouenypbl
Mo NPeasioXXeHNto B Criyyae OTCYTCTBUS BapuaHTOB noaxonsilleit paboTbl rpaxxgaHuHy
HanpaeneHnss Ha paboTy MO CMEXHOM rnpodeccun (CneunanbHOCTH), NepedHs BapyaHToB
paboThl, NpefocTaBneHnss MHOW rocynapCTBEHHOW YCRyrn ocyllecTBndeTcss paboTHUKOM
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LUEeHTpa 3aHATOCTU B MNPOrpaMMHO-TEXHUYECKOM KOMMNIekce W Ha 6OnaHkax y4eTHON
LOKYMEHTaLMM. .

119. MakcyMarnbsHo ponycrtimas NPOAOIKUTENBHOCTE  OCYLLECTBMNEHUS
agMUHMUCTPATUBHON npoueaypbl MO TNPEeAsIoKeHWIo B CrlyYyae OTCYTCTBUSI BapuaHToB
noaxopsliein paboThl rpaXkdaHWHYy HarpaBneHuss Ha paboTy no cmexHol npodeccuu
(cneuuansHOCTK), NepeyvHst BapuaHToB paboThl, NPeAOCTaBMNEHNS WHON rocyAapCTBEHHO
YCNyrii He LOKHa NpeBbIaTh 4 MUHYT.

Mnasa 33. MNpegnoxeHue NnpoiTH npodeccuoHanbHoe o6yyeHne XeHIuMHaM B nepuoa
oTnycka no yxoay 3a pebeHKoM A0 AOCTUXEHUA UM Bo3pacTa TpeX ner

120. OcHoBaHMEM AnNs Hayana agMUWHUCTPaTMBHOW npouenypbl MO MNPeaoKeHNo
NPONTY NpodeccroHanbHoe obyyYeHune XeHLWMHaMm B epuop oTnycka fno yxoay 3a pebeHkom
0O JOCTUMXKEHWS MM BO3pacTa Tpex FeT SBMSeTCst OTCyTCTBME BapuaHTOB MOAXOASLUEN
paboTbl.

121. PabOTHUK LEHTpa 3aHATOCT YTOYHseT Yy paboTHMKa LUeHTpa 3aHATOCTH,
B IOMPKHOCTHbIE  00s13aHHOCTM  KOTOPOro  BXOAUT  oOpraHusauus npodeccruoHanbHoro
o6yueHns XeHLWH B Nnepuo OThycka no yxody 3a pebeHKoM [0 AOCTUXKEHUS UM BospacTa
Tpex NeT, BO3MOXHOCTb HarnpasneHns Ha npodeccuoHanbHoe obyyYeHune XeHLuH B nepuos
oTnycKa no yxoay 3a pebeHKom [0 AOCTUXKEHUs1 UM Bo3pacTa Tpex feT.

Mpyn HanMuuM BO3MOXHOCTW HanpaBneHns Ha npodeccmoHansHoe obydeHune
paboTHMK UEeHTpa 3aHATOCTU npeanaraeT >XeHWwuHe B Mepuof oTrnycka Mo yxondy
3a peGeHKOM [0 AOCTDKEHNST UM BO3pacTa Tpex NeT NponTn npodeccrmoHarnsHoe obyveHue.

MakcuManbHbIA  CPOK  BbINOMHEHUS OEWCTBUNA, NPefyCMOTPEHHbIX HaCTOAWNUM
MYHKTOM, He [OSbKeH npesblwaTtb 1 MUHYTHI. -

122. Kputepuem MPUVHATUSA paboTHUKOM LeHTpa 3aHATOCTM = pelleHus
Mo NMPeLnoXeHnto nponTu npodeccnoHanbHoe obyyeHWe XeHLWUHaM B nepuon OTnycka
no yxoay 3a pebeHKOM [0 JOOCTUXEeHWs WM BoO3pacTa TpexX IeT sBNAeTca Hanunudve
BO3MOXHOCTM Y LieHTpa 3aHATOCTM HanpasrieHus Ha npodeccunoHansHoe o0yyYeHne XeHLWVH
B nepuog oTnycka no yxoay 3a pebeHKoM A0 AOCTUXKEHUSA UM Bo3pacTa Tpex f1eT.

123. PesynbTaToM agMWHUCTPATUBHON npoueaypbl NO  NPeasioKeHUo npounTu
npoceccnoHanbHoe o0y4YyeHne >XeHWMHaM B nepuog OTnycka Mo yxoay 3a pebeHKom
00 OOCTUXKEHNST UM BO3pacTa TpexX neT SABMSeTCH WH(OPMUPOBAHUE XEHLUNHLI B nepuos
oTnycKa Mno yxody 3a pebeHKoM [0 OOCTWXKEHWS UM BO3pacTa TpeX IeT O BO3MOXHOCTU
(OTCYTCTBMU BO3MOXHOCTIW) HanpasfeHns Ha npodeccuonansHoe oby4veHme.

124. dukcaumss  pesynbTata  BbIMONMHEHWS  aAMMHUCTPATMBHON  npoueaypsbl
0 NPEATIOKEHUI0 MPONTN npodpeccnoHanbHoe obyyeHue XeHLWUHam B nepuog OTnycka
o yxoay 3a pebeHKoM A0 AOCTWXEHUNS UM BO3pacTa TpeX JIeT ocyLlecTBnaeTcs paboTHUKOM
LeHTpa 3aHATOCTM B MNPOrpamMMHO-TEXHUYECKOM KOMIIEKCe U Ha OnaHkax y4eTHON
JOKYMEHTaLuuu.

125. MakcumansHo gornyctumas NMPOAOIKUTESNBLHOCTL OCYLLEeCTBNEHNS
agMUHUCTPaATUBHOW npoueaypbl No NMPearnioXeHno nNponuTu npodeccuoHansHoe obyyerne
XEHLLMHaM B Nepvof oTnyckKa no yxoay 3a pebeHKoM A0 JOCTMXKEHUSA UM BO3pacTa Tpex neT
He JOrKHa npeBbiliaTb 1 MUHYTHI.
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naBa 34. OdopmrieHue U Bblaaya rpaxkaaH1Hy Npy ero corrnacuu HanpaBrieHUs
Ha paboTy No CMeXHOWU Npodeccun (cneunanbHOCTH), NepeyHsi BapMaHToOB paboThl,
npeanoXxeHus o NpegocTaBieHUU UHON rocynapcTBEHHOM YCIYry, NpeasnoxXeHus
npouTH nNpodeccuoHanbLHoe oGyyeHue XeHIMHaM B nepuog oTnycka no yxoay
3a peOGeHKOM 00 JOCTMXKEHUS UM BO3pacTa Tpex neT

126. OcHoBaHueM AN Hadana aAMUHUCTPaATUBHOW npouedypbl MO OOPMIIEHNIO
W BblAaye rpakgaHuHy npy ero corrfiacu HanpaeneHus Ha paboTy no CMexHOW npodeccum
(crieunanbHOCTX), NepeyvHs BapuaHToB paboTbl, MPEASIOKEHUs O MNPEeAoCTaBNeHUn MHOM
rocyOapCTBEHHOI YCNyru, NpeanoXxeHus npoTy npodeccrnoHanbHoe obydeHne XeHlWwmHam
B NEpUoA OTrnycka no yxoAy 3a pebGeHKoM [0 OOCTUXKEHUS UM BO3pacTa TPeX JeT siBMseTcs
cornacue rpaxnaHuHa ¢ npeasiokeHWeM HarpasrieHusi Ha paboTy Nno CMeXHOn npodeccun
(cneuuanbHOCTK), NepeYHsl BapuaHToB paboThi, NpefocTaBfieHNss WHON rocyLapcTBEHHOM
YCRyri, NPOiTK npodeccmoHansHoe obyvyeHne Ans XEeHUWMUH B nepuoj oTnycka no yxony
3a pebeHKOM [0 AOCTWXKEHNA UM BO3pacTa Tpex NneT.

127. PabOTHUK LeHTpa 3aHATOCTM 0hOpMIISET U BbIJAET:

1) HanpaBneHue Ha paboTy No CMexHON npodeccumn (cneunansHOCTH);

2) nepeyeHb BapuaHToB paboThl;

3) npennoxeHve O npefoCTaBfieHUM WHOW roCy[apCTBEHHOW YCryru, a Takke
HanpasnsieT rpaxgaHuMHa K paboTHUKY LEeHTpa 3aHATOCTW, B AOJDKHOCTHble 0053aHHOCTU
KOTOPOro BXOAMWT NpPenocTaBleHNe UHON rocyAapCTBEHHON YCIyri,

4) NnpednoxeHne nNponTM npodeccuoHanbHoe obyyeHne >KeHlwuHam B nepuos
OTNyckKa no yxoay 3a pebeHKoMm [0 AOCTMXKEHNA UM BO3pacTa TpeX JIET, a TakkKe HanpasnseT
K paboTHUKY LEHTpa 3aHATOCTWM, B [OJDKHOCTHble 00S3aHHOCTW KOTOPOrO  BXOAMUT
opraHusauusi npodeccumoHasnbHOro obyyeHUs XeHWWH B nNepuos OTnycka Mo yxoay
3a pebeHKOM [0 AOCTUXKEHUA UM Bo3pacTa Tpex nerT. '

MakcumanbHbIA  CPOK  BbIMNOMHEHUA OEWCTBUWA, MNPefyCMOTPEHHbIX HAaCTOALLMM
MYHKTOM, He AOJBKeH npeBbiwaTbh 1 MUHYTHI.

128. KputepueM NpuHATUA paboTHUKOM LIeHTpa 3aHATOCTU PELUEHNs NO 0POPMAEHNIO
1 Bblgaye rpakaaHuHy HanpaBneHus Ha paboTy no cMeXXHoi npodeccun (crneumanbHoOCTH),
nepeyHss BapuaHToB paboTbl, NpeasioxeHuss O NpPedoCTaBleHUM WHON rocyfapcTBEHHOM
yCyrv, NpeasioxXeHus NponTn npodeccroHanbHoe obydeHne KeHLHaM B nepuog oTnycka
no yxony 3a pebeHKOM [0 OOCTMXEHWs WM Bo3pacta Tpex JeT sBndeTtcs Bhibop
rpakgaHWHOM HanpasneHus Ha paboTy No CMeXHON npodeccnn (cneuuansHOCTH), NepPeYHs
BapuMaHToB paboTbl, NPeafioXeHns O npedoCTaBfeHUM WHOM TroCydapCTBEHHOW YCnyru,
NpenJioxXeHns NPoiTKN npodeccuoHanbHoe obydeHue ONA XKEHWWUH B nepuod oTnycka Mo
yxoay 3a pebeHkoM [0 OOCTUXKEHVS UM Bo3pacTa Tpex ner.

129. PesynbTaToM aAMUHUCTPATUBHOW npouedypbl Mo odOpPMMEHUID U Bblade
rpakgaHvHy Npu ero corfacuMu HanpaeneHuss Ha paboTy no CMeXHoW npocdheccum
(cneunanbHOCTW), NMepedvHs BapuaHToB paboThl, NPeAnoXeHuMs O NpefocTaBfeHn! UHON
rocyfapCTBEHHOW yCryry, NpeanoXeHns nponTn npodeccmoHanbHoe obyyeHne JKeHLWnHam
B nepuo OTnycka o yxony 3a pebeHKoM A0 OOCTUXEHUSA MM BO3pacTa TpeX NeT ABMSeTCs
rnonyyeHue rpaxgaHwuHOM HarnpaBneHns Ha paboTy no CMeXHOW npodeccum
(cneunarnbHoOCTK), NMepedvHss BapuaHToB paboTbl, NPeasIoKEeHUa O MNPeAoCTaBMeHUN WHON
rocyfapcTBEHHOW yCnyru, NpearioXkeHus nponTn npodeccuonansHoe obyyeHne XeHWwuHam
B nepuo oTnycka no yxoay 3a pebeHKoM A0 AOCTUXKEHUA UM Bo3pacTa Tpex ner.

130. Qukcaumss  pesynbTaTa  BLINOMHEHWUS  aAMWHUCTPATMBHOW  npouenypsl
no opopMneHNI0 M Bblgave rpaxkgaHuHy Npu ero corfacuy HanpasreHust Ha paboTy
Mo CMEXHON npodeccun (CneumnanbHOCTM), MEepeYHs BapuaHToB paboThbl, . MPEearioXeHus
0 NpeAocTaBneHnmn WHOW rocyfapcTBeHHoMn ycnyru, NPeAnoXeHus NPOWTK
npodeccuoHanbHoe oby4yeHune XeHWMHaM B Nepuod OTnycka no yxody 3a pebeHKoM
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[0 JOCTVXXEHUA UM BO3pacTa Tpex JieT ocyllecTBnseTcs paboTHUKOM LieHTpa  3aHATOCTU
B NPOrpaMMHO-TEXHUYECKOM KOMMIekce v Ha BnaHkax y4eTHOW AOKyMeHTaLuit.

131. MakcumarnsHoO jonyctnmas NPOLOSMKUTENBHOCTD OCYLLECTBIIeHUSA
aAMUHMCTPATMBHOW npouedypbl N0 0POPMIIEHUIO 1 Bbifaye rpaxaaHuHy npu ero cornacum
HarpasneHuss Ha paboTy Mo CMexHOW npodeccun (CneunanbHOCTH), NepedHs BapuaHToB
paboThbl, NPEANOXEHUA O NPefoCTaBIeHU MHOM rocyAapCTBEHHOW YCnyry, NpennoXeHus
NPoTH NpodeccnoHaribHoe oby4eHne XeHLHaMm B Neprnof oTrycka no yxoay 3a pebeHkom
[10 JIOCTUKEHNS] UM BO3pacTa Tpex JieT He JOoIKHa npesbiwaTth 1 MUHYTHL.

MnaBa 35. BHeceHMe pe3ynbLTaTOB BbINOSIHEHUS aAMUHUCTPaTUBHLIX Npoueayp B
NporpaMMHO-TeXHMYECKUI KOMMMEeKC

132. OcHoBaHMEM [Ans Hauyana agMUHUCTPATMBHOM Mpouedypbl MO  BHECEHUIO
pesynbTaToB BLIMOMHEHNUS aAMWHUCTPATUBHBIX Mpouedyp B MPOrpaMMHO-TEXHUYECKUN
KOMMNSEKC SBMAETCA MNPUHATME pelueHnidi paboTHUKOM LeHTpa 3aHATOCTW, YKa3aHHbIX
B NyHKTax 67, 73, 79, 85, 91, 97, 103, 109, 118, 124, 130 AOMUHUCTPATMBHOrO pernameHTa.

133. PaboTHMK LEHTpa 3aHATOCTW  OCYLWEeCTBMsAET BHECEHMe pe3yrnbTaToB
BbINONTHEHUS aAMUHUCTPATUBHbBIX Npoueayp, NPedycMOTPEeHHbIX B NyHKTax 67, 73, 79, 85,
91, 97, 103, 109, 118, 124, 130 AgmMuHMCTpaTUBHOrO pernamMeHta, B NporpamMmmMHo-
TEXHUYECKUIW KOMMIIEKC.

MakcumanbHbIA  CPOK  BbINOMHEHUA [OEeWCTBUSA, NPEegyCMOTPEHHOro HacToAWMM
MYHKTOM, He AOJDKEH npeBblwaTbh 1 MUHYTHL.

134. KputepueM npuHATUS pabOTHUKOM LEHTpa 3aHATOCTU PELUEHUSA MO BHECEHWIO
pPe3ynbTaToOB BbINOSIHEHUA aAMUHUCTPaTUBHbLIX Trpouedyp B NpOrpaMMHO-TEXHUYECKUN
KOMMJIEKC SIBNSETCHA BbLIMOMHEHWE afMUHUCTPATUBHBIX npouedyp, M[pedyCMOTPEHHbIX
B NyHkTax 67, 73, 79, 85, 91, 97, 103, 109, 118, 124, 130 AAMUHUCTpaATUBHOrO pernameHTa.

135. PesynbratoM agMuHUCTpaTUBHOW Mpoueaypbl MO BHECEHWUIO pe3ynbTaToB
BbINMOMHEHNS aAMMHUCTPATMBHbLIX npoueayp B  MPOrpaMMHO-TEXHUYECKUA  KOMIJIEKC
SIBMSIETCA BHECEHME CBeAeHUN O pesynbTaTax NpefoCTaBNEeHUs rocyfapCTBEHHOW YCnyru
B YaCTu COAENCTBUSA rpaxgaHam B noucke nogxoaduien paboTel B MporpaMMHO-TEXHNYECKUIA
KOMMIEKC. ,

136. dukcaunsa  pesynbrarta  BbIMONHEHUS  afMUHUCTpATUBHOW  npoLlenypsbl
MO BHECEHUIO pPe3ynbTaToOB BbLIMNOMNHEHUA aAMUHUCTPATUBHbLIX Mpouefyp B MNporpammHoO-
TEXHUYECKNIA KOMMMEKC OCYLLECTBNAETCA nyTeM rnognucadns paboTHUKOM LiEHTpa 3aHATOCTY
N rpaXKaaHUHOM BbIBEJEHHbIX Ha revartaioliee YCTPOWCTBO pes3ynbTaToB rocygapCTBEHHON
YCIyrui B 4YacTu COAENCTBUSA rpaXaaHam B Moucke nogxopsauen padboThbl.

137. MakcumaribHO Jornycrumas NpPoAOIIKUTENBHOCTb OCYLLEeCTBNeHUs
agMUHUCTPATUBHOW npouenypob! rno BHECEHMIO pesyrnbTaToB BbINOSIHEHNS

aAMUHMCTPATUBHBIX Mpouedyp B NPOrpaMMHO-TEXHMYECKMI A KOMNAEKC He [OoJikKHa
npeBblWwaTh 1 MUHYTHI. ' '

MnaBa 36. NpoBepka HaNM4YMA OOKYMEHTOB, YKa3aHHbIX B NyHKTe 20
AOMMHUCTPATMBHOIO pernaMmeHTa

138. OcHoBaHVeM Ansi Havyana agMYUHUCTPaTUBHON npoLueaypbl No NpoBepke Hanuyuns
AOKYMEHTOB, YKasaHHbIX B nMyHkTe 20 AAMMHUCTPATUBHOIO perfiameHTa, SsIBIsieTCs
NOBTOPHOE obpalleHue rpaXkgaHmHa B LEHTP 3aHATOCTW.

139. PaboTHUK UEeHTpa 3aHATOCTM MpOoBepsieT HanuymMe [LOOKYMEHTOB, YKa3aHHbIX
B nyHkTe 20 HacTodAwero AAMUHUCTPaTUBHOMO pernamMmeHTa. '

MakcumaribHblA CPOK BbIMOMHEHUS NPefyCMOTPEHHOIo HACTOAWMM NYHKTOM AeiCTBUS
He JomkeH npesbilaTbh 1 MUHYTHI.
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140. Kputepuem npuHsaTust paboTHUKOM LeHTpa 3aHATOCTU PeLUeHWs Mo NpoBepKe
HanMuus SOKYMEHTOB, yKasaHHbIX B nyHKTe 20 AAMMHUCTPaTUBHOIO pernameHra, SABnseTcs
NpeabsBMEeHNe PAKOAHUHOM [LOKYMEHTOB, YKa3aHHbIX B MyHkTe 20 AAMUHUCTPATUBHOTO
perrnameHTa.

141. PesynbtatoM  agMMHUCTPATMBHOW  mpouedypbl MO MNpoOBepke  Hannyus
[IOKYMEHTOB, YKasaHHbIX B NyHKTe 20 AIMUHUCTPaATUBHOIO PErfamMeHTa, sIBMsieTCs pelleHne
O NpenoCTaBNEeHWM rocydapCTBEHHOW YCMyrM B 4acTW COAEWCTBUS rpaxpaaHam B MOUCke
noaxopasiien paboTol.

142. dukcauma  pesynbTata  BbIMOJNIHEHUS  agMUHWCTpaTMBHOW  Mnpolenypbl
Mo NpoBepke Hanuuus [JOKYMEHTOB, YyKasaHHblX B nyHkTe 20 ALMUHUCTPaTMBHOIO
pernameHTa, ocyluecTBnsieTcs paboTHUKOM LEeHTpa 3aHATOCTU B NPOrpaMMHO-TEXHUHECKOM
KoMMrekKce.

143. MakcumarnbeHo Aonyctumas NPOAOIPKUTENBHOCTb ocyLlecTBNeHns
agMUHUCTPaTUBHOM NpoLeAypbl Mo NPOBEPKe HANUYNA AOKYMEHTOB, YKasaHHbIX B NMyHkTe 20
AOMUHUCTPATUBHOIO pernamMeHTa, He Ao/KHa npesblliaTts 1 MUHYTHI.

aga 37. O3HakOMNneHue ¢ OTMeTKOWU paboTopaTens B HanpaBreHUsIX Ha paboTty nubo
¢ MHcpopMaLmeit rpaxkaaHNHa o pesynbTaTax NnocelyeHUsa padoTopartenein cornacHo
nepe4Ho BapuaHTOB paboThl, BbIAAHHbIX rpaXgaHuHy Npu npeabiaylieM nocelweHnn
LieHTpa 3aHATOCTH

144. OcHoBaHVEM AJIA Havyana agMWHUCTPATUMBHOMW npouedypbl NO O3HAKOMITEHUIO
C OTMEeTKOWN paboTogaTens B HanpasrneHusiXx Ha paboTy nmbo ¢ nHdopmaumen rpaxgaHnHa
0 pesynbTatax nocelweHuss paboTogaTenel COrnacHO NepeyHld BapuaHToB paboThl,
BblAaHHbIX TpakaaHWHY nNpwu npeablaylieM TMOoCeleHMn LeHTpa 3aHATOCTH, SABMsSeTCA
pelwleHne paboTHMKA LEHTpa 3aHATOCTU O MpefocTaBfieHUM rocyAapCTBEHHON YCryru
B YacTV COLAENCTBUSA rpaxkgaHam B nomncke noaxodsiyein paboThbl.

145. PaboTHUK LIEHTpa 3aHATOCTU OCYLUECTBMSET O3HaKOMMeHne ¢ OTMeTKOM
paboTtogatenss B HanpaBneHusx Ha paboty nmbo C uvHMOpMaumen rpaxgaHvHa
0 pesynbTaTax TnocelleHus paboTogateneid cornacHo MepevyHio BapuaHToB paboThl,
BblOaHHbLIX rpakgaHWHy npu npegbiayLliem nocelweHnn LeHTpa 3aHsTOCTH.

PaboTHUK UeHTpa 3aHATOCTU BHOCUT pesynbTaTbl nocelleHua paboTogaTenen
B NPOrpaMMHO-TEXHNYECKNIA KOMISEKC. o

MakcuManbHbIA CPOK BhIMONHEHMS MPEAYCMOTPEHHbBIX HACTOALMUM NMYHKTOM AENCTBUNA
He [OSTKEeH npeBbllaTh 1 MUHYTHI.

146. Kputepuem NPUHATUA paboTHNKOM LeHTpa 3aHATOCTHU peLUeHns
No O3HAKOMIIEHUO C OTMeTKon paboTojatens B HanpaefneHusix Ha paboty nubo
C MHpopMaumen rpaxgaHuHa O pesynbTatax rnoceweHna paboTogaTenein corfacHo
nepeyHio BapuaHToB paboTbl, BblAaHHbIX TPaXKAaHUHY NpU NpeAblayLiemM nocelleHnmn LieHTpa
3aHATOCTU, ABNAETCA NHOpMaLMsA, CofepKallasacs B YKasaHHbIX AOKYMEHTaXx. -

147. PesynbTaToM agMWHUCTPATMBHOW npouenypbl N0 O3HAKOMIIEHUIO C OTMETKOi
paboTtofarens B HanpaefieHussx Ha paboty nubo ¢ uHpopmauuen rpaxgaHuHa
O pesynbTaTax nocelleHus paboTogaTeneit CcormacHoO MepevHi BapuaHToB paboTsl,
BblAAHHbIX TpaXkKOAaHWHY rMpu npeablayliem MoceleHnn LeHTpa 3aHATOCTU, SBMSETCS
noryvyeHne paboOTHUKOM LeHTpa 3aHATOCTW OOMOMHUTENbHOM uHdopmauun anst noadbopa
rpaxgaHuHy noaxogsien paboTol.

148. Gukcauma  pesynbTaTta  BbINOMHEHUS  aOMUHUCTPATUBHONM - - npoueayps
Mo O3HAaKOMMEHWIO C OTMeTKoli paboTopatens B Hanpasnewusx Ha paboty nuGo
C MHopmauuen rpaxpgaHuHa O pesynbTaTax foceleHuss paboTtogaTteneil CcornacHo
NnepeYvHio BapuaHTos paboThl, BblAaHHbIX FpaXXgaHUHY npyv npegblayLlem rnocelleHnn UeHTpa
3aHATOCTU, OcyllecTBnseTcss paboTHUKOM LEeHTpa 3aHATOCTU B MPOrpaMMHO-TEXHUYECKOM
KOMMeKce.
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149. MakcumaribHo gonyctumas NPOAOSIKUTENBHOCTD OCYLLECTBNEHNS
aJMUHUCTPATMBHON  Mpoueaypbl MO  O3HaKOMMeHWIo C  OTMeTKoW - pabotopartens
B HanpaBneHusix Ha paboTy nubo ¢ nHopmaumen rpaxgaHnHa o pesynbTaTtax noceLleHus
paboTogarteneit CoOrnacHo TmepeyHlo BapuaHToB  paboTbl, BbiAAHHbLIX ~ FPadKAaHuHY
Npv NpeabiayLWwemM NnoceLeHn LeHTpa 3aHATOCTH, He [OIDKHA npesbiltaTh 1 MUHYTHI.

MnaBa 38. YTouHeHWe KpUTepueB NoUcKa noaxoasiuein paboTkl ¢ y4eTOM CBEASHUN,
copepXaluxcs B AONOJTHUTENILHO NpeAcTaBMNeHHbIX rpaXaaHUHOM NOKYMeHTax,
u (UNK) pe3ynbTaTOB NPeAOCTaBNeHUSA UHON rocyaapCcTBEHHON yenyru

150. OcHoBaHMeM AN Ha4vana agMUMHUCTPaATUMBHOM npouefypbl MO YTOYHEHMIo
KPUTEPMEB noucka noaxofswein paboTel € y4eTOM CBEAEHMI, copaepalluxcs
B OMNOJSIHUTENBHO MPEACTABMEHHbIX IPaXgaHWHOM [OKYMeHTax, W (Mnu) pesynbTaTos
MpenocTaBiieHns UHOW rOCYy[apCTBEHHOW YCnyry SABMSETCA nonyvyeHne paboTHUKOM LieHTpa
3aHATOCTU AoNONMHUTENbHOW MHopMmaunmn Ans nogdopa rpaxaaHuHy nopxoasien paboTol.

151. PaboOTHMK LEeHTpa 3aHATOCTM YTOYHAET KPUTEepuM TMoucka BapuaHToB
nogxogswleit paboTel C y4eTOM CBeOEHW, cofepxawmxcs B JOMONHWTENbHO
NpeAcTaBneHHbIX MPaXKAaHWHOM [OKyMeHTax, W (unuv) pesynbTaToB NpefoCcTaBrneHns NHOM
rocynapCTBEHHOW YCHyTi.

MakcumarbHbIA  CPOK BLINOJSIHEHUS OEWCTBMS, NPeayCMOTPEHHOTO HacTOALUM
MYyHKTOM, HE JOIMKEH fpeBbilatbh 1 MUHYThI.

152. KputepmemM npuHATUA paboOTHUKOM LEHTpa 3aHATOCTU peLleHUs No YTOYHEHWHo
KpuTepveB noucka nogxogswer paboTel C Y4YETOM CBEAEeHUW, cofepXalluxcs
B [ONOMHUTENBHO MpeACTaBMeHHbIX [PaXx4aHMHOM [OOKyMEeHTax, W (unv) pesynbTaToB
NpefoCTaBMNEHU WHOW rOoCyAapCTBEHHOW YCNnyrn SBASAETCA Hanuyue WnuM OTCYTCTBUE
AONOHMUTENBHON NHhopMaummy s nogdopa rpaxaaHuHy rogxoasuieil pabotbl.

153. PesynbTaTtoM agMUHUCTPATMBHOMN NpoLUedypbl MO YTOYHEHUIO KPUTEPUEB Moucka
noaxogsawen paboTel C Y4eTOM CBEOEeHWid, cofepxalimxcsa B [OMOJNIHUTENbHO
NpefcTaBlEHHbIX IpakdaHMHOM JOKYMeHTax, U (unun) pesynbTaTtoB NpefoCTaBfeHnss NHoW
rocylapCTBEHHON YCMyrn SABNSETCA MNpuHATUE paboTHUKOM LEHTpa 3aHATOCTU pelUeHus
06 n3MeHeHUn (OTCYTCTBUM BO3MOXHOCTU W3MEHEHUS) KpUTEpMeB noucka noaxodsilien
paboThl. .
154. dukcaumss  pesynbTata  BbIMNOSIHEHWS  aAMMHUCTPATMBHOW  npoueaypsbl
10 YTOHHEHUIO KpUTEPMEB NOMCKa nogxoaswein paboThbl C y4eTOM CBEAEHUI, COAEPKALLNXCS
B OOMONIHUTENbHO MPEACTaBIeHHbIX PaXAaHUHOM [OKyMeHTax, u (Mnu) pesynbTaToB
NpefoCTaBMeHna WHOW rocyfapCTBEHHOW YCnyrn ocyllecTtsriseTcs paboTHUKOM LeHTpa
3aHSATOCTW B NPOrpaMMHO-TEXHUYECKOM KOMISIEKCE.

155. MakcumarnbsHo gonycrtumas NPOAOMKNTESIBHOCTb OCYLLEeCTBSIEHNS
agMUHUCTPaTUBHOW npouenypbl N0 YTOYHEHWIO KPUTEpMeB mnoucka noaxoasiiein paboTol
C YY4eTOM CBefeHuH, cofepXalimxcad B [AOMOSHUTESNBHO MPeACTaBlIEHHbIX - FPaXXaaHUHOM
AOKYMeHTax, W (unu) pesynbTaTtoB MpefocTaBneHnss WHOW TroCyfapCTBEHHOW  YCIyru
He JOrKHa npesbiwaTth 1 MUHYTHI.

Mnaga 39. OcyuwecTBneHne agMMHUCTPATUBHbLIX NpoLenyp, NpeaycMOTPeHHbIX
noanyHkramu 3 — 12 nyHkta 60 AGMUMHUCTPATUBHOIO perfameHTa

156. [locrne npuHATMA pabOTHUKOM UEHTpa 3aHATOCTU pelleHUst MO YTOYHEHUIo
KpuTepueB nowucka nogxogswen pabotbl NMOO OTCYTCTBUIO BO3MOXHOCTU YTOYHEHUS
KpuTepmeB noucka noaxoAsuient paboTbl, paboOTHUK UEHTpa 3aHATOCTU OCYLUECTBRSET

agMWHUCTpaTUBHbIE Mpoueaypbl, NPefyCMOTPeHHble noAanyHkTamm 3 — 12 nyHkra 60
AAMUHUCTPATUBHOIO perfiaMeHTa.
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MnaBa 40. UcuepnbliBalowWwumii nepevyeHb aAMUHUCTPATUBHLIX NpoLeayp (AeNCTBUN)
npy npeaocTaBrieHUN rocynapcTBEHHON yCcnyru B 4acTu cogencTeus B nogbope
HeoGXoaAUMbIX paGOTHMKOB paboTogaTensim, o6paTMBIIUMCSH BrepBble

157. FocyapcTBeHHass ycnyra B 4acTu copencTsus B noabope HeobGXxoaumbix
paboTHukoB  pabotopmaTtensm, ofpaTuBlLIMMCA  BMepBble, BKMOYaeT  crefylolue
aAMUHNCTPaTMBHbIE NpoLEeaypbI:

1) aHanu3 cBedeHuin o pabotogaTtene u notpebHocTn B paboTHUKAX,: copepx)alnxcs
B NpeAcTaBneHHbIX paboTogarenemM JOKyMEHTax;

2) nHdopmMmupoBanne paboTogartens o:

MoNoXeHusix 3akoHa O 3aHATOCTW, Onpedenswwmx npaea U obA3aHHOCTY
paboTogartenei npy yqactuu B obecneyeHuy 3aHATOCTU HaceeHus;

MONOXEHUSIX TPYAOBOro 3aKoHOAATeNbCTBa, YCTaHaBNUBAOLWMX NpaBo Ha TPy,
3anpeLleHne nNpUHYAMTENbHOro Tpygoa W AMCKpUMuHauuu B cdepe Tpyda, npasa
1 o6sA3aHHOCTM paboTodaTtens Mpu 3aknioyYeHun TPyAOBOro f[orosopa € paboTHUKOM
M OTBETCTBEHHOCTb 3@ HapylleHue Tpy[OBOro 3akoHOAATEeNnbCTBA W MHbIX  aAKTOB,
coaepKaLlmx HOpMbl TPY4OBOrO NMpaea; ‘

3) cornacoBanue ¢ paboTtofdaTteriem cnocoba npeacTaBneHWs U pasMeLleHus
B pErNCTpe MnosiydaTeneit rocyfapCTBEHHbIX YCNyr B cdepe 3aHATOCTU HaceleHus —
paGoToAaTeneil CBeAEHW O BakaHCUsIX, NPefOCTaBMeHNs MHGOpMaLMKM O pesyrbTaTax
cobecenoBaHnus C rpaxgaHamu, HanpaefieHHbIMWM LIEHTpaMyU 3aHATOCTU, OgOpPMITEHUS
Bbl@aHHbIX rpa)kgaHam HanpaeneHuid Ha paboTy C ykasaHWeM CBeAeHUN O npueme wiu
oTKase UM B npueme Ha paborTy;

4) BHECEHNE CBELEeHMI O BaKaHCUSAX B PErMcTp nonyyarenen rocy,u,apCTBeHHblx ycnyr
B chepe 3aHATOCTN HaceneHus — paboTtodartenei;

5) nopBop pabotomatento Heobxoaumblx paboOTHMKOB C Yy4yeToM TpeboBaHuiA
K MICMOMHEHNIO TPyAoBOW yHKUMKM (paboTe no onpedeneHHoi npodeccun (cneunansHocT)
WNN  OOSMKHOCTK), YPOBHIO MNPOgEeCcCUOHanbHON NOAroTOBKM W KBanuukauuy, OnbiTy
M HaBblkaM paboThi, COAepXKalUMXCA B CBEAEHMAX O BaKaHCUAX, MpM HanuMyYnum B perncrtpe
nornyyatenei rocygapCTBEHHbIX YCNyr B cdhepe 3aHATOCTM HaceneHusi — pusmdecknx nuiy
CBEAEHMUI O rpaxkgaHax, BblpasuBLUMX corflacue Ha nepefadvy CBOUX NepcoHasibHbIX OaHHbIX
paboTopaTento;

6) cornacoBaHnue ¢ pabotogaTenem KaHANAATYpP rpakaaH;

7) npegnoxeHne paboTtogaTento npu  OTCyTCTBUM  HeobxogumbiX pabOoTHMKOB
KaHgngaTtyp rpaxgaH, WMelLwWmMx CcmexHble npodeccun  (cneumansHocTW), nnbo
MPOXXMBAIOLLMX B APYrol MECTHOCTY;

8) npeanoxeHue paboTogaTtento nNepevHs KaHoupaTyp rpaxaaH Ans npoBedeHus
CaMoCTOSATENbHOrO 0TOopa HeoBX0ANMBIX pabOTHMKOB,

9) npeanoxexwne paboTodaTernio Mpu  OTCYTCTBUM  HEOBXOAWMbIX ~PabOoTHWKOB
opraHvusoBaTb oOfnsladMBaemele obLllecTBeHHble paboTbl, BpPEMEHHOE TPYAOYCTPONCTBO
6e3paboTHbIX rpaxgaH, UCMbITbIBAOLWMX TPYAHOCTA B noucke paboThl, NPUHATE y4YacTue
B ipMapKax BakaHCcui 1 y4ebHbIX pabounx MecT;

10) BHECEHWEe pe3ynbTaToB BbINONHEHUS agMUHUCTPATMBHBIX Mpoueayp (AehcTBuit)
B perncTp nony4vyartenen rocyaapCcTBEHHbIX YCIyr B chepe 3aHATOCTU HaceneHus.

MnaBa 41. UcyepnebiBatowmit nepevyeHb aAMUHUCTPATUBHLIX Npoueayp (oencTeumn)
fpW NpefocTaBNeHUU rocyaapcTBEHHOM YCAYIU B YacTn coaelcTBUs B noabope
Heo6xoAMMBIX paGoTHUKOB paboTopaTensam, Npu NocneayrWmxX obpalleHUAX
paboTtopaTtenen

158. [lpu nocnegyrolimx obpaileHnsx paboTogatens rocygapcTBeHHast ycryra
B YacTu cogencTeusa paboTogaTensaM B noabope HeobXoaumblX pPabOTHUMKOB BKIHOYAET
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crnepywue agMUHUCTPaTUBHbIE NpoLeaypbl:

1) npoBepKka Hanu4yus ceegeHuin o NoTpebHOCTN B paboTHUKAX;

2) o3HakomseHue ¢ nHpopmaluel pabotogarens o:

pesyrnkTaTtax pacCMOTPEHUS NepeYdHs KaHauAaTyp rpakaaH;

cobeceoBaHUN C rpaXxaaHamu, HanpaBrieHHbIMY LeHTpaMu 3aHATOCTY;

PelUeHUM OpraHU3oBaTb oOnyladusBaemele obLlecTBeHHble paboTbl, BpemMeHHoe
TPYOOYCTPOWCTBO 6e3paboTHbIX TpaXaaH, MCNbIThIBAOLWMX TPYAHOCTW B roucke paboThl,
NPUHATL y4acTue B sipMapkax BakaHCui ¥ y4ebHbIX pabounx MecT;

3) yTouHeHue kpuTepues nogbopa HeobxoanMbIX paboTHUKOB;

4) BHeceHWe cBefeHWi o noTpebHocT B paboTHWKaxX B peructp mnosydvartenei
rocyfapCTBEHHbIX YCIYr B cpepe 3aHATOCTU HacerneHus;

5) ocyLLecTBleHne aaMUHUCTPATUBHBIX npoueayp, NpegyCMOTPEHHbIX
noanyHktamy 4 - 10 nyHkTa 157 AOMUHUCTPATUBHOTO pernameHTa.

MnaBa 42. AHanu3 cBeaeHUn o paboTopgaTtene M NOTpeGHOCTH B paboOTHMKaX,
coepXKalmxcsl B NpeAcTaBleHHbIX paboToaaTenemM AOKyMeHTax

159. OcHoBaHMeM AJ15 HaYana agMUHUCTPaTUBHOMW Npoueaypbl No aHanusy ceefeHuin
o0 paboTogatene u noTpebHOCTM B paboTHUKAX, coAepXalwluMxcd B NPeACTaBfeHHbIX
paboTofaTeneMm [OOKYMEHTax, SABNAETCA TMPUHATME pEeLeHMA O MpedoCTaBlieHUN
rocyjapCTBEHHOIN ycrnyr B 4actu codelcTeus paboTtogatensam B nogdope HeobOXooUMbIX
pabOTHUKOB. _ _

160. PaboTHMK UeHTpa 3aHATOCTW aHanusupyeT CBeAeHWs, coepxaliuecs
B NpeAcTaBfieHHbIX paboTogaTtenem AOKYMeHTax, YKasaHHbIX B MYHKTe 22 HaCTOALLEro
AOMUHUCTPATUBHOIO pernameHTa.

MakcumanbHblA  CPOK  BLIMOMHEHUA [OEWCTBUA, NPEefyCMOTPEHHOr0 HacTosALWUM
MYHKTOM, He OOJDKEH NpeBbIlaTh 2 MUHYT.

161. Kputepuem npuHATUA paboOTHUKOM LEHTpa 3aHSTOCTU PELUEHUA MO aHanuay
cBedeHnh o pabortopmatene M notpebHocTu B paboTHMKaX, COAepXalluxcs
B npejcTaBfeHHbIX paboTodaTenem AOKyMEHTaX, siBnseTcs uHdopmauus, co,qepmau.l,aﬂc;l
B JIOKYMEHTaX, NpefcTaBreHHbIX paboTtodaTtenem. .

162. PesynbTaToM aAMUHUCTPATUBHOW  nNpouenypbl NO  aHanuay CBep,eHMVI
o pabotogatene M noTpebHOCTW B paboTHMKAX, COAEPXKALIMXCA B NpPeAcTaBNeHHbIX
paboTodaterneM [QAOKYMeHTax, SIBNSeTCA onpefeneHne paboTHMKOM LEHTpa 3aHATOCTU
KpuTepueB Ang nogbopa pabotogatento Heobxoanmblx paboTHMKOB.

163. dukcaums pesynbTaTa BbINOMHEHUA agMUHUCTPATUBHON NPOLIEAYPLl N0 aHannay
ceegeHnihi o pabotopgatene M notpebHocTm B paboTHMKAX, CoOAepXKallMXCS
B NpeAcTaBfieHHbIX paboTogaTenem [AOKyMEHTax, OCYLIecTBNsAeTcsi pabOTHUKOM LeHTpa
3aHATOCTM B MPOrPamMMHO-TEXHWYECKOM KOMMSEeKce W cBedeHusix o . notpebHocTy
B paboTHuKax.

164. MakcumanbHoO gonyctumas NPOOOIMKUTENBHOCTb OCyLLleCTBNEHUS
aAMUHUCTPATUBHOM Mpoleadypbl MO aHanusy ceBefenuin o paboTtopatene u noTpedOHOCTU
B paboTHMKaX, cofepXallMxca B NpeacTaBreHHbIx paboTogaTeneM AOKYMEHTaxX, He A0KHa
npeBbIWaTh 2 MUHYT.

MnaBa 43. UHcpopmupoBaHue paborogatensi
0 3aKOHoAarTenbLcTBe B chepe Tpyaa M 3aHATOCTH

165. OcHoBaHUeM Ana Hayana aaMUHUCTPATUBHOM NpoLeaypbl Mo MHOPMUPOBAHUIO
paboTodaTens o sakoHoaTenbCTBe B cdepe TpyAa U 3aHSTOCTM SABMSETCH onpeaeneHne

PaboTHMKOM LEHTpa 3aHATOCTW KpuTepueB Ans noabopa pabotodatento HeoBXoAuMMbIX
paboTHUKOB.




image31.png
166. PaboTHUK LeHTpa 3aHATOCTM B YCTHOW dhopme UHopmupyeT pabotopaTens
O 3aKOHOAATENbLCTBE B chepe Tpyha U 3aHATOCTH. '

MakcumanbHblA CPOK BBIMOJNIHEHUS OEWCTBUA, MpPefyCMOTPEHHOrO HacToALWUM
NyHKTOM, HE JOIDKEH npesblluaTth 2 MUHYT.

167. Kputepunem NMPUHATUSA paboTHUKOM LeHTpa 3aHATOCTU peLleHus
rno HdOpMUpoBaHnio paboTofdatens O 3aKkoHoAaTenbCcTBe B cepe Tpyaa M 3aHATOCTU
ABNSIOTCA  peaynbTaTbl aHanusa CBefdeHuid, cofepXalmxcs B NpecTaBneHHbIX
paboTogaTenem JOKyMeHTax.

168. PeaynbTtaTtoM  agMMHWACTPATMBHOW  mpoueaypbl  NO  NMHDOPMUPOBAHUIO
paboTofjaTens O 3akoHodaTenbCcTBe B chepe Tpyda W 3aHATOCTU fABMseTcsd nosyyeHue
paboTtofaTenem uHcgopMaLmm 0 3aKoHoJaTeNbCTBE B chepe Tpyaa U 3aHATOCTH.

169. dukcaumsi  pesynbTata  BbINOSHEHUA  agMWHUCTPaTUMBHOW  npoueaypbl
no uHcopmupoBaHuio paboTogaTens O 3aKkoHopaTesnbCTBe B cdepe Tpyda M 3aHATOCTU
ocyulecTenseTcss paboOTHUKOM LEeHTpa 3aHATOCTM B CBEAEHMsIX O noTpebHoCTY
B paboTHUKax. R

170. MakcumarbHo Aonyctumas NPOAODKUTENBHOCTL oCyLlecTBNEHNS
aAMVHUCTPATUBHONM NpoLeaypbl No MHGopMUpoBaHuio paboTtoaaTtens O 3akoHoOaTenbCTBe
B cdhepe Tpyda U 3aHSTOCTM He AOMXKHa NpeBbilaTh 2 MUHYT.

MnaBa 44. CornacoBaHue ¢ paboTogarenem cnocoba npefcTasBneHns U pasMmeLeHus
B perucTpe paboroaartenei cBegeHUi o noTpeGHOCTU B pabOTHMKaX, NpeAcTaBieHUA
nHcopMaLMmM o pe3ynbTaTax cobecefoBaHUsA ¢ rpaxaaHaMmu, HanpasneHHbIMU
LeHTPaMU 3aHATOCTU, OhOpMIEHUA BbIAAHHbIX FpaxaaHaM HarpaBfieHu Ha paboTy
C YKa3aHMeM cBefeHuli O NnpuemMe UM OTKa3e B npueMe Ha paboTty

171. OcHoBaHMEM Ansl Hadana agMMHUCTPaTMBHOW npouenypbl MO COrfacoBaHuio
c paboTogatenem crnocoba npefcTaBfieHMs W pasMelleHus B perucTpe pabotopaTeneit
ceBegeHniA o notpebHocTn B paboTHUKax, npeacraBneHus WHpopmauun O pesynbTaTtax
cobecefoBaHus C rpaxgaHamu, HanpasfieHHbIMW UEHTpaMu 3aHATOCTH, - OpOpMIIEHNS
BblAaHHbIX Tpa)gaHam HamnpaerneHuit Ha paboTy € YyKasaHMem CBeAeHWiA o npueme
UK oTKase B Npueme Ha paboTy sBndetca nonyyenue pabotodatenem wuHdopmMauuu
0 3aKoHoAaTeNbCTBE B chepe Tpyaa U 3aHATOCTH.

172. PaboTHMK UEHTpa 3aHATOCTM cornacoebiBaeT ¢ paboTogaTenem cnocobbl
npeacTaBneHnss U pasMelleHus B perucipe pabotogaTteneil cBedeHUin O noTpebHocTU
B paboTHUKaX, NpeacTaBneHns nHdopmaumm o pesynbTatax cobecefoBaHns € rpaxxgaHamu,
HanpaeleHHbIMU LieHTpaMn 3aHATOCTU, 0hOpMIIeHNs Bbi4aHHbIX rpaxgaHaM HanpasfeHui
Ha paboTy c ykasaHWeM CBEAEHU 0 Npueme unm oTkase B ripuemMe Ha pabory.

PaboTtonatens ocywectenseT Bblibop cnocoba npefcTaBfieHUss U pasMeleHus
B peructpe pabotopaTteneli ceefgeHun O noTpebHocTM B paboTHUKax, npeacTaBreHus
uHdopmaLium o pesynbTatax cobecefoBaHUsA C rpaxgaHamy, HanpasfeHHbIMU LieHTpamm
3aHATOCTM, OPOpPMSIEHUA BbIAAHHBIX rpaXgaHam HanpasneHuidn Ha paboTy C ykasaHuem
CBeJeHWi 0 NpMemMe nnmn otkase B npueme Ha pabory.

MakcumMarnbHbIi  CPOK BbIMOMIHEHNA OEWCTBUNW, NPedyCMOTPEHHLIX HACTOSALUM
MYHKTOM, HE JOJDKEeH NnpeBbillaTh 2 MUHYT.

173. Kputepuem NPUHATUSA paboTHUKOM LueHTpa 3aHATOCTU peLleHns
o cornacoBaHuio ¢ paboTtogaTtenem cnocoba npefcTaBneHNs N pasMelleHnst B PErMCTpe
paboTtogateneit csegeHuMin o noTpebHocT B paboTHUKAX, NpeAcTaBneHus WHdbopMaumm
0 pesynbTatax cobecefoBaHWA C rpaxdaHamu, HanpaBiEHHbIMW LEHTpaMK 3aHSATOCTW,
odhOopMIiEHNs1 BblAaHHbIX paXkgaHam HanpaeneHuii Ha paboTy ¢ ykasaHMeM CBeAeHUN
o npuemMe uUNUM oOTKase B MpuemMe Ha paboTy HABNAETCA HanuyMe BO3MOXHOCTU
npeAcTaBneHns v pasMellleHnss B peructpe pabotogatenei cBefeHUd O noTpebHOCTY
B paboTHuMKax, NpeacTaBneHnsa nHdopmaumuy o pesynstatax cobecefoBaHus ¢ rpaxgaHamu,
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HanpaBneHHbIMU LEHTPaMU 3aHATOCTW, OCPOPMITEHNS BblAaHHLIX rpaxaaHaMm HanpasreHun
Ha paboTy C yKkasaHUeM CBefeHUWii 0 npueMe unu oTkase B npueme Ha paboTy crocobom,
BbiGpaHHbIM paboTtogarenem.

174. PesynbtaTom npeaocTaBneHns agMUHUCTPaTUBHON npoueaypsb!
no cornacoBaHui ¢ pabotogartenem crnocoba npedcTaBiieHUs W pasmeLleHuss B perncrpe
paboTopartenei ceedeHuit o noTpebHocTM B paboTHUKax, NMpeAcTaBneHus uHgopmaumm
0 pesynbTatax cobecefoBaHus C rpaxaaHamu, HanpabBfeHHbIMKW LeHTpamy 3aHATOCTH,
odhopMneHnsl BbIGaHHbIX rpaxgaHam HanpasneHui Ha paboTy C ykasaHuMem CBeaeHWN
0 Npueme unu oTkase B nNpueme Ha paboTy sBnsieTcs Bblibop paboTopartenem criocoba
NpeaoCcTaBNeHns U pasMeLleHust ceegeHnii o notpebHocTn B paboTHUKax, npefocTaBneHns
MHGpOopMaLMm o0 pesyrnbTaTax cobecefoBaHus C rpaxgaHaMmu, HanpasfeHHbIMU LeHTpamu
3aHATOCTU, OOOPMIIEHMS BblAAHHBIX rpakgaHam HanpasBneHuint Ha paboTy ¢ yKasaHuem
CBe/leH1I1 0 npueMe unm oTkase B Npueme Ha pabory.

175. dukcauma  pesynbTaTta  BbIMOJIHEHUS — agMUHUCTPATUBHOW  npoueaypsl
no cornacosaHuto ¢ pabotopgartenem cnocoba npejcTaBfieHMs U pasMeLleHus B perucrpe
pabotoaaTeneit ceegeHuin o notpebHocTM B paboTHMKax, nNpeacTaBneHus MHhopMaLmm
0 pesynbTaTax cobecefoBaHWsi C rpaxgaHamy, HarpasfeHHbIMWA LEHTPaMu 3aHATOCTH,
0(hOpMINEHNS BblAAHHbLIX Tpa)aaHam HarnpasneHuidi Ha paboTy C ykasaHWeMm cBefeHui
0 npueme UnM oTkase B Npueme Ha paboTy ocyulecTBrisieTcs paboTHUKOM LigHTpa 3aHATOCTU
B NPOrpaMMHO-TEXHUYECKOM Komnnekce, 61aHke y4eTHOW JOKyMEeHTauuu.

176. MakcnmarnbHoO gonycrtumas NPOAOCIKUTENBHOCTL OCyLleCTBNEHUs
agMUHNUCTPATUBHON  npouegypbl N0 cornacoBaHulo ¢ paboTopaTtenem ~ crnocoba
npeacTaBneHns U pasMelleHnss B peructpe paboTtogartenelt csefeHuili o noTpebHocTU
B paboTHUKax, npencTaBreHmsa nHdopmauum o pesynbTatax cobeceoBaHunsA ¢ rpaxgaHamu,
HanpaBneHHbIMW LEeHTpaMn 3aHATOCTH, OPOPMIIEHUS BbIAAHHBIX rpaxaaHam HanpasieHun
Ha paboTy C ykasaHWeM CBeAeHUWliA O NpuemMe unun oTkase B npueme Ha paboTy He OOoJKHa
npesbillaTh 2 MUHYT.

naBa 45. BHeceHue cBeaeHU o paboTopaTene n cBOGOAHBLIX paboumx MecTax
(BakaHTHbIX JONXHOCTSAX) B peructp padboroparenen

177. OcHoBaHMeM [Ansi Havana aAMWHUCTPaTMBHOW rmpouenypbl MO  BHECEHUIO
ceegeHun o pabotogaTtene n cBoboAHbIX pabouux MecTax (BakaHTHbIX AOFKHOCTSIX)
B peructp paboTopatenei 4asnsetca Bblbop pabotogatenem cnocoba npeacTaBneHus
W pasMeLleHnss ceBefeHuin o noTpebHocTu B paboTHUMKaX, MpencTaBneHus uHdopmaumm
0 pesynbTatax cobecefoBaHUA C rpaxpgaHamu, HanpaeBfieHHbIMU LIEHTPaMu 3aHATOCTH,
ohOpMNEeHNs BbI4AHHBLIX rpaxgaHam HanpasnieHun Ha paboTy ¢ ykasaHueMm CBe,EI,eHVIVI
0 NpUEMe Unu oTkase B Npueme Ha paboTy.

178. PabOTHUK UEHTpa 3aHATOCTM BHOCUT CBefeHus o pabortogaTtene M cBoOOAHbLIX
pabo4ynx mecTax (BakaHTHbIX AOMKHOCTAX) B pernctp pabotogatenei.

MakcumanbHbli  CPOK BLINOSIHEHWS OEWCTBMSA, NPEeayCMOTPEHHOr0 HAaCTOALUM
MIYHKTOM, He LOJDKEH MpeBbiliaTh 2 MUHYT.

179. Kputepvem TMpUHATAA peELLUeHUs Mo BHECEHUI cBefeHuin o paboTogartene
u ceobogHbiX pabouynx MecTax (BakaHTHbIX LOMKHOCTAX) B peructp pabotogaTtenei
ABNAeTcA UHdopMaLms, npeacrasneHHas pabotogatenem.

180. PesynbTaToM BbINOMHEHUA aLMUHUCTPATUBHOMN npoue,qypbl 10 BHECEHMIO
cBefeHuin o pabotogaTtene U cBoBoAHbIX paboumx mecTax (BakaHTHbLIX [AOSKHOCTSAX)
B pernctp paboTtogaTeneil sBMsieTCA BHECEHUE CBeAeHWid o paboTopatene U cBOOOAHbLIX
paboynx Mmectax (BakaHTHbIX AOKHOCTSAX) B peructp pabotogaTteneii.

181. ®ukcauma  pesynbTaTa  BbLIMONHEHUS  agMWHUCTPATUBHOW  MpoLEAypb!
no BHECEHMto csefeHnit o pabotopaTtene u cBobOAHBIX paboumx MecTax (BaKaHTHbIX
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[IOIKHOCTAX) B peructp pabotogartenen ocyllecTsnAeTc paboTHUKOM LEHTpa 3aHATOCTU
B NPOrpaMMHO-TEXHUYECKOM KOMINEKCe.

182. MakcumansHo gonyctumas NPOAOIKUTENBHOCTb OCyLLEeCTBIEHNS
aAMUHUCTPATUBHOM MpoLedypbl MO BHECEHWO cBefeHuili o paboTtogatene u cBobOAHbIX
pabounx mecTax (BakaHTHbIX [JOIBPKHOCTSX) B peructp paboTogatenel He [orKHa
npesbllaTh 2 MUHYT.

Mnaea 46. NogGop paboToaaTtento HEOGXOAMMbIX paGOTHUKOB

183. OcHOBaHMEM [N Havana agMUMHUCTPpaTUBHOW npouedypbl no nogbopy
paboTogaTenio HeobxoAMMbIX paboTHMKOB SBMNSIETCA BHECEHWE cBefeHui o paboTofdaTene
1 cBoBoAHBIX pabounx MmecTax (BakaHTHbIX JOMMKHOCTAX) B pernctp paboTtogatenein.

184. PaboOTHUK LeHTpa 3aHATOCTU: :

1) 3apjaeT KpUTEpUM Moucka KaHAMAATYPbl rPaXaaHWHa B NPOrpaMMHO-TEXHUYECKOM
KOMTISIEKCE C Y4eToM cBefeHUn 0 noTpebHocTn B paboTHUKaX;

2) ocywectenseT nopbop pabotopatento HeobxoAWMbIX PabOTHUKOB G y4eToM
TpeboBaHUl K MCNONHEHUID TPYAOBOM yHKUMM (paboTel no onpefeneHHOW npodheccun
(cneumanbHOCTM) MMM [OFDKHOCTY),  YPOBHIO  NpodpeccuoHanbHOW  MOATOTOBKU
1 KBanudukauum, onbiTy U HaBblkaMm paboThl, cogepKalliMxcs B CBeAeHUsX 0 notpebHocTtn
B paboTHUKAX, NpWU HanM4YUM B perucTpe MU3NYeCcKUX nuL, CBEAEHUA O rpaxpgaHax,
BbIpasMBLLNX cornacue Ha nepepavy CBoUX nepcoHasbHbIX JaHHbIX paboToaaTento;

3) ocywiecTBNSAET BbIBOA Ha nevaTaiollee YCTPOMCTBO CMMCKa KaHAnAAaTyp rpaxpaH,
BbIpa3MBLUMX cOrnacue Ha nepegady CBOMX MNepcoHanbHbIX AaHHbIX paboTtogarternto, npu
Hanuuum B perucTpe U3nYeckux Iy KaHaugatyp paboTHWKOB, COOTBETCTBYIOLMUX
TpeboBaHusam paboTogaTens kK kaHanaaType paboTHuUKa, U npeanaraet ero pabotogaTento;

4) Npy OTCYTCTBUM B perucTpe puanyecknx nuu cBeaeHnin o rpaxagaHax, BblpasusLUmnx
cornacme Ha nepegady CBOUX MepCOHasibHbIX AaHHbIX paboTogaTtenio, COOTBETCTBYHOLLMX
TpeboBaHuam paboTtogaTtenss K KaHaumpaType paboTHMKa, oOcCyllecTBnseT AeWCTBuS,
npegycmoTpeHHble nyHktamu 195 — 200, 207 — 212 AOMUHUCTPATUBHOTIO perfamMeHTa.

MakcumanbHblA  CPOK  BbIMNOSIHEHMA AENCTBUW, NpPefyCMOTPEHHbIX - HACTOALLMM
MYHKTOM, HE [OJDKEH NpeBbIWaTh 2 MUHYT.

185. Kputeprem nNpuHATMS peweHns no nonbopy pabotopatento HeobxoauMbIX
paboTHUKOB SABMNAETCA Hanuyve B perncrpe U3NYEecKnx nuy CBeAeHUin O rpaxgaHax,
BblpasMBLUMX cOrfiacMe Ha nepefdady CBOMX NepCcoHarbHbIX AaHHbIX paboTogartento,
cooTBeTCTBYOLWUX TpeboBaHUsaM paboTodaTens K kKaHanaaType paboTHuUKa.

186. PesynbTaToM BbINOSIHEHWA aOMUHUCTPaTMBHOW npoueaypbl Mo noabdopy
paboTogartento HeoBxoanmMbIX paboTHUKOB ABNSAETCA hOPMUPOBaHUE CMcKa, coaepXKallero
nepcoHanbHble [AaHHble rpaxgaH, BblpasuMBLUMX COrMMacue Ha nepedadvy  CBOMX
nepcoHanbHbiX AaHHbIX paboTogartesno, COOTBETCTBYOWMX TpebosaHuam pabotopaTens
K kKaHampaType paboTHuka, nubo OTCyTCTBME B peructpe Usnyecknx Inuy CBEOEHWN
O rpaxgaHax, BblpasMBLUMX corfacue Ha nepefady CBOMX MNEepPCOHanbHbIX AaHHbIX
paboTopartento, COOTBETCTBYOLMNX TpeboBaHusAM paboTogaTtens.

187. dukcauma pesynbTarta BbINOHEHUS aAMUHUCTPATMBHONM npoLedypbl No nogbopy
paboToparenio Heo6XoAMMbIX PabOTHUKOB OCYLLECTBNSAETCA PabOTHUKOM LIEHTPa 3aHATOCTM
B NPOrpPamMMHO-TEXHUYECKOM KOMMIeKce.

188. MakcumansHo gonyctumas NPOAOIMKUTENBLHOCTL ocyLWecTBNeHus
adMUHUCTpaTMBHOK npolueaypbl no noabopy pabotogatentio Heobxogoumblx pPaGOTHUKOB
He JOoJKHa NpeBbillaTh 2 MUHYT.




image34.png
Mnaea 47. CornacoBaHue ¢ paboTonaarterniemM KaHouAaTyp rpaxxaaH

189. OcHoBaHMeM [ANs Havana agMUHUCTPaTMBHOW npouefypbl MO COrflacoBaHWIo
c paboTogaTeneM KaHOugatyp frpaxaaH SBNseTca (OpMUpPOBaHWE Chnucka KaHauaaTtyp
rpakgaH, BblpasuBLUMX cornacue Ha nepejavy CBOUX  MepcoHasbHbIX — AaHHbIX
paboTogaTento, COOTBETCTBYIOLLMX TpeboBaHusam paboTtogarens K kaHgmaatype paboTHUKa.

190. PaboTHUK UeHTpa 3aHATOCTM nepefaeT paboTopaTteno CrMUCOoK KaHauaaTyp
rpakgaH, BblpasuMBLUMX —corfacMe Ha nepejadvy CBOMX  TMEepCcoHallbHbIX  AaHHbIX
paboToaaTernto, COOTBETCTBYIOLMUX TpeboBaHmaM paboToaaTens K kKaHanaatype paboTHUKa.

MakcumanbHbIA  CPOK  BbINOSIHEHUS AEWCTBUSA, NPeayCMOTPEHHOrO HAaCTOALUM
MYHKTOM, He AOJDKEH NpeBblaTh 2 MUHYT.

191. Kputepuem npuHATUS pelleHuMa Mo  cornacoBaHuwo ¢ paboTtojaTenem
KaHONAAaTyp rpaxaaH ABnsieTcs COOTBETCTBME CrUcKa KaHAu[aTyp rpakaaH, BblpasuBLUMX
cornacve Ha nepegadvy CBOUX MEpPCOHarnbHbIX JaHHbIX paboTogaTtento, TpeboBaHuAM
paboTogaTtens K kaHaunaaType paboTHuka.

192. Pe3ynbTaTOM BbINOMIHEHUA aAMUHUCTPATUBHOW Mpouedypbl MO COrnacoBaHWIo
c paboTogatenem kaHangaTyp rpaxgaH  sBnseTcs cornacue paboTogaTtens
C NPeaSIOXKEHHbIMU KaHguaaTypamu rpaxgaH, BblpasuBLUMX cOrracue Ha nepepady CBOUX
nepcoHarbHbIX AaHHbIX paboTopaTerilo, COOTBETCTBYOWUX TpeboBaHusasMm paboTopaTtens
K kKaHauaaType paboTHuka.

193. Gukcauma  pesynbTata  BbINOSIHEHUSA  aAMUHUCTPATMBHOW  npoleaypbl
no cornacoesanuto ¢ pabotodatenemM KaHauvpaTyp rpaxgaH OCyWecTBnsieTcss paboTHUKOM
LUeHTpa 3aHATOCTU B MPOrpaMMHO-TEXHUYECKOM KOMMIIEKCE.

194. MakcumaneHo gonyctumas NPOSOIKUTEMNBHOCTL ocylecTBneHns
aZAMUHMCTPaTUBHON Npoueaypbl MO CornacoBaHutio ¢ paboTojaTenemM KaHauZaTyp rpaxzaaH
He [OMKHa npesbllaTh 2 MUHYT.

naga 48. NpepnoxeHne padboToagatesniio NpU OTCYTCTBMU HEOOXOAUMBIX paGOTHUKOB
KaHAWOATYp rpaxaaH, UMerLlnX cMexXxHble npodeccuu (crneuvanbHoOCTU), nub6o
NpoOXVBaKOWMUX B APYrol MECTHOCTHU

195. OcHoBaHMeM Arif Havana agMUHUCTPaATUBHOMW Mpoleaypbl MO MPeasyioKeHNIO
paboTogarento npu OoTCYyTCTBUN HEoBXoANMbIX pabOTHUKOB KaHAUOATYP rpaXdaH, UMeHLNX
CMeXHble mnpodpeccun (cneuuwanbHocT), NubO NpOXMBaKOLWMX B APYro MECTHOCTY,
ABMAETCH OTCYTCTBUE B peructpe puanyeckux nul CBEAEHUN O rpaxgaHax, BblpasnBLUKX
cornacuve Ha nepegady CBOMX MEPCOHANbHbIX AaHHbIX paboTodaTento, COOTBETCTBYHOLLMX
TpeboeaHusm paboTtogarens.

196. PaboTHUK UeHTpa 3aHATOCTM npeanaraet paboTogaTernto KaHAMAaTypbl rpaxgaH,
UMEKLMX CMeXHble npodeccun (cneumanbHOCTM), NGO NpOXMBAOWMX B OPYroM
MECTHOCTH.

MakcumarnbHbld  CpPOK BbINONHEHWUS AEWCTBUSA, MPEeLYCMOTPEHHOTO HAaCTOALMM
MYHKTOM, HE OOJDKEH MpeBbilwaTtbh 1 MUHYTHI.

197. Kputepuem nNpuHATUS pelleHWs no npeanoXeHuto pabotopaTento npu
OTCYTCTBMU HeobxoauMbIX paboTHWKOB KaHAuAATyp rpaxaaH, WMELWUX CMeXHble
npodpeccumn (cneynanbHoOCcT), NGO NPOXUBAIOLUMX B APYIrO MECTHOCTU, ABMNSETCS Hanmune
B peructpe uavyecknx vl CBEAEHUR O rpaxaaHax, MMELMX CMeXHble npodeccun
(cneuwnarnbHocTU), NMMBO NPOXMBAKOLLMX B APYroA MECTHOCTM.

198. PesynbtatoM BBINONHEHNS aAMWHWCTPATUBHOW Npoueypbl MO MNPEeAroXeHNo
paboToAaTento Npu OTCYTCTBUM HEOOXOAUMbIX PaGOTHUKOB KaHAMAATYP rpadkaaH, UMEIOLLNX
CMeXHble npodpeccun (crieduanbHocTW), NGO MpOXUBAKOWMX B APYrod MECTHOCTW,
sBnsieTca corntache pabotofaTens ¢ NpeanoxeHHbIMN KaHaMaaTypamy rpaxkaaH, UMeroLLmX
CMeXHble npodpeccuu (crieumansHocTh), NMbo npoxvBalOLWMX B APYro MeCTHocTU, nuéo
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MHpopmauuss 06 OTCYTCTBUM KaHAWOATYP rpagaH, VMeWmMX CMexXHbie npodeccum
(cneumanbHocTh), MO NPOXUBAIOLUUX B 4PYTOA MECTHOCTH.

199. Gukcauma  pesynbTaTa  BbIMONHEHWSs  aAMWHUCTPATUMBHOW  MpoLenypsbl
0 NpeasioXeHnio paboTodaTento npyu OTCYTCTBUM HeobXxoanMblX pabOTHMKOB KaHAUZATYp
rpakaaH, UMEIOLUMX CMeXHbie npodeccumn (cneunanbHoCTH), NMBo NPOXUBAKOLWNX B APYron
MECTHOCTU, OCYyLLecTBNsieTcs paboTHUKOM LEHTpa 3aHATOCTU B MPOrpaMMHO-TEXHUYECKOM
KOMMEKce.

200. MakcumansHoO ponyctumas NPOAOIDKUTENBHOCTD OCYLLECTBIIEHNS
aJMUHUCTPaTVBHOK npoLeaypbl Mo MnpeanoxeHuo paboTofaTtento nNpu  OTCYTCTBUM
HeoBXoAUMBIX pPaboOTHUKOB KaHAMAATYP TrpaxdaH, WMelWwmMx CcMmexHble npodeccum
(cneuuanbHocTh), N0 MpOXMBAKOLWMWX B OPYroi MECTHOCTU, He LOoJDKHA MNpeBbilaThb
1 MUHYTHI.

Mnaea 49. MpennoxeHue pabotoaatento NepeyvyHs KaHAUAATYpP rpaxaaH ans
npoBeAeHUs CaMOCTOATESNIbHOro oT6opa Heo6XxoAUMBIX paGOTHUKOB

201. OcHoBaHMeM Ans Havyana agMUHUCTPaTUBHOW Mpoueadypbl Mo NpearnoXeHuto
pabGoTofaresio NepeyHs KaHauaaTyp rpaxaaH Ans NpoBefeHMsa caMocTosTenbHoro otbopa
HeoBXoAUMbIX pabOTHUKOB SBRSETCH HanuuvMe uHdopmauum o6 OTCYTCTBUM KaHAanpaTyp
rpakgaH, UMeILLUX CMexHble npodeccun (cneuunanbHOCTH), MMbo NpoXuBaLWmUx B ApYrow
MECTHOCTW.

202. PaboTHMK LieHTpa 3aHATOCTU:

1) 3a4aeT KpuUTepun noucka KaHAWAaTypb! rpagaHwHa B MPOrpaMMHO-TEXHUYECKOM
KOMIIJIEKCE C Y4ETOM CBeAeHUI 0 NoTpebHOoCTU B paboTHUKaX;

2) ocyulecTBnsAeT BbIBOA Ha rnevaTamwllee YCTPOWCTBO NepevHs KaHauaaTtyp rpaxiaH
W npeanaraet ero pabotojaTtento ONA  CaMOCTOATENLHOrO oTOopa HeobXoA4UMbIX
paboTHMKOB.

MakcumanbHbI  CPOK  BbIMOSIHEHUA OEUCTBUA, NPEeayCMOTPEHHbIX HaCTOALWNM
NYHKTOM, HE JOJTKEH NpeBbillaTh 2 MUHYT. ‘

203. KputepueM npuHATUA pelueHns Mo npepnoXeHuro paboTofaTento nepeyHs
KaHouaaTyp rpaxgaH [Ans npoBefdeHWs camocTosiTenibHoro oTbopa HeobxoanmbIX
paboOTHUKOB SABMSETCA Hannume B peructpe U3MYEcKuMX il CBEAEHWN O rpaxgaHax,
COOTBETCTBYIOLLMX TpeboBaHusM paboTofdaTtens K kaHavaaTtype paboTHuka.

204. Pe3synbTaTtoM BbINOSIHEHUA agMUMHUCTPaATUBHON npoueaypbl MO MNPearioXeHuIo
paboTopartento nNepeyHst kaHanaatyp rpaxaaH Ans npoBefeHns camocTosTensHoro otbopa
HeobxooumbIX paboTHUKOB SBMSIETCA cornacue paboTogaTtens C nepevHeM KaHauaaTtyp
rpaxkgaH aAns NpoBEAEHUSA CaMOCTOATENBLHOro oTbopa HeobxoAUMbIX PpabOTHUKOB.

205. Onkcaumst  pesynbTaTa  BbINOSIHEHUA  agMWHUCTPATMBHOW  mApoueaypbl
no npegsioxeHuto paboTopaTteniio MNepeyHs KaHguaaTyp rpaxgaH nAans  npoBedeHus
camocTosiTeNnibHoro oTbopa HeobxoAWMbIX pabOTHUMKOB oOcCyLlecTBNAeTcs paboTHUKOM
LEeHTpa 3aHATOCTM B NPOrpamMMHO-TEXHNYECKOM KOMMNIIeKce.

206. MakcumansHO gonyctumas NPOAOIMKUTENBHOCTD OCYLLIECTBIIEHUSA
aAMUHUCTPATMBHOW npoleaypbl MO NpeAnoxeHuwo paboTofaTento nepevHs KaHauaaTyp
rpaxgaH ansg  npoBedeHus CaMOoCTOATEeSIbHOro oTbopa HeobxoouMbiX. pabOTHUKOB
He [OMMKHa NpeBbilaTh 2 MUHYT.
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'naBa 50. NpeonoxeHue paGoToaaTento NpyM oTCYTCTBUM HEOGXOAUMBIX pabOTHUKOB
opraHusoBaTb onJjlaunBaemble obwecTBEHHbIEe paboThl, BpeMeHHOe TPYAOoYCTPONUCTBO
6e3paboOTHbIX FPaXXAaH, MCNbITHIBAKLWUX TPYAHOCTU B MOUCKe paboThl, NPUHATL
yyacTue B spMapKax BakaHCUMi U y4eOHbIX paboynux mecTt

207. OcHoBaHWeM And Havyana agMUHUCTPATMBHON TNpouedypbl Mo MpeasioXeHuio
paboToaaTento Mpu CTCYTCTBMM HeobxoAmmbix pabOTHUKOB OpraHusoBaThb OniiaynBaembie
obuwecTBeHHble  paboTbl, BpemMeHHoe  TpyAoycTpoicTBo  GespaboTHbIX  rpaaaH,
UCMbITLIBAOWNX TPYOAHOCTM B noucke paboThl, NPUHATL yvacTue B Apmapkax BakaHCUN
1 y4ebHbiX paboumx MecT SBNAETCS OTCYTCTBME B PEerucrpe (pusn4eckux Iy ceefeHui
O rpaxgaHax, BbIpasUBLUMX corflacue Ha nepejadyy CBOWX MEPCOHAaNbHbIX [aHHbIX
paboTopaTtento, cooTBeTCTBylOWMX TpeboBaHuaM paboTodaTtens, cBefeHuin o rpaxgaHax,
NMEeKLNX CMeXxHble npodeccun (crieumanbHocTu), nubo npoxusalux B JPYron
MECTHOCTM, NUBo 0TKa3 paboToaaTtens OT NPEANIOKEHHbIX KaHOMOATYP rpaxaaH, UMerLLMX
CMeXHble npodeccun (cneumansHocTH), Nbo nNpoXuBawLWUX B APYrol MecTHocTu, nubo
NHpopMaLmm 06 OTCYTCTBUM NepeyHst kaHauaaTyp rpaxaaH Ans caMocTosTenbHoro otbopa
HeobxoanmbIX pabOTHUKOB.

208. PaboTHUK LeHTpa 3aHATOCTM npegraraet paboTodaTtentd OpraHusoBaTb
onnaymBaemble oO6LleCTBEHHble paboTbl, BpPeMeHHOe TpYyAOYyCTPOMUCTBO ©Oe3paboTHbIX
rpaxjaH, WCMbITLIBAOWMUX TPYAHOCTM B Noucke paboTbl, MPUHATL yvacTve B sipmapkax
BakaHcU N y4ebHbIX pabounx Mecr. _

MakcumanbHbIl  CPOK  BbINOMHEHWA JEWCTBMS, MNpefyCMOTPEHHOTO HacToALWMUM
MYHKTOM, He JOJDKEH NpeBbIlaTth 1 MUHYTHI.

209. Kputepuem  npuHATUS  pelwleHuss NO  nNpeanoxeHno  paboTtopartento
npu OTCYTCTBMU HeobOXoAuMbIX pabOTHUKOB OpraHu3oBaTh OnflavynBaemMbie OOLIECTBEHHbIE
paboTbl, BpEMEHHOE TpyaoycTponcTBo 6e3paboTHbIX rpaxdaH, UCNbITbIBAKOWNX TPYOHOCTY
B noucke paboTbl, MPUHATL yvacTue B ApMapkax BaKaHCUM W y4ebHbIX paboynx MecT
SIBMSETCH  HanuuMe uHdopmauuym O BO3MOXHOCTM  OpraHusoBaTb  OffavyMBaeMble
obllecTBeHHble  paboTbl, BpeMeHHOe  TpyAoycTpoWcTBO  6e3paboTHbIX  rpaxkaaH,
UCMbITHIBAIOWMX TPYAHOCTU B Moucke paboTbl, MPUHATE y4acTue B sipMapkax BaKaHCUIA
N y4ebHbIX pabounx MecT.

210. PesynbTaTOM BBINONHEHUS aAMUHUCTPATUBHOW MpoLeaypbl Mo MNPearioXeHUo
paboTodaTernito Npu OTCYTCTBUMU Heobxodnmbix pabOTHUKOB OpraHusoBaTb OrlaynBaemble
obuwecTBeHHble  paboTbl, BpemMeHHOe  TPyAOYCTPOMCTBO  0e3paboTHbIX  rpaxkaaH,
NCMbITbIBAIOWMX TPYAHOCTM B noucke paboTbl, NPUHATL yyacTue B sipMapkax BaKaHCUNA
ny4ebHbix pabounx MecT sBnseTca cornacve (oTkas) paboTojaTenss opraHusoBaTb
onrnaynmsaemble 0b6LieCTBEHHble paboTbl, BPEMEHHOE TPYAOYCTPOWCTBO Ge3paboTHbIX
rpaxkgaH, WCMbITbIBAOLWMNX TPYAHOCTM B noucke paboTbi, NpuHATbL ydacTve B sipMapKax
BakaHCUM U y4ebHbIX pabo4ymx MecT.

211. Gukcauuss  pesynbTaTa  BbINOMHEHMS  aAMWHUCTPATMBHOW  Npoueaypbl
no NpeanoxeHuio pabotoAaTtento Npu oTCYTCTBUN HEOBXOAUMBIX pabOTHUKOB OpraHn3oBaThb
onnaynBaemble obuecTBeHHble paboTbl, BpeMeHHOoe TPyAoycTpolcTBO Ge3paboTHbIX
rpaxkaaH, WCrblTblBAOWMUX TPYAHOCTM B rnoucke paboTbl, NPUHATbL ydacTue B sipMapkax
BakaHCUI U y4eBHbIX paboumx MECT HE OCYLLECTBIISIETCA. L

212. MakcumanbsHo gonyctmmas NPOAOIMKUTESIBHOCTL OCyLLEeCTBNEHNS
aAMUHUCTPaTUBHOW npoledypbl MO npeanoxeHuio pabotogatento npu  OTCYTCTBUM
HeobxoanMMbIX pabOTHMKOB OpraHuW3oBaTb OMnayMBaeMblie 0OOGLECTBEHHblE paboThl,
BpeMeHHoe TPyAoycTponCTBO 6e3paboTHLIX rpaxaaH, UCNbITbIBaOWMX TPYAHOCTA B NOUCKe

paboThl, NPUHATL y4acTUe B sipMapkax BakaHCU U y4yeBHbIX pabounx MecT He AOoJSIKHA
npeBbiWaTh 1 MUHYTHI.
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naBa 51. BHeceHWe pe3ynbTaToB BbINOSIHEHUS aAMUHUCTPATUBHLIX Npouenyp
B NMPOrpaMMHO-TEXHUYECKUN KOMIJIEKC

213. OcHOBaHMeM [Ans Havana agMUHUCTPaTMBHOW npouenypbl N0 BHECEHMIO
pe3ynbTaToB BbINOMHEHUS aAMUHUCTPATMBHLIX TpoLueayp B MporpamMmMHO-TeXHUYEeCKUN
KOMIMEKC SBNAETCA MPUHATME pelueHMit paboTHUKOM LEeHTpa 3aHATOCTH, YKa3aHHbIX
B NyHkTax 163, 169, 175, 181, 187, 193, 199, 205, 211 AOMUHUCTPATUBHOTO pernamMeHTa.

214. PaboTHMK UEHTpa 3aHATOCTM  OCYLUEeCTBMNSAET BHECeHMe = pe3ynbTaToB
BbINOSTHEHUS aAMUHUCTPATUBHbIX MpoLeayp, NpedyCMOTPeHHbIX B nyHkTax 163, 169, 175,
181, 187, 193, 199, 205, 211 AOMUHUCTPATMBHOIO pernameHTa, B NporpamMmmMHO-TEXHUYECKUNA
KOMIIEKC. _

MakcumanbHbIA  CPOK  BbINOSIHEHUA OEWCTBUSA, NPEefyCMOTPEHHOro: HacToAWKUM
MYHKTOM, HE JOJDKEH MpeBBIWaTth 2 MUHYT. '

215. Kputepuem npuHATUA pabOTHUKOM LIEHTpa 3aHATOCTU PELUEHUS MO0 BHECEHUIo
pe3ynbTaToB BbINOMIHEHUSA aAMMHUCTPATMBHBLIX Mpoueayp B MNporpaMMHO-TEXHUHECKUIA
KOMMNEKC SABNSAETCA BbINOMHEHUME agMUHUCTPATMBHLIX Mpouenyp, nNpeagycMoTpeHHbIX
B nyHkTax 163, 169, 175, 181, 187, 193, 199, 205, 211 AGMUHUCTPATUBHOIO perfnameHTa.

216. PesynbTatoM aAMWHUCTPaTMBHOW nMpoUedypbl NO BHECEeHWIO pesynbTaToB
BbINOJIHEHMA aAMUHUCTPATUBHbLIX nNpouedyp B  MPOrpaMMHO-TEXHUYECKUA  KOMMIIEKC
ABMAETCS BHECEHWe CBeAeHWll O pesynbTaTax MpefocTaBleHns rocydapCTBEHHOW YCnyru
B YyacTu cofelicTeus paboTtohatensim B nogdope Heobxogumblx paboTHUKOB B NporpamMMHo-
TEXHUYECKUIA KOMMIIEKC.

217. dukcauma  pesynbTaTa  BbIMOMHEHUA  aAMUHUCTPATUMBHOW  MpoLeaypbl
MO BHECEHWIO pPEe3yrnbTaTOB BbIMNOSIHEHUS aAMWUHUCTPATUBHBIX Npoueayp B MNporpaMmHo-
TEXHUYECKNIA KOMIMIEKC OCYLLECTBNAETCA NyTeM NOANMCAHNA pabOTHVKOM LeHTpa 3aHATOCTYH
n paboTogartenem BbiBeOEHHbIX HA NevyaTarLlee YCTPONCTBO pesyrbTaToB rocy4apCTBEHHON
ycnyru B 4yactu coaeictaus pabotogatensam B nogdope HeobXxoanuMbIX paboTHUKOB:

218. MakcumarneHo aonyctumas NPOACIIKUTENBHOCTD OCYLLIECTBIIEHUSA
agMWHUCTPaTUBHOM ripoueaypbl no BHECEHNIO pesynbTaToB BbINOMHEHMS
aAMMHUCTPATUBHBIX fpoLeayp B NPOrpaMMHO-TEXHUYECKUA KOMMAMEKC He AO0JIKHa
npesbiaTe 2 MUHYT.

MaBa 52. [[poBepKka HaNM4Yusa OOKYMEHTOB, YKa3aHHbIX B NyHKTe 25
AOMWHUCTPATMBHOIO perfnamMmeHTa

219. OcHoBaHvem gns Havana agMuHUCTpaTUBHOM npoueaypbl No NPOBEpKe Harn4yus
AOKYMEHTOB, VYKasaHHbIX B MNyHKTe 25 AJMUHUCTPaATMBHOIO pernameHTa, SBriseTcs
NOBTOPHOE NYHOoe obpalleHue paboTodaTens B LEHTP 3aHATOCTH.

220. PaboTHUK UeHTpa 3aHATOCTU MpOBepsieT Hanuyue [OKYMEHTOB, YKasaHHbIX
B MyHKTE 25 AOMUHUCTPaTUBHOTO perfiaMmeHTa.

MakcumarnbHbI CPOK BbINOMHEHUS NPEAYCMOTPEHHOIC HACTOSALLMM NYHKTOM AEWCTBUS
He [OSKEH npeBblaTh 1 MUHYTHIL.

221. Kputepuem npuHATUS paboOTHUKOM LEHTpa 3aHATOCTU peLlUueHUst Mo - NpoBepke
Hanu4yus JOKYMEHTOB, YKasaHHbIX B MyHKTE 25 AOMWHUCTPATUBHOIO perrnameHTa, siBNseTcs
Hanuyne JOKYMEHTOB, YKa3aHHbIX B MyHKTe 25 AOMUHNCTPATUBHOIO perilaMeHTa.

222. PesynbTaToOM  agMWHUCTPaATUBHOW  npouedypbl MO NpoBepKe  Hanuyus
[IOKYMEHTOB, YKa3aHHbIX B MYyHKTe 25 AQMUHUCTPATUBHOIO pernaMmeHTa, SBNsSeTcs pelueHue
O MpefocTaBfeHUU T[OCYJapCTBEHHOW YCNyrM B 4acTu copeincTBus paboToaarensm
B noabope HeobxoanMbIX pabOTHUKOB.

223. GuKkcaumsa  pesynbTarta  BbINOMHEHUA  aOMUHWCTPATUBHOW - MPOLEeaypbl
Nno NPoOBepKe HalMuus OOKYMEHTOB, VYKa3aHHbIX B TMyHKTe 25 AOMUWHUCTPATUBHOMO
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pernameHTa, ocyLLecTBiAeTca paboTHUKOM LEeHTpa 3aHATOCTU B NMPOrpammHO-TEXHUYECKOM
KoMnrekce.

224. MakcumarsibHo gonyctumas NPOAOTKUTENBHOCTb OCYLLEeCTBNEHUs
aJMWUHUCTPATUBHON nMpouUedypbl MO MNPOBEPKE Hamnuuusi [OKYMEHTOB, B MyHKTe 25
AOMUHUCTPATMBHOFO PErfamMeHTa, He AOrDKHa MpesblllaTth 1 MUHYTHI. o

FnaBa 53. O3HakomneHue ¢ nHopMaLimer paboTogaTerns o pesynbraTtax
paccMOTpPeHUs NepeyHsi KaHauaaTyp rpaxapaH, cobecenoBaHuu ¢ rpaxaaHamu,
HanpaeBfieHHbLIMW LLIeHTPaMM 3aHATOCTH, pelleHn opraHusoBaThb onnaynsaemsie
oGLecTBeHHble paboThl, BpeMeHHOe TPYAOYCTPOUCTBO 6e3paboTHLIX rpaxaaH,
UCNLITbIBalOWMUX TPYSHOCTU B NOUCKe paboThl, MPUHATEL yYacTue B ﬂpmapKax

BaKaHCUI U y4eOHbIX paboyux mecTt '

225. OcHoBaHMeM AN Havana agMUHUCTPATUBHOW npouenypsbl Mo O3HAKOMITEHUIO
c UHdpopmaLmeit paboTogaTens O pesynbTatax pacCMOTpPeHWs MepedHa KaHauaatyp
rpaxkgaH, cobecefjoBaHUM € rpaxkaaHamu, HanpasneHHbIMU LeHTpaMin 3aHATOCTU, PeLUeHnm
opraHu3oBaTb ofnfadnBaemble 0OLecTBEHHble paboTbl, BpemMeHHoe TPYAOYCTPOMCTBO
6e3paboTHLIX rpaXkaaH, UCNbITbIBAOWMX TPYAHOCTM B Moucke paboTbl, MPUHATH yyacTue
B ApMapKax BakaHCuii M y4ebHbIX paboumx MecT sBNAeTCs pellueHue paboTHMKa LieHTpa
3aHATOCTM O TMPEeAoCTaBlEHUN FOCY[ApPCTBEHHOW ycrnyrMu B 4acTu €Of4elcTBUsA
paboTogartenam B nogdope HeobxoanMbIX PabOTHUKOB.

226. PaboTHUK LEHTpa 3aHATOCTM OCYLUeCTBMISIET O3HaKoMSIeHWe ¢ UMHopMauuen
paboTofartens o:

- pesynbTatax pacCMOTPEHMA NepeYHs KaHanaaTyp rpaxaaH;

- cobeceioBaHMM C rpaXaaHamu, HanpasieHHbIMU LEHTpaMn 3aHATOCTH;

- pelleHMn opraHu3oBaTb omnnaduBaemble 0OLleCTBEHHble paboTbl, BpPEeMEHHOoe
TpYAOYyCTpOicTBO 6e3paboTHbIX rpaXkaaH, MCMbIThIBALWNX TPYAHOCTU B novcke paboTwl,
NPUHSITL YYacTUe B spmMapKax BakaHCUi U y4eBHbIX pabounx mecT. :

MakcumarnbHbili CPOK BLIMOSIHEHWUS OEWCTBUSA, MNPEegyCMOTPEHHOrO HAacTOALWMUM
MYHKTOM, He OJIKEH npeBbiwaTth 1 MUHYTHI.

227. KputepueM nNPUHATAS  pelleHUMs 0  O3HaKOMIIEHWIO C  UHopMaumen
paboTtopatenst O pesynbTaTax pacCMOTPEHVUs MNEepeyHs  KaHaupaTyp  rpakaad,
cobecefoBaHnn C rpaxgaHamu, HanpaBfieHHbIMW UEHTpaMu  3aHATOCTW, pelleHuu
opraHu3oBaTb OnnaudnBaeMble oOLWecTBeHHble paboTbl, BPEMEHHOE TPYAOYCTPOMNCTBO
Be3paboTHbIX rpaXgaH, WUCMbIThIBAOWMX TPYAHOCTU B Moucke paboTbl, MPUMHATL yyacTue
B sipMapKax BakaHCui M y4ebHbIX paboumx MecT sBnsieTcs UHopmauns, coaepallascs
B NpeAcTaBfieHHbIX paboTofaTenemMm JOKYMEHTax.

228. PesynbTaTtom aAMWHUCTPaTBHON npouenypbl no O3HaKOMITEHUIO
C UHopmaunenr paboTogaTensa o0 pesynbTaTax PACCMOTPEHUS TNEPEYHST KanHauZaTyp
rpaxxgaH, cobecefoBaHun ¢ rpaxgaHamu, HanpasBfEeHHbIMU LEHTpaMK 3aHSATOCTY, peLleHnY
opraHusoBaTtb oOnraynBaeMble oOLWEecTBeHHble paboThl, BpPEeMEHHOe TPYAOYCTPONCTBO
6e3paboTHbIX rpaxkgaH, MCMbITbIBAOWMUX TPYOAHOCTUM B MNoucke paboTbl, MPUHATL y4dacTue
B ipMapKax BakaHCUA N y4ebBHbIX pabounx MecT sBnsieTcs AOMoMHMTENbHas HopMaLUS
ana nogbopa paboTogaTtento Heob6XoanMbIX paboOTHUKOB.

229. Oukcauma  pesynbTata  BbIMOSIHEHWMA  agMWHUCTPATUBHOW  npoueaypbt
Mo 03HAKOMIEHMIO C MHopMaLuuen paboTofaTtens o pesynbTaTtax PacCMOTPEHUS NEPEYHS
KaHoupatyp rpaxgaH, cobecefoBaHuW C rpaxgaHamu, HanpaBfeHHbIMU  LieHTpamy
3aHATOCTU, peLUeHWM OopraHusoBaTh oOnnadvBaemMble 0OOLLECTBEHHble pPaboTbl, BpeMeHHoe
TpyAaoycTpocTBo 6e3paboTHbIX rpaxaaH, UCMbIThIBAKOLIMX TPYAHOCTU B Moucke paboThi,
NPUHATL y4yacTue B ApMapkax BakaHCUA U y4ebHbiX paboumx MecT OCyLLECTBSAETCS
paboTHUKOM UEHTpa 3aHATOCTM B NPOrpaMMHO-TEXHUYECKOM KOMMIIEKCE.
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230. MakcumarnbHo gonyctumas NPOAOIMKUTENBHOCTb OCYLLieCTBNEHNA
aAMUHUCTPaTUBHOW npouedypbl MO 03HaKOMMEHuto C uWHdopmauunelnn pabotogaTtens
O pesynbTaTax paccMOTPEHWUA MepeyHs  KaHauaatyp  rpaxaaH, cobecepgoBaHuu
CrpaxgaHamy, HanpaBfeHHbIMW  LEeHTPaMn  3aHSITOCTM,  PELUeHWM  OpraHn3oBaTh
onnaymsaemble 0O6LECTBEHHble paboTbl, BpPEeMEHHOE TPYLAOYCTPOWCTBO 6e3paboTHbIX
rpaXkgaH, WCNbITbIBAKOWMX TPYOHOCTUM B noucke paboTbl, NPUHATL y4yacTue B ApMapkax
BaKaHCU 1 y4ebHbIX pabounx MecT He JormkHa rnpesbiwaTe 1 MUHYTHI.

FnaBa 54. YTo4HeHMe KpuTepueB noadbopa Heo6XoaUMbIX pabOTHUKOB

231. OcHOBaHMeM [Ans Havana aaMUMHUCTpaTUBHOW npoueaypbl N0 YTOYHEHUIO
kputepneB nogbopa Heobxogumbix paboOTHUKOB ABMAETCHA nonyyveHue paboTHUKOM LeHTpa
3aHATOCTU [OONONHUTENbHOW WHdbopmauun ana noabopa pabotojartenio HeoOXOAUMBIX
paboTHUKOB.

232. PabOTHUK UEHTpa 3aHATOCTU YTOYHAET Kputepun nogbopa HeobxoauMblX
paboOTHMKOB C Y4YETOM CBEAEHUNA, COAEepXalUXCs B [OOMNOJTHUTENbHO MpPeAcTaBEHHbIX
paboTogarenem JOKyMeHTax.

MakcumarbHbii  CPOK BLIMOSIHEHWS OEWCTBMS, NPEeayCMOTPEHHOrO0 HacToALUM
MYHKTOM, He AOSMKeH rnpeBbiwaTh 1 MUHYTHI.

233. Kputepuem npuHATUA pabOTHUKOM LIEHTpa 3aHATOCTM peLleHUs. MO YTOYHEHUIO
KpuTepneB nopbopa HeobxoAMMbIX pabOTHUKOB SABMSETCA Hanuine wnu OTCyTCTBUE
CBeJeHWiA, cofepXawumxca B OOMNOMHUTENBHO  npefcrasrieHHblX  paboTtoparternem
AOKYMEHTaXx.

234. Pe3ynbTaTOM OKasaHUa ajMUHUCTPATUBHOW npouenypbl Mo YTOYHEHUIO
kputepues nogbopa HeoOxoouMMblX paboTHUKOB SABMSeTCS NPUHATME PabOTHUKOM LieHTpa
3aHATOCTM peLUEeHMs MO KOPPEKTUpOBKe KputepneB nogbopa Heobxoaumbix paboTHMKOB
nMbo peweHns Mo OTCYTCTBMIO HEODXOAMMOCTU B KOPPEKTUPOBKE KputepueB noabopa
HeobxoauMbIX paboTHUKOB.

235. Gukcaums  pesynbTata  BbIMOSIHEHMA  aAMUHUCTPATMBHOW  npoueaypbl
No YTOYHEHUIO  KpuTepueB nogbopa HeobxoammbiX pabOTHMKOB  OCYLUECTBRASIETCS
paboTHMKOM LieHTpa 3aHATOCTU B NPOrpaMMHO-TEXHUYECKOM KOMIEKCe.

236. MakcumanbHo aonyctumas NPOAOIMKNTENBHOCTD oCyLleCTBJIEHUS
afMUHNCTPATMBHOMW nMpouedypbl MO YTOYHEHWO KpuTepueB nopbopa HeobXoAUMbIX
paboTHNKOB He [OIMKHA NpeBbiWaTh 1 MUHYTHI. :

naBa 55. OcyuwecTBNeHue aAMUHUCTPATUBHbIX Npouenyp, NpeayCcMOTPEHHbIX
nognyHkramu 4 — 10 nyHkra 157 AOMUHUCTPATUBHOIO pernameHTa

237.Tlocne npuHATUMA paboTHUKOM LUEHTpa 3aHATOCTVM pPELUEHUS! MO YTOMHEHMIO
kputepnes rnopbopa HeobxoauMmbix paboTHMKOB nubo pelleHuss no  OTCYTCTBUIO
HeobXoAMMOCT B YTOUYHEHUM KpuTepuerB noabopa HeoOXOAMMbIX PabOoOTHUKOB, pPabOTHUK
LieHTpa 3aHATOCTM OCYLUEeCTBNseT aAMWHUCTPaTUBHbIE Mpouedypbl, NPEeAYCMOTPEHHbIE
nognyHkramu 4 — 10 nyHkTa 157 AOQMUHUCTPATUBHOIO pernaMeHTa. B
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MnaBa 56. MNopagok ocyuecTBEeHUA agMUHUCTPATUBHBIX Npoueayp (AencTBUin)
B 3/IEKTPOHHOM ¢hopMe, B TOM YUCIIe ¢ Ucnofib3oBaHueM EguHoro noprana
rocyAapcTBEHHbIX ¥ MYHULIMNAJIbHLIX YCnyr ((DyHKLMIA), B COOTBETCTBUU
¢ nonoxeHusimu ctatbu 10 depepanbHoro 3akoHa «O6 opraHu3auum NpefocTaBreHUsA
rocygapcTBeHHbLIX U MyYHULIMMANbHbIX YCIYr»

238.B  onektpoHHOM  dopme  MpefocTaBrieHWe  rOCYJapCTBEHHOW  yCnyru
OCYLLECTBNSIETCA B YacTu WHPOPMUPOBAHUS 3asBUTENell o nopagke ee npenocrasneHus,
obecneyeHnss BO3MOXHOCTM Nofayyn 3asiBNeHns GaHHbIM CrocoOom.

PesynbTaTomMm NpenocTaBneHUss rocyfapCTBEHHOW YCryrn B 3MEKTPOHHOW dopme
SBISieTCA HanpaBleHKe 3aABUTENI0 COOTBETCTBYIOWENR ero 3anpocy nHdopmaumy (BroYas
nHpopMaLMio O nepevHe HeobxoAMMBIX ANA perucTpauun AOKYMEHTOB) W npuriatlieHus
MOCETUTb LLEHTP 3aHSATOCTH C LIENbio perucTpauum 1 nonyvyeHns rocygapcTseHHon yenyru.

239. MpaxxpaHaMm, CBEOEHUSI O KOTOpbIX COAEpXaTCs B peructpe nonyvyaTtenen
rocyfapCTBEHHbIX ycrnyr B cdepe 3aHATOCTU HaceneHus -— uandeckux nuu,
obecneunBaeTcsl BO3MOXHOCTb MOJTYYEeHNs C UCMONb3oBaHWEM CpeAcTs TenedOHHOW Unn
3NEKTPOHHON CBA3U MHGOPMaLMM 0 NOCTYnneHnn ot paboTofaTtensa ceefeHNiA 0 BakaHCHAX
Npu YCrOBUMM COOTBETCTBUS YPOBHHA MpodpecCUOoHarnbHOM TMOArOTOBKUA  rpaKgaHuHa
TpeboBaHusiM paboTogaTtens K UCNONHEeHNIO TPYAoBON pyHKUUKU (paboTe no onpenerneHHon
npocbeccun (cneumansHocTI), KBanuduKkaLumun U OMKHOCTM) C NPeroKeHEM B TedeHue
TpeX AHEeN NOCETUTb LEHTP 3aHATOCTU.

240. PaboTogaTtenam, cBefeHWS O KOTOPbIX COAepXaTcs B perncrpe nonyyartenen
rocyfapcTBEHHbIX YCNyr B cpepe 3aHATOCTU HaceneHus — pabotogartenein, obecneyusaercs
BO3MOXHOCTb MOAayun CBEAEHUIN O BaKaHCUAX NMOCPEACTBOM HanpaBneHns NnoYyToBOR CBA3LIO,
obpaweHns no TenedoHy (C rnocreaylmMm rnogTBepXaeHMeM Ha OymMaXkHOM HocuTerne),
C 1cronb3oBaHWeM CpeAcTB (PaKCUMUMbHOW CBS3W U B SMEKTPOHHO dhopme, B TOM Yucre
C wucnonosoBaHvem WHTepakTuBHOrO mnopTtana, EauHoOro mnoprana, ¢ MNoATBEpPXKOEeHUEM
YCUNEHHOW KBannULMpOBaAHHOW 3NEKTPOHHON NoAnuceio B cooTBeTCTBUN ¢ PefepanbHbiv
3akoHOM «O6 3neKTpOHHOM Noanucu».

241, 3aaBuTenam B Xoe NpefocTaBneHns rocy[apcTBEHHON yenyrn obecneynBaeTcs
BO3MOXHOCTb MpoBefeHMa cobecefoBaHnn NMOCPeAcTBOM TeNnedOHHOW UnM BUAEOCBSA3N
C ucnonb3oBaHuem cetu NHTepHeT.

MnaBsa 57. PopmupoBaHue U HanpaBneHne MeXBe4OMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHuszauum), yyacTeyiolime B NpegocTaBfieHUn rocygapcTBeHHOW YCyru

242. OcHoBaHMeM Anda Havana opMUPOBaHUA U HaNpaBreHNs MEXBEeLOMCTBEHHOIO
3anpoca $BMSETCH HenpeacTaBfieHMe WM He MNOoSiHOe MNpeaCTaBieHMe 3asiBUTENEM
[OKYMEHTOB, HeOOXOAWMbIX Ans OKasaHWs ToCyAapCTBEHHOM YCNyrv, MNepeyvncreHHbIX
B NyHKTE 27, KOTOpbIE 3aaBUTENb BNpaBe NpeAcTaBUTb N0 COOCTBEHHON MHMLIMATUBE.

243, PaboOTHUK LieHTpa 3aHATOCTM B XOAE MPOBEPKU MPEACTaBNEHHbIX 3asdBUTENEM
[IOKYMEHTOB oripegenseT W 3anpawvBaeT HefocTalowue [AOKYMEHTbl - 1M MaTepuansi
BopraHax W opraHusauusix, TnpefoCTaBnAsiOWNX TFOCYLapPCTBEHHbIE YCIyrX, UHbIX
rocyjapCTBEHHbIX OpraHax, opraHax MeCTHOro camoymnpaBfeHus W NOoLABEAOMCTBEHHbIX
rocyAapCTBEHHbIM OpraHam Wfu opraHam MEecTHOro camoynpaslieHusl OpraHu3aunsix, ecrim
yKasaHHble [OKYMEHTauusl U Mmatepuansl HaXoOATCsl B PaCrOpsiKeHUU Takux opraHos, nubo
B OpraHuMsauMax B COOTBETCTBUW C HOPMaTMBHbIMM TNpPaBOBbIMU akTaMu Poccuiickoin
defepaumn, HOPMaTWBHLIMKU MpPaBOBbIMM akTamu cybbekToB Poccuiickolt Penepaumu,
MYHULIMNANbHBIMW NPaBOBLIMW akTaMu.

Me>XBeJOMCTBEHHbIE 3aNpOChl 0OPMIIAIOTCH PabOTHUKOM LIHTPa 3aHATOCTU B BULE
nuMcbMa U HanpaBnAlTCA HENoCpPe[CTBEHHO B OpraHbl (opraHus3aumu) Ha OGymakHbIX
HocuTensx, nNubo B chopme 3SreKTPOHHOTO AOKYMEHTa, HanpaBlisieMoro ¢ UCMonb3oBaHuem
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€LMHOW CUCTEMbI MEXBEAOMCTBEHHOIO 3fIEKTPOHHOrO0 B3auUMOAEWUCTBUS B COOTBETCTBUU
c GepepanbHbim  3akoHOM  «O6  opraHMsauuMu  MpefocTaBreHUs  rocygapCTBeHHbIX
M MyHMUMNANbHbBIX YCIyr».

244 Tlpn  HeoOXOAMMOCTM  OCYLUECTBMEHWS  HECKOSMbKUX  MEXBEOMCTBEHHbIX
3aMpoCOB  ANA  NPefoCTaBNEeHWs  YCRyru, OHW  HanpasBnawTcs  OJHOBPEMEHHO,
3a UCKITIOYEHMEM Crly4aeB, Korga 3anpochbl SIBMAIOTCH B3auMOCBA3aHHbBIMK (TO eCTb A
HanpaBneHua opHoro 3anpoca TpebyeTcA npedsapuTenbHoOe MoslydyeHne uHdopmaumn
C MOMOLLLIO ApYroro sanpoca).

245. PesynbTatoM  agMUHUCTPaATMBHOW  npouedypbl ABNSETCA  HanpasreHue
MEXBELOMCTBEHHbLIX  3aMpocoB B OpraHel U opraHusauuu, npegocTaBnsoLne
rocyJapCTBEHHbIE  YCnyru, WHble TOCYAApCTBEHHble  OpraHbl, opraHbl- MEeCTHOro
caMoynpasneHust U NoABeAOMCTBEHHbIE TOCYAaPCTBEHHBIM OpraHam vnm opraHam MeCTHOro
camoynpaBfieHUs opraHusauuu. :

246. MakcumansHas gonycrtumas MPOOOIMKUTENBHOCTL BbINOJTHEHUS
afMVHUCTPATMBHOW npoLeaypbl N0 POPMMUPOBAHUIO U HaNPaBrEHUI0 MEXBEAOMCTBEHHbIX
3anpocoB B OpraHbl 4 opraHusauuu coctaenseT 1 AeHb.

Maea 58. lNopsapgok ucnpaBneHnsa aonyleHHbIX onevyaTok
¥ OLWUNOOK B BblAaHHbLIX B pe3ynsraTte NpeocTaBreHns
rocygapcTBeHHOMW ycnyru AoKyMeHTax

247. OcHoBaHMeM [ns Hayana npouedypbl MO UCMApPaBfeHU0 oneyaTok u (Mnu)
ownboK, [OMNyLEHHbIX B AOKYMeHTaX, BblOaHHbIX B pesynbrate npefocTaBneHuns
rocy4apCTBEHHOW ycCnyru, SBNAeTCA TMOCTYMSEeHNne B LEHTP 3aHATOCTM 3asBlieHUs
00 ncnpaBneHnn oneyaTok u (MKn) owmnboK B LOKYMEHTax, BblaHHbIX B pesyrbrate
NpefocTaBeHns rocygapCcTBEHHON yCnyru (ganee - saseneHue o6 ncnpaBneHnn onevarTok
n (uny) ownboK). _

248. B cny4ae ecnv B BblAaHHbIX B pesyrnbraTe NpefocTaBlieHMs rocyAapCTBEHHOWN
ycrnyri SOKyMeHTax AOMyLUeHbl onevyatku v owubku, To 3asiBUTeNb BhpaBe NpeacTaBUTb
B LEHTP 3aHATOCTW, HanpaBWTb MNOYTOBbIM OTMpaBrneHnem 3asefieHne o6 ucnpasBneHun
OOMYLUEHHbIX OrneYaTok v (Mnu) olnbOoK C U3NOXKEHNEM CYTU AONYLUEHHbIX onevaTku 1 (Mnn)
OLUUOKM 1 NPUIOXKEHUEM KOMUW AOKYMEHTa, CoaepiKallero oneyaTkm n (Unu) owmnbku.

249. Peructpaums 3asasneHmsa o6 wucnpaBneHMn onevyaTtok u  (unu) owunbok,
MOCTYNMBLLErO B LIEHTP 3aHATOCTU, OCYLLECTBNAETCA B A€Hb €ro NONyvyeHns cneumnanncTom
No npMemy JOKYMEHTOB. -

250. PaccmoTpeHue 3asiBrieHus o0 wucnpaeneHuun onedatok u  (unm) owmnbok
creunannucTom OCYLUECTBNAETCHA B TedeHue 5 (natn) paboymx OHEW CO OHS permctpaummn
yKasaHHOro sasiBneHus.

251.lMpu wucnpaeneHun onevatok n (unu) owmboK, AOMNYLUEHHbIX B [OKYMEHTaXx,
BbIA@HHbIX B pesyrbTare NpefocTaBneHns rocygapcTBEHHON YCNyru, He AOMyCKaeTes:

- U3MeHeHMne cofiepXkaHnsa JOKYMEHTOB, ABMSIOLWMXCA Pe3ySibTaToOM NpeLoCTaB/IeHNs
rocyAapCTBEHHOWN YCIyru;

- BHECEHMEe HOBOW WHOpMaLWK, CBEAEHWA M3 BHOBb MNONYYEHHbLIX [OKYMEHTOB,
KoTopble He ObiMM npeacTaBneHbl MNpu  nogadve 3asiBNeHMs O NpenocTaBrieHUn
rocyaapCTBEHHOW yCrnyri.

252. KputepreM npuHATUSA petwleHduss o6 mcnpasneHuMu oneyatok u (unu) ownBok
ABMAETCA HanuumMe onevaTok U (unu) ownbok, AonyLWweHHbIX B AOKYMEHTaXx, ABNSALUXCS
pe3ynbTaToM NpefocTaBreHns rocy4apCTBEHHOM YCNyru.

253. PesynbsTaToM npouenypb! SBNSETCA: : -

- UCNpaBrieHHble  OOKYMEHTbl, ABMSAWMUEcs  pe3ynstatoM  MNPeLocTaBlieHns
rocyapCTBEHHOW YCNYIU; :
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- MOTUBMUPOBAHHbIA OTKa3 B WUCMpaBlieHUN orneyaTtok 1 (unu) ownbok, AoNyLEHHbIX
B [JOKYMEHTaX, BblAaHHbIX B pe3ynbraTe NpefoCcTaBneHns rocyAapCTBEHHON yCnyru.

254. CnocoboMm dukcaumm pesynbTaTa npouedypbl SBAseTCA  perncrpauus
UCMpaBfeHHOr0  AOKYMeHTa WNM  MPUHATOrO pelleHuMs B XKypHane - ucxogsllei
OOKYMeHTaLun.

255, [JokyMeHT, cogepxawmin onevatkm n (Mnm) owmnbKM, nocrie 3amMeHbl NOANEXUT
YHUYTOXEHNIO, (PaKT KOTOPOro (PUKCUMpYETCs B Aerie No paccMoTpeHuto obpalleHus.

Pasgen IV. Oco6eHHOCTH BbINOJIHEHUA aAMUHUCTPATUBHbBIX
npouenyp (AeNcTBUIN) B MHOrohyHKLMOHANLHLIX LIeHTPaxX NpegocTaBneHus
rocygapcTBeHHbIX U MyHULMUNASIbHbLIX YCIyr

Maga 59. NpegocTaBneHue rocyfapcTBeHHON ycnyru
Yyepe3 MHOrohyHKLMOHamNbHbIe LIEHTPbI

256. [ocygapctBeHHast ycrnyra npegoctaeBnsetcs Ha Oase [BY  «MOL»
B COOTBETCTBMM C COrMNalleHneM, 3aKMoYEHHbIM MeXay MHOrOoMYHKLUMOHANbHBIM LIEHTPOM
n NaBHbIM ynpaBneHMEM C MOMEHTAa BCTYMMNEHUA B CUNY COOTBETCTBYIOLLEro CorfalleHus
O B3aUMOLENCTBUM. :

Maga 60. OnucaHMe agMUHUCTPaTUBHLIX Npoueayp (AeMcTBUN), BLINOAHAEMbIX
MHOroyHKLUMOHaNbHbLIM LLeHTPOM fNpeaocTaBlIeHNUA rocyAapCcTBEHHbIX U
MYHULMNaNbHLIX YCIYr NPU NpefocTaBiieHUN rocyaapCcTBEHHOMN YCIiyrM B NONHOM
obbeme U rMpu NpegocTaBNeHUU rocygapcTBEHHOMW YCIyry NocpeacTBOM
KOMMJIeKCHOTo 3anpoca

257.TBY «M®Ll» BLINOMHAIT creaylowmii NOPSAAoK aaMUHUCTPATUBHBLIX npoueayp
(pencTteuin):

1) uHdopmupoBaHMe 3asBUTENEei O Mopsiake MpeaocTaBneHns rocyAapCTBEHHOW
yenyry B TBY «M®LI», o xoae BbINOMHEHNSA 3anpoca O NpefocTaBleHn rocyaapCTBEHHON
ycriyr, No UHbIM BOMpPOCaM, CBA3aHHLIM C NpefocTaBfieHNEM TOCYyAapCTBEHHON ycnyry, a
TaKkKe KOHCYNbTUPOBaHWE 3asfBUTENE O MOpAAKe NpefoCTaBfeHUs rocyaapCTBEHHOM
ycnyrn B FBY «MOLy»;

2) Nnpvem 3anpocoB 3asBUTENeR 0 NpeJoCTaBneHNN rocyAapCTBEHHON YCNYIU U NHbIX
NOKYMEHTOB, HeobxoAnMbIX A1 NpefoCTaBleHMS rocy4apCTBEHHON yCnyru;

3) dopmuposaHue un HanpasneHne [BY «MO®Ll» MexBegoMcTBEHHOro 3anpoca
B OpraHbl, NpeAocTaBsoLMe rocyaapcTBEHHbIE YCIyr, B UHble OpraHbl roCyLapCTBEHHOW
BracTt, opraHbl  MECTHOro  camoynpasneHuss W  opraHusauuy,  y4yacTByloLMe
B NpedoCcTaBieHun  rocyfapcTBeHHbIX ycnyr. [lopsgok  HanpaBneHusi  LOOKYMEHTOB
FBY «M®Ll» B UEHTpBl 3aHATOCTW, a Takke MopsdoK Mepegayn  pesynbTarta
rocyfapcTBeHHON ycryrn ueHTpammn 3aHsaTtoctn B [BY «MOLL» onpepeneH cornalleHnem o
B3aMmopencTtsun Mexay [nasHeiM ynpaeneHnem wu [BY «M®LU». [MNpenocraerexne
rocygapcteeHHon ycnyru vepes [bBY «M®L» HaunHaeTcs ¢ MoOMeHTa npuema LEHTPOM
3aHATOCTM JOKYMEHTOB, He0OXoANMbIX ANS NPeAOCTaBNEHUSA rOCYAapCTBEHHON YCRyTy;

4) BblAaya 3asBUTENIO pesynbTaTa NPeAoCTaBNeHNs rocy4apCTBEHHON YCRyrn, B TOM
Yncre Bblgaya [OOKYMEHTOB Ha OymaxHOM HocuTene, MOATBEPXKAAKLWMX COoAepkaHue
SIIEKTPOHHbBIX JOKYMEHTOB, HanpasrieHHbIX B [BY «M®L» no pesynbtatam npenocrasneHus
rocyAapCTBEHHbIX 1 MyHUUMMAmNbHBIX  YCAyr  opraHamu, npefocTasnsoLWUMm
rocyfapCTBEHHbIE YCMYrK, W opraHamu, nNpPefoCTaBNAWMMNA MYyHULMNANbHbLIE YCMYry,
a Taloke Bblaada AOKYMEHTOB, BKIlo4asn cocTaBneHve Ha DyMaxxHOM HocuTene 1 3aBepeHne
BBINUCOK 13 WHMOPMALMOHHBIX CUCTEM OPraHoB, NPELOCTaBSAOLWMX FOCyAapCTBEHHbIE
yCInyrii, U opraHoB, NpefoCcTaBALWMX MyHULMNANbHbIE YCNYTI;
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5) nHble gencTBus, Heobxoammble ANS NpefoCcTaBeHUs rocydapCTBEHHOW ycnyru,
B TOM 4ucCfie CBSi3aHHble C NMPOBEPKON OENCTBUMTENBHOCTU YCUINEHHOW KBanuuUUpPOBaHHON
9NEKTPOHHOA NOAMUCK 3asiBUTENs, WCMONb30BaHHOW Npu oBpalleHnU 3a. NofyHeHMeM
rocyapCTBEHHOM YCIyrK, a Takke C YCTaHOBMNEHMEM MepeyHs CPeAcTB YAOCTOBEPSIOLINX
LIEHTPOB, KOTOpble AOMyCcKatTCs LSS MCMONb3oBaHUSA B Lenax obecneyeHus ykasaHHOW
NPOBEPKN U ONPELENSIOTCA HA OCHOBaHWUM YTBEpPXX4aeMOi B COOTBETCTBUM C AeNCTBYOWUM
3aKoHOAATENLCTBOM Moaenu yrpos 6esonacHocTn uHGopmMauM B UHMOPMAaLMOHHON
cuUcTEME, UCNONb3yeMOM B Lensx npuema obpalleHuid 3a MnoslyYeHueM rocyfapCTBEHHOW
ycryru v (Mnu) npepoctaBneHns Ttakoi yenyrn. CotpygHukm BY «MOL» obecnevmsaloT
3aWwmnTy MHopmauuu, AOCTYN K KOTOPOW OrpaHuyYeH B COOTBETCTBUM C hefeparibHbIM
3aKoHOAaTenbCTBOM, a Tak xe cobrogalT pexum o06paboTkm 1M UCNoNb30oBaHUA
nepcoHarnbHbIX JaHHbIX.

258. UcnpaBneHue [OMyLEeHHbIX oneyaTtok u owuboK B BblJaHHbIX B pesynbTaTte
NpeaocTaBrieHns FoCygapCTBEHHOW yCryrn [AOKYMEHTaxX OCYLIeCTBRAeTcs B Mopsnke,
npenycMoTpeHHOM rnaBoi 58 HacToAwero AMUHUCTPATUBHOTO perfnameHTa.

259. PesynbTaT npegocTaBsienus rocygapcTeeHHon yenyrm B [BY «MCDL{» BbloaeTcs
3aABMTENIO, NPeAbsBUBLUEMY JOKYMEHTbI:

yAOCTOBEpPSIOLLME INYHOCTL 3adBuTens Nubo ero npeacraBuTens;

MOATBEPXKAAIOLLME MOMHOMOYMS NpeacTaBuUTens 3asaBUTenNs.

Mmaga 61. Mopsapok nocynebHoro (BHecyaeGHOro) obxanoBaHUA pelieHuit U JeCTBUA
(6e3pencTBMA) MHOrohyHKLMOHaNbHLIX LEHTPOB NpeaocTaBieHUsA rocygapcTBEeHHbIX
M MYHUUMNAaNbHbIX YCIYT U UX pabOTHMKOB

260. 3agsuteno Brpase obxanosaTb pelweHna U gencteusa  (besgencrsune)
BY «Mo®U», pabotHukos [BY «MOLU», npuHaTtble (ocylwecTBnsemMble) B XOAe
npefocTaBsneHus rocygapcTBeHHoN yenyru, B gocyaebHom (BHecyaebHom) nopsake.

261. MNpegmeToMm pocypebHoro (BHecynebHoro) obanoBaHus SBRSIOTCA pelueHus
n pgenicteua  (besgercteue) [IBY «MOLU», pabotHukor [BY «MOL», npuHsaTble
(ocywiecTBnsemMble) B Xo4e npeaocTaBleHns rocyaapcTBEHHON yenyru.

262. 3aasutenb MOXeT obpaTUTbCs C XKanoboi, B TOM Yucne B Creayolmx cryyasx:

1) HapylleHMe cpoka peructpauuy 3anpoca O MNpefocTaBNeHMU roCynapCTBEHHON
ycnyru;

2) TpeboBaHne y 3asiBATENS AOKYMEHTOB, WNU MHopMauun nnbo OcCyleCTBNEHNS
OeWCTBMIK, NpeAcTaBrneHne WNW  OCYLUECTBIIEHME  KOTOPbIX He  MpefyCcMOTPEHO
HOpMaTuBHBEIMY NMpaBoBbIMU akTamu Poccuiickon ®Pefepalmv, HOPMATUBHBIMW MPABOBLIMU
aktamu KypraHckoi obnactn ansa npefocraBneHns rocyaapCTBEHHON YCnyru;

3)oTkas B MpuWeMe [OKYMEHTOB, TMpeAcTaBrneHue KOTOpbIX MpedyCMOTPEHO
HOpMaTMBHBIMU NMpaBoBbIMKU akTamu Poccuiickoin ®egepaumun, HOPMaTUBHLIMU NMPaBOBLIMY
aktamu KypraHckoi obriactu Ans npeaocTaBneHna rocyaapcTBEHHON YCnyru, y 3asBUTENS;

4) zatpeboBaHue C 3asBUTENs NPy NpefoCTaBNeHUN rocyAapCTBEHHOW YCIyry nnarthl,
He npedyCMOTPEHHON HOpMaTMBHLIMKW NpaBoBbIMM akTtamu Poccuiickon Pepepauuy,
HOpMaT1BHbLIMY NpaBoBbIMU akTamu KypraHckon obnactu;

5) HapylleHne cpoka WNM nopsaka  Bblgadu  LOKYMEHTOB MO  pesynsraram
npenocTaBreHns rocy4apCTBEHHOM YCIyTi.

263. 3aaABuTenb MMEeT MpaBO Ha nonyyYyeHue WHdopMaLuym U OOKYMEHTOB,
HeobxoauMbIX Anst 060CHOBaHKSA Y PAacCMOTPEHNS Kanobbl.

264. XXanoba nopaetcs B [lpaButensctBo KypraHckoi o6nacm' BY «MoLl»
B NMMCbMEHHOW hopme Ha OymaHOM HocuTene, B TOM YMCME NpU FfIMYHOM MpUeMe
3asABUTENA UITN B 3NIEKTPOHHOM BUae.

Xanoba Ha peleHus u gencteus (besgenicteue) NBY «M®dLl» nogaeTcs ydpeanTenio
BY «M®L» - lMpasutenscteo KypraHckoi obnacTu.
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YXanoGa Ha peleHus u geitcteus (Geagelicteue) pabotHuka MBY «MOL» nogaetcs
pykosogutenio NbY «MoL».

YKanoba B nuCbMeHHO! hopmMe MOXET BbITb Takke HanpasrieHa no noyre.

265. B cniydyae npusHaHua >xanobbl nognexallei yOoBMETBOPEHWD B OTBETE
3aaBuTEnNo JaeTcs UHpopmMauus o AeicTeusix, ocyllectensemblx BY «MOLly, B uensx
He3aMeANUTESbHOIro YCTPaHEHUS BbIABIEHHbIX HapYLUIEHWIA NPN OKasaHUU rocyAapCTBEHHOM
ycrnyru, a Taioke MPUHOCATCH W3BUHEHUA 3a [OCTaBleHHble HeyaobcTBa M ykasbiBaeTCH
MHpopMmauma o JanbHeWlnx OeWCTBUSX, KOTopble Heobxoanmo cosepLumb 3aABUTENTIO
B LIeNsX Nony4eHus rocygapCTBEHHON yCyri.

266. B cnyyae npusHaHus anobbl, He nognexalleih yAOBMeTBOPEHWUo, B OTBETE
3aABMTESNIO Jal0TCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYUHAX MPUHATOFO peLLeHus,
a TaKke MHhopmaLmsa o nopsake o6xanoBaHUsA NPUHATOrO peLUeHNs.

Paznen V. ®opMbl KOHTPONSA 3a UCNONTHEHUEM perflaMeHTa

MmaBa 62. MopsAagok ocyllecTBNEHUA TeKYLLero KOHTPONSA 3a cobrnogeHnem
MU UCINOJIHEHNWEM OTBETCTBEHHbIMU AO/MKHOCTHLIMYU NTMLAMM NOJTOXEeHUMN
AAMUHUCTPATMBHOIO pernamMeHTa U UHbIX HOPMaTUBHbLIX NPaBOBbLIX aKTOB,
ycTaHaBnMBarWMX TpeboBaHUA K NpefocTaBlIeHMIO TOCyAapCcTBEHHOW ycnyru,
a TaKXe NMPUHATUEM UMM peLUeHUN

267. TekylWwMn  KOHTpOrib  3a  NpPefocTaBfieHWEM  FOCYAApPCTBEHHOM  yCnyru
ocylecTBnAeTCA AUPEKTOPOM LieHTpa 3aHATOCTM UK YNONMHOMOYEHHBIM UM paboTHUKOM.

268. TekyWwMit  KOHTpONb  3a  NpPedoCTaBlEHWEM  FOCYLAPCTBEHHOW .  ycnyru
OCYLLECTBNAETCA NyTeM MPOBELEHUSA NMPOBEPOK COBSIIOAEHMS U UCMONHEHNUs paboTHUKaMu
LieHTpa 3aHATOCTW aAMWHUCTPATUBHOIO perrnameHTa rno nNpefocTaBleHnIo rocygapCTBEHHOM
ycnyrv, yTBEpPXOEHHOro B YCTaHOBSIEHHOM MOpsAKe B COOTBETCTBUMM C PefeparbHbiv
3akoHom «O6 opraHusauuu NpefocTaBleHUs rocyfapCTBEHHbIX U MYHMLUMNAMNBHBIX YCIyr»
N 3aKOHOM O 3aHATOCTU, TpeboBaHWA K 3amnofIHEHUIO, BEAEHUD U XpaHeHWuo OnaHKoB
y4eTHON [OKYMeHTauuu mnonyvaTeneil rocyfapCTBEHHOW ycnyru v Apyrx. OOKYMEHTOB,
pernamMeHTUpyoLWnX AeATENbHOCTb MO NPeAoCTaBNEHUIO rOCYAapCTBEHHON YCYIN.

269. B cnyvae BbISBMIEHUS HapyLleHUA B XO4e OCYLLECTBIEHUS TEKYLLEro KOHTPONS
NPMHUMALIOTCA Mepb!, HanpaBneHHble Ha yCTpaHeHNe BbISIBIIEHHbLIX HAPYLUEHWIA N UX NPUYMH,
cobntofieHre 3aKOHHOCTU MpU peanusaunm agMMHUCTPATUBHbIX NPoLUeayp.

270. TekyLMIA KOHTPOINb OCYLLECTBNSAETCA HE PEXE OLHOro pasa B Mecsl.

271. NonHomo4Ma nNO  OCYLIECTBREHUIO  TEKYLIero  KOHTPONs  BKMAOYaloTCH
B JO/DKHOCTHbIE WHCTPYKLUNN.

MnaBa 63. Mopsaaok U NepUOANYHOCTbL OCYLIECTBNEHUS MIAaHOBbLIX U BHEMTaHOBbIX
NPoOBepPOK NONMIHOTLI U KayecTBa NMpefocTaBlIeHUsI rocyJapCTBEHHON YyCNYru, B TOM
yucne nNopsanokK v popMbl KOHTPOJISA 3a NMOSIHOTOMU M Ka4YeCTBOM MpenocTaBneHus
rocyaapcTBeHHOM ycnyrm

272. [lpoBepkM MNOMHOTbI M KayecTBa MNPEeAOCTaBIIEHWUSI TOCYAapCTBEHHOW YCyru
ocyulecTansoTca [NaBHbIM ynpaBfeHWeM Mo TPyAy M 3aHATOCTU HacerieHus KypraHckoit
obnactm B copme KOHTpons 3a obecrnevyeHVeM rocyAapCTBeHHbIX rapaHTuil B obnactu
COAEVCTBNSA 3aHATOCTU HAaCeseHNA B YacTn BecnnaTHoOro CoAeNCTBUS rpaxaaHam B noabope
nogxoasiuei paboTsl N TPYAOYCTPORCTBE NMPU NOCPESHNYECTBE OPraHOB CNYXOb! 3aHATOCTY
B paMKax WCMOMHEHUs MONIHOMOYMS MO HAA30py M KOHTPOMw 3a obecneveHuem
rocy/1apCTBEHHbIX rapaHTuii B 0611acTv CogeiiCTBUS 3aHATOCTU HACeneHus!, 3a UCKITIoYeHEM
rocyfiapCTBEeHHbIX rapaHTUi B YacTW coLuanbHOW NoAaep» Kk 6e3paboTHbIX rpaxaaH.




image45.png
45

273. KOHTpOMb 3a NOMHOTON N KayeCTBOM NpedocTaBsfieHUs rocyjapCTBEHHON YCyrn
ocyLlecTBnseTcs nytem npoBegeHus NNaHoBbIX (BHEMIAHOBBIX) Bbl€34HbIX
(BOKYMEHTapPHbLIX) NPOBEPOK.

274. MMopsAoK M NepUoOAUNYHOCTL MNMPOBEAEHUA MMAHOBbLIX (BHEMNAaHOBbIX) Bble3AHbIX
(DOKYMEHTapHbLIX)  MPOBEPOK, MNepeyvyeHb  AOMKHOCTHBIX  JiML,  YNOSTHOMOYEHHbIX
Ha npoBeAeHWe TMpPOBEPOK, ONpedensiTca B  YCTAHOBMEHHOM ropsagke [NaBHbIM
yNpaBreHneM no TPYAY W 3aHATOCTM HaceneHus KypraHckon obnactu.

Mpun  npoeBepke  MOryT  paccmaTpuBaTbcs BCE  BOMPOCHl,  CBSi3aHHble
C NpefoCTaBNeHNEM TOCYAapCTBEHHOM YCIyru (KOMIMIIEKCHbIE MPOBEPKN), WM OTAENbHbIN
BOMPOC, CBA3AHHBIA C MpefocTaBfleHMeM rocygapcTBEeHHOW ycnyrn (TemaTtudeckue
npoBepKu).

275. BHennaHoBble Bble3fHble (JOKYMEHTapHble) MPOBEPKU MNPOBOAATCH B CBA3M
C NPOBEPKO YCTPaHEHNs paHee BbISIBNEHHbLIX HApyleHWn AGMUHNCTPATUBHOIO perfnameHTa
B CIny4yae nonydeHuUs KOHKpPeTHOW kanobbl 3asiButens Ha peicteua (bespgeiicteue)
paboTHNKOB LIEHTPa 3aHATOCTW, OTBETCTBEHHbIX 3a MNpefoCTaBfeHue rocynapcTBEHHON
ycnyru, a Tawkke Mpu Hanvuuu MHdopMaumMm O HapyLleHWsX HopMm AAMUHUMCTPaTUBHOMO
pernameHTa, NOCTYNMBLUEN U3 UHBIX NCTOYHMKOB.

276. Pe3ynbTaTbl NNaHOBLIX (BHEMNNAHOBbLIX) Bble3AHbIX (OOKYMEHTAPHbLIX) NMPOBEPOK
nognexaTt aHanmusy B UendaAx BbIABNEHUS NPUYMH HapyLIEeHWA U MPUHATAS Mep no
UX YCTPaHEHWNIO Y HEJOMYLWEHNIO.

maea 64. OTBeTCTBEHHOCTbL AOJKHOCTHLIX NIUL LeHTPa 3aHATOCTU 3a pelleHUs
u geiicTBuA (6e3pgeicTBUE), NpUHMMaeMbie (OCyLeCcTBNSAeMbIe) UMU B xope
npeaocTaBiieHUA rocyAapCTBEHHOM yChyru :

277.3a npuHATUME (OCYLLECTBIIEHWE) HeNnpaBOMEpPHbIX pPelUeHMA 1 AeUCTBUIA
(GespelictBue) B xode MNpedoCTaBNEHUA FOCYAapCTBEHHON ycnyru paboTHMKKM LeHTpa
3aHATOCTW, OTBETCTBEHHblE 3a MpefoCTaBfieHNe ToCYAapCTBEHHOM  YCIiyrW, HECyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOoHOZaTeNnbCTBOM Poccuiickoin ®epepauu.

naBa 65. NonoxeHus, xapakrepusyrouie Tpe6oBaHUA K NOpAOKY U hopmam
KOHTpOJA 3a npefocTaBrieHUeM rocyaapcTBeHHOM YCIyru, B TOM YucCHe CO CTOPOHLI
rpaxaaH, ux oo beAMHEeHUM U opraHU3auumn

278. KoHTponb 3a npefocTaBreHMeM rocyfapCTBEHHOM YCIyr CO CTOPOHbI MPpakaaH,
ux obbeanHeHUA U opraHuM3auul ocyllecTBnsSieTca B nopsgke U opmax, KoTopble
ycTaHOBMNEHbI 3akoHogaTenb,cTBoM Poccniickon Gepepaunu.

Pasgen VI. ocyne6HbIN (BHecyAeOHbIN) NOPSIAOK 06XKanoBaHUA peLieHU u
AencTeun (6e38eicTBUA) LLIEHTPOB 3aHATOCTH, NPEAOCTABNAILWMNX roCcyAapCTBEHHYIO
ycnyry, a Takke UX JOMKHOCTHbIX NuL

Fnasa 65. MHdopmauns ans 3aaBuTens o ero npase nogarthb Xkanoby

279. 3asiBATenb UMEeT NpaBo Ha obXanoBaHue peLleHuii U feicTBuiA (BesneiicTaus),
ocyllecTBnsieMblX (MPUHUMAaEMbIX) B XOAe MNPeAoCTaBMNeHUs FoCyAapCTBEHHOW YCIyru,
B focyaebHoM nopsigke nytem obpalleHus B LEHTP 3aHATOCTH, [MaBHoe ynpasneHye.

280. ’Kanoba, HanpaeneHHas 3asBuTenem, LOSKHA COOTBETCTBOBATH TpeboBaHMsM,
npegycMoTpeHHbiM  defeparnbHbiM - 3akoHOM  «O6  opraHusauuMu  npenocTaBneHus
rocyapCTBeHHbIX U MyHULMUNabHBIX YCIyry.

281.7Kanoba nopjaetcss B nucbMeHHOW opMe Ha ByMaxHOM  HocuTene,
B 3NIEKTPOHHOW hOpMe B LIEHTP 3aHATOCTW, NPefoCTaBnsOWMA rocyaapCTBEHHYIO YCNyry,
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IIPABUTEJBbCTBO KYPTAHCKOH OBJIACTH

INIABHOE YIIPAB/IEHME 11O TPYAY U 3AHATOCTH HACEJIEHHAA
KYPTAHCKOM OBJACTH

ITPUKA3
or /&,*W MMZ?¢ . 24

r. Kyprau

O6 yTBepxaeHUM AQMUHUCTPAaTUBHONO perfaMmeHTa npefocTaBeHus
rocygapcTBeHHOM ycnyru CogeucTBUA rpaxaaHam B Nnoucke nogxogswein pabortol, a
paboTopnaTtenam B nogbope HeO6X0AUMbIX PaGOTHUKOB

B cootBeTcTBUM C nognyHKToM 1, absauem BTOpbIM nognyHkTa 8 nyHkra 1 ctatbn 7*
3akoHa Poccuiickon Pepepaumm ot 19 anpensa 1991 roga Ne 1032-1 «O 3aHsATOCTM
HaceneHuss B Poccuiickoin ®epepaumu», npukasom MuHucTepcTBa Tpyha M coumanbHOW
sawmTbl Poccuitickon Pepepaunn oT 13 Hosabpsa 2012 roga Ne 524H «O6 yTBepxaeHuw
defepanbHoro rocyfapCTBEHHOFO CTaHZapTa [roCyQapCTBEHHOW YyCnyrM  CcopeicTeus
rpaxxgaHam B noucke noaxogsawen paboTbl, a paborogartensim B nogbope HeobxoanmblxX
paboTHUKOBY " MOCTaHOBMEHUEM MpaButenbcTBa KypraHckoi obnacTu
oT 12 mona 2011 roga Ne 344 «O paspaboTke W yTBEPXKAEHUMM AOMUHUCTPATUBHBIX
perrnamMeHToB OCYLLEeCTBNEHNS rOCYAapCTBEHHOMO KOHTPONS (Haa3opa) U aaMUHNCTPATUBHBIX
pernamMeHToB npefocTaBneHus [OCYAAapPCTBEHHbIX YCNYr WCMOSHUTENBHBIMUA OpraHaMu
rocypapcteeHHon Bnactu KypraHckon obnactun» NPUKASBLIBALO:

1. YTBepauTs AOMWHUCTPATUBHBIA pernaMeHT NpeaocTaBneHnss FoCyAapCTBEHHO
ycryru COAEWCTBUS rpaXkhaHam B TMOUCKE noaxopsileih paboTel, a paborogatensm
B noabope HeobXoAMMbIX pabOTHUKOB, COrMacHO MPUITOXKEHIO K HACTOSILLIEMY NpYKasy.

2. [pusHaTh yTpaTUBLUUMU CUTY:

1) npukas [MaBHOro ynpasneHws no TpyAy W 3aHATOCTU HaceneHus KypraHckou
obnactun ot 28 mas 2015 roga Ne 107 «O6 yTBepxxaeHun AOMUHUCTPATUBHOIO perfiameHTa
npegocTaBreHnsl rocyfapCTBEHHOW YCryrn COAEWCTBUS rpaXKgaHam B MOUCKE NoaxXoAsLeln
paboThbl, a paboTogaTtensam B nogbope HeobxoaMMbIX paboTHMKOBY

2) npukas [naBHOro ynpaereHuss Mo Tpyay W 3aHATOCTM HaceneHusi KypraHckoi
obnactu ot 28 asrycta 2015 roga Ne 262 «O BHeCeHWM U3MEHEHUII B HEKOTOpblE NpuKasbl
MmaBHOro ynpasneHus no Tpyay 1 3aHATOCTU HaceneHus KypraHckoi obnactuy;

3) npukas [MaBHOro ynpaBreHns no TpyAy W 3aHATOCTM HaceneHust KypraHckoi
obnactn ot 23 mapta 2016 roga Ne 44 «O BHeceHUM M3MEHeHWIn B npukas [nasHoOro
ynpaBneHusi no Tpyay M 3aHATOCTU HaceneHus KypraHckoi obnactu ot 28 mas 2015 roga
Ne 107 «O6  yTeepxgeHun  AOMUHMCTPATVBHOFO  pernaMeHTa  npesocTaBneHus
rocyfapcTBeHHOM YCNyrn CcoAeucTBus rpaxzaaHam B NOWCKe noaxoaswein paboTsl,
a pabotopartensam B nogbope HeobXxoauMbIX pabOTHUKOBY;
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[nmaBHOe ynpaeneHune.

Kano6a moxeT 6bITh HanpasneHa no noyte, 4yepes BY «M®L», ¢ ucnonssoeaHuem
VNHOPMaLIMOHHO-TENEKOMMYHMKALMOHHON ceTu «HTepHeT», ouumansHOro camrta cnyxobl
3aHaTocTM, EAmHOro noptana, a Takke MoxeT OblTb MNpuHATA Npu JINYHOM Npueme
3asBuUTenNs.

282. MNpunem xanob B nNUCbMEHHOW OpMe OCYLUECTBMSETCH LEHTPOM 3aHATOCTH,
NPeaoCTaBNALWMM roCygapCTBEHHYIO YCNyry, B MeCcTe MNpefoCTaBreHns rocy4apCTBEHHOM
ycnyru (B mMecTe, r4e 3asBuTeNb rnogasan 3anpoc Ha nonyyeHue rocyfapCTBEHHOW YCIyrw,
HapylleHne nopsigka KoTopoh obanyetcd, nubo B MecTe, rge 3asiBUTENEM MOSyYeH
pes3yrnbTaTt YKasaHHOW rocyaapCTBEHHOW YCnyri).

B cnyvae nogauu xxanobbl Npy MYHOM NPUEMe 3asiBUTENb NPeACTaBseT AOKYMEHT,
YLOOCTOBEPSAIOLUA €ro JIMYHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
depepaumn.

283. Mpn nogauye xanobbl B 2MNEKTPOHHOM BUAE OOKYMEHTHI, NOATBEpXAatoLime
MOSIHOMOYMSA Ha OCYLLECTBIIEHNe AeACTBUA OT MMEHU 3asBuTens, MoryT ObiTb NPeAcTaBneHbI
B (hopMe 3MEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHBIX SIIEKTPOHHOW NOAMNUCHI0, BUA KOTOPOW
npedycMoTpeH 3akoHogaTtenbcTBoMm Poccuitickorn ®degepauvu, nNpu  3TOM  SOKYMEHT,
YOOCTOBEPSAIOLMI NINYHOCTbL 3aaBuTENA, He TpebyeTcs.

284.Kanoba  paccmarpuBaeTcs  LIEHTPOM  3aHSTOCTH, npegocTaBNAOLWUM
rOCYAapCTBEHHYIO YCRyry, NnopsAok npefocTaBreHus KOTOpol Obul HapylleH BCreAcTBME
peweHnin wn  pgencteun  (besgeicTBMsA)  LEHTpa  3aHATOCTW,  MpeaoCTaBMAOLLEro
rocyfapCTBeHHyK ycryry, paboTHWKa uUeHTpa 3aHsaTocTu. B cnyyae ecnu obxanyoTcs
pelleHns n geincteusa (GesgencTeue) AMpekTopa LeHTpa 3aHATOCTW, NpefoCcTaBhsioLEero
rocygapcTBeHHy ycnyry, anoba nogaetca B [NaBHoe ynpasneHue.

285.Mpn noctynneHun xanobel B [BY «MO®U», nocnegHun obecneunBaeT
ee rnepegavy B LEHTP 3aHATOCTU B MOPSAKE U CPOKWU, KOTOPbIE YCTAHOBMEHLI COrnalleHneM
0 B3aumopencteun mexgy [bBY «MOL» u [naBHbIM ynpaBneHUMeM, HO He nosaHee
criepyrowero paboyero AHA €O AHA NOCTYMNNIEHUA »anoobl.

XKanoba Ha HapylleHve nopsgka NpefocTaBreHus rocygapcTBEHHoOW ycnyrn TBY
«M®Ll» nopaeTcs ”M paccMaTpuMBaeTcsd B COOTBETCTBUM C DefepanbHbIM  32KOHOM
«O6 opraHu3aumMm npefocTaBNeHUs TrocydapCTBEHHbIX U MyHWUMMNANbHbIX — YCryr»,
nocraHosnexnveM llpasutensctea KypraHckoit obnactu oT 10 ceHTsabpa 2013 roga Ne 408
«O6 ocobeHHOCTAX Noga4mn 1 paccMOTPEHUs anob Ha pelleHusa u aelicteus (besaeitcTens)
opraHoB rocygapcteeHHonW Bnact KypraHckol ofnacty W UX  AOMKHOCTHBLIX  JUL,
rocyAapCTBeHHbIX FpaXa4aHCKUX CryXalux OpraHoB rocygapcTBeHHoOM Bnactu KypraHckoi
obrnacTtn».

286. B cnyyae ecnu paccmoTpeHue >xanobbl He BXOAWUT B KOMMETEHLMIO LieHTpa
3aHATOCTW, [MaBHOro ynpaeneHus, TO LEHTP 3aHATOCTW, [NaBHOE ynpaBrieHWe B TeyeHue
3 pabounx gHel co AHA ee peructpauun HampasnseT Xaroby B YrNONHOMOYEHHLIR Ha ee
paccMoTpeHne opraH W B NUCbMEHHOW dopmMe UHDOPMUPYeT 3asBUTENs O
nepeHanpasneHnm xarnoohbl.

287. XXanoba gosmkHa cogepxaTsb:

1) HaumeHOBaHWe UeHTpa 3aHATOCTM, paboTHUKA LEHTpa 3aHATOCTW, pelleHns
1 fenctens (6esgencrame) KOTopbIX 0bXxanyTCs;

2) daMunnio, vMS, OTYeCTBO (MOCNEefHee - MpU Hanu4yKK), CBEAEHUs O MecTe
KUTenbCcTBa 3asBUTENsa — uandeckoro nuua nmbo HaumMeHoBaHWe, CBEdEeHUS O MecTe
HaxoXaeHns 3asBUTEnsA — PUONYECKOro nuua, a Takke HoMmep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMEKTPOHHOW MOYThl (MPWM HanMuMM) U MOYTOBLIR agpec,
Mo KOTOpbIM AOMXEH ObITb HaNpaBreH OTBET 3asiBUTENIO; '

3) ceBegeHus o6 obxanyembix pelleHusix U AeilcTBuax (GesgencTsum) LEHTpa
3aHATOCTH, paboOTHMKA LiEeHTpa 3aHATOCTY;

4) noBoAbl, HA OCHOBAHUW KOTOPLIX 3asiBUTENb HE COMMaceH C pelleHeM 1 eicTBrem
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(GespenicTBMEM) LEHTPA 3aHATOCTU, paboTHMKA LEeHTpa 3aHATOCTU. 3asBuTeNeM MOTyT ObITh
npeacTaBneHbl OOKYMEHTbI (NpW Hanuyuu), noatsepxjarolime OOBOAblI 3asBUTENs, nmbo
NX KOMuMK. _
288. B cnyyae ecnu xanoba nogaeTcs Yepes MpencTaBUTENs 3asBUTENH, Takke
npeacTaBnsaeTcs AOKYMEHT, NMOATBEPXKAAMLMA NOMHOMOUMS Ha OCYLUECTBNEHWE LENCTBUN

OT UMEHM 3asiBUTESS.
MaBa 66. NMpegmeT Xanob6bl

289. 3asButernb MOXeT 06paTuTbCA ¢ xarnoboi B TOM Yncre B cryvasx:

1) HapyLUeHWe CpoKa perncTpauum 3aseneHus;

2) HapylleHue cpoka npefocTaBreHns rocyqapcTBEHHON yeryru;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB unu mHdopmauum nmbo ocyllecTBrneHus
OeUCTBMIA, NpeAcCTaBneHue UM OCYLUEeCTBIIeHWe  KOTOpbIX He  MNpeayCcMOTPEHOo
HOPMaTUBHLIMK NpaBoBblMW akTamMu Pocculickoit ®enepauun, KypraHckoit obrnactu gnsi
npenocTaBrneHnst rocynapcTBEHHOMW YCIyry;

4) oTkaz B npueme [OKYMEHTOB, nNpPefoCTaBfneHue KOTOpbIX MPeayCMOTPEHO
HOpMaTuBHbIMU MpaBoBbIMU akTamu Poccuiickon depepaumv, HOpMaTUBHBIMU NPaBOBLIMM
aktamy KypraHckoi obriactu Ans npefocrasneHns rocyaapcTBEHHON YCnyru, y 3asaBuUTens;

5) oTkas B npepgocTaBlieHnn rocyAapCTBEHHOW YCMyrn, €Cnu OCHOBaHUS OTKasa
He npegycMmoTpeHbl dhegeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HAMU MHBIMY
HOpMaTUBHbIMW NpaBoBbIMU akTamu Poccunckon denepaunn, HOPMaTUBHBIMA NPABOBLIMM
aktamn KypraHckoi obnacTty; :

6) saTpeboBaHve C 3asgBUTENS NpU NPeaoCTaBneHu rocyaapCTBEHHOW yCnyri nnathbl,
He npefyCMOTPEHHOH HOpPMaTVBHBIMW MpaBoBbIMU akTamu Poccuiickoit ®egepaunm,
HOpPMaTMBHBIMW NpaBoBbiMu aktamu KypraHckoin obnactu;

7) OTKas UeHTpa 3aHATOCTW, paboTHUKa LUeHTpa 3aHATOCTU B UCMpaBlieHuu
AONyUweHHbIX WMWK oneyaTok M owuboK B BblAAHHBIX B pesynbTate NpefocTaBeHus
rocyfapCTBeHHOW YCcnyru [OKyMEeHTax IiMbo HapylleHue YCTaHOBMEHHOIO CpoKa TaKuX
NCNPaBRNEHMUIA; S

8) HapylleHMe cpoka MWNU ropsiaka  Bbl4AaYM  JOKYMEHTOB MO  pesyfibTaTam
npefocTaBrieHnsa rocyaapCTBEHHON YCNyIu;

9) npuocTaHOBMEHVWe npeaoCcTaBlieHNsi FOCY[apCTBEHHOW YCMNyr, ecrnv OCHOBaHUS
NMPUOCTaHOBMIEHNA HEe MpedycMOTpeHbl dedeparnbHbIMW  3akOHaMU U MPUHATHIMY
B COOTBETCTBUM C HUMU UHBIMKW HOPMAaTUBHBIMW NpPaBOBbLIMKW akTamu Poccuiickol
depepaLny, 3aKOHAMN U MHBIMK HOPMaTWUBHBIMK NpaBoBbIMY akTamy KypraHckoil o6nacTy;

10) TpeboBaHue y 3asBUTEns npyW NPEAOCTaBREHWU T[OCYLAPCTBEHHOM YCIyru
AOKYMEHTOB MnM  uHdOpMaLuu, OTCYTCTBME U (MNM)  HEeOOCTOBEPHOCTb  KOTOPLIX
He yKasblBanucb Mpu nepBoHavarnibHOM OTKase B NpMeMe AOKYMEHTOB, HeOoOXoAUMbIX AN
NPeaoCTaBneHns rocyjapcTBeHHon ycnyr, nubo B NpefocTaBNeHUM rocyAapCTBEHHOM
ycrnyru, 3a WUCKIloMeHVWeM cry4yaeB, NPedyCMOTPEHHbIX MyHKTOM 4 yactu 1 crathn 7
®epepanbHoro  3akoHa «O6  opraHusauuyM  NpefoCTaBIiEHUA  FOCYAapCTBEHHbIX
W MyHULUNANBHbLIX YCIyr».

maea 67. UcuepnkiBatowmii nepedyeHb OCHOBaHMUIA ANsl TPUOCTAHOBNEHUSA
paccMoTpeHus xanobbl U cryyaes, B KOTOPbIX OTBET Ha Xanoby He gaeTcs

290. OcHoBaHwWit  AnA  NPUOCTAHOBMEHUST PACCMOTPEHMs Xanobbl  (NpeTeH3un)
N crnyyaeB, B KOTOPbIX OTBET Ha Xanoby (MpeTeHsnto) He faeTcs, He UMeeTcs.
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MnaBa 68. OcHoBaHUsA ANA Hayana npouenypbl gocyaedbHoro (BHecyae6Horo)
obxxanoBaHus

291. OcHoBaHuMeM Ans Hadvana npouedypbl  gocygebHoro  (BHecyaeOHoro)
oOXanoBaHus pelleHuss wnu genctevsa  (6e3geicTBuA) LIEHTPOB 3aHATOCTM, a Takke
UX SOMMKHOCTHbIX NNL, ABNAETCA NOCTYMNNeHne xanobel 3asBuTens.

Maga 69. NpaBo 3asiBUTeNs Ha nony4yeHue MHoOpmaLnn n JOKYMEHTOB,
HeoO0XxoAUMBbIX ANsi 000CHOBaHUA U PACCMOTPEHMUA Xanoobl

292. B uensax obocHoBaHusA U paccMOTPeHUs xanobbl 3asBuUTENb Brpase oBpaTtuTbes
B LEHTp 3aHATocTM, [naBHOe ynpaeneHue 3a nonyYeHWemM HeobXoAuMbIX AOKYMEHTOB
N NHhopmaLmm.

Maea 70. OpraHbl rocyaapcTBEeHHOWU BNacTu, opraHu3auvu v ynosIHOMOYeHHbIe Ha
paccMoTpeHMe Xanobbl NiMua, KOTOPbLIM MOXET ObITb HanpaBreHa XKanoba 3asiBuTens
B Aocyae6HOM (BHecyaeOHOM) nopsiake

293. 3asBUTENb MOXET HanpaBuTb Xanoby B gocyaebHoM (BHecyaebHoMm) nmopsake
B LEHTp 3aHAToCTW, [MaBHOe ynpasneHve.

MagBa 71. Cpoku paccMOTpeHUs Kanobbl

294 XKanoba, nocTynuBlwas B LUEHTP 3aHATOCTU, [NaBHOe ynpaBreHue, NMoANexXuT
peructpaumm He nosgHee cnegytoulero paboyero AHsA co AHA ee noctynsexus. XXanoba
noANeXUT pacCcCMOTPeHuIo B TedeHve 15 paboyuunx gHel co OHA ee perucTpauuu.

B cnyyae obOxanoBaHus oOTkasa LUeHTpa 3aHATOCTM, NpedoCTaBMAoLLero
rOCyAapCTBEHHYIO YCIyry, B rpueme [OKYMEHTOB Yy 3aaButens nmbo B uWCrpaBneHuu
NONYLLEHHbIX ONevaTok 1 oWwnboK unu B criydae obxxanoBaHUst HapyLLEHUs] YCTaHOBIIEHHOIO
CpoKa TakuxX ucnpasrieHul - Xanoba paccmatpuBaeTcst B TedeHne 5 pabounx gHen co AHs
ee peructpauum.

FmaBa 72. PeaynbTat gocyaebHoro (BHecyaeObHOro) o6xxanoBaHus NpuMeHUTENbHO K
Kaxgomn npoueaype fiMbo MHCTaHLUU 0OXanoBaHuUA

295. Mo pesynsTataMm pacCMOTPeHUs Xanobbl MPUMHUMAETCS OOHO W3 CleayHoLNX
peLUEHWIA:

1) »xxanoba ypoBneTBOpsieTCcs, B TOM uYucne B hOpMe OTMEHbI MPUHATOTO peLleHus,
UcnpasreHns AOMNYLLUEHHbIX ONeYaToK W oWNOOK B BblfaHHbIX B pe3ynsrate npeaocTaBfeHus
rocyaapCcTBeHHOW ycrnyrn JOKYMEeHTax, Bo3BpaTa 3asBUTENI0 AEHEXHbIX CpeacTs, B3uMaHue
KOTOpbIX HE MpeyCMOTPEHO HOpMaTUBHbIMWU MpaBoBbiMU akTamu Poccuiickonn degepaumum,
HOpMaTMBHBIMW NpasoBbiMK akTamu KypraHckoi obnactu;

2) B yOoBneTBopeHum xanobbl 0TKkasblBaeTes. :

296. He nosgHee [AHA, crnepyolero 3a AHEM TNPUHATUS peLUeHWsl, YKasaHHOro
B NyHkTe 294 ALMWHWCTPaTUBHOMO perfiaMeHTa, 3asiBUTent0 B MNUCbMEHHoW dopme
M NO XEeNnaHU 3asBUTENs B 3NIEKTPOHHOW (DOpME HanpaBnseTCqd MOTUBMPOBAHHLIA OTBET
O pesynsraTax pacCMOTPEHUS XKanobbl.

297. LleHTp 3aHsATOCTY, [NaBHOE ynpaBreHue OTKasbliBaeT B YAOBNETBOPEHUM Kanobbl
B CrEAyIoLMX cnyyasx:

1) Hanmuuue BCTYNMBLLEro B 3aKOHHYIO CUNYy peLleHusi cyaa, apOuTpaxkHoro cyaa
Mo xanobe 0 TOM e npegMeTe 1 No TEM e OCHOBAHUAM;

2) nogaya xanobbl NULOM, MOSTHOMOYWS KOTOPOro HE MOATBEPXAEHBI B MOPSIKE,
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yCTaHOBINEHHOM 3aKkoHogaTenscTBoM Poccuiickoil Genepauuu;

3) Hannuue pelueHus no xanobe, NPUHATOrO paHee B COOTBETCTBUU C TpeboBaHus MU
depepancHoro  3akoHa  «O6  opraHuzaumMm  NpefocTaBfiEHUs  rocydapCTBEHHbIX
U MyHUUMNAnbHBLIX  ycryr», noctaHoBneHus [lpasutensctBa KypraHckon  obnactu
oT 10 ceHTsbps 2013 ropa Ne 408 «O6 ocobeHHOCTAX nogadu M paccMoTpeHus xanob
Ha pelleHns u pencteus (besgencTene) opraHoB rocygapcTBeHHOW BracTu  KypraHckoi
obnacTi M UX [OOSPKHOCTHBIX NUL, FOCYAApPCTBEHHBLIX MPaXKAAHCKUX CRyXalluxX OpraHoB
rocygapcTeeHHon Bnactn KypraHckon obnactn» B OTHOLLEHUU TOrO Xe 3asBUTeNst 1 No Tomy
Xe npepgMeTy Kanobsbi.

298. B cnyvae npusHaHWsa xanobbl noanexallei yOoBMEeTBOPEHUIO B OTBETE
3afABUTENIO, YKasaHHOM B nyHKTe 295 AOMWHUCTPATUBHOTO pernameHTa, pfaercs:
MHpopMaumss O  OEUCTBUAX, OCYLUECTBASIEMbIX  LEHTPOM  3aHATOCTM B Lensax
He3aMeaSINTENbHOro YCTpaHeHUs BbISIBMEHHbIX HapyLLUEeHWA Npyu okasaHWW rocyAapCTBEHHOM
YCINyr, a TaKke MPUHOCATCA WU3BUHEHUS 3a [OOCTABfIEHHbIE HeydobcTBa U yKasblBaeTCs
UHopMaUnA O JanbHerlmx OeWCTBUSAX, KOTOpble HEOOXOAUMO COBEPLUNTL 3asBUTENIO
B LiENsiX NOMy4YeHUs rocyqapCTBeHHON yCnyru.

299. B cnyyae npusHaHua xanobbl He noanexalienl yOoBMNeTBOPEHWIO B OTBETe
3a9BUTENI0, YKa3aHHOM B NyHKTe 295 AJMUHUCTpaTMBHOIO pernameHTa, JAaloTcs
apryMeHTUPOBaHHbIE PasbACHEHNA O NpUYMHaX NMPUHATOrO peLleHns], a Takke MHgopmauns
0 nopsigke o6KanoBaHNA NPUHATOFO peLUeHNs.

300. B cnyvyae ycTaHOBNEHMst B Xo4e WNW NO pesynbratam paCCMOTpeHMﬂ Xanoobl
NPU3HaKoB COCTaBa aAMUHUCTPATUBHOIO NMpaBOHAPYLUEHWS UMY MPECTYNNEHUS AOMKHOCTHOE
nnuo, paboTHMK, HageneHHble NOMTHOMOYUAMU MO PACCMOTPEHMIO XKanob, HesameanuTenbHo
HanpaeBnsoT UMELOLLMECs MmaTepuvarbl B OpraHbl NPOKypaTypbl.

301. B cnyyae ycTaHOBMEHWS B Xo4e WUNM NO pesynbTatam pacCMOTPeHUs xanoobl
NPU3HaKoB coCTaBa agMWHUCTPATUBHOIO MpaBOHAPYLWIEHUA, MPEedyCMOTPEHHOIO CcTaTbew
25.17 3akona KypraHckon obnactu oT 20 Hosibpsa 1995 rona Ne 25 «O6 agMUHUCTPATUBHBIX
npaBoHapyLlEHNaX Ha Tepputopun KypraHckoi obnactun», OOMKHOCTHOE NuUo, paboTHUK,
HafdeneHHble MONMHOMOYUAMM MO PacCMOTPEHUID Xanob, HesamennuTeribHO HanpaensoT
nmetowmecs marepuvarnbl AOSMKHOCTHOMY nvuy [NaBHOro ynpasrieHus, ynonHomoquHomy
Ha cocTaBreHue npoTokosia 06 agMUHUCTPaTUBHOM MpaBOHapyLUEHUN.
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MpunoxeHue 1

K AODMUHUCTPaATUBHOMY pernameHTy

Mo NpeaoCcTaBrieHno rocyaapCTBEHHOI
yCnyrv CoOoencTBus rpaykaaHam B NMovcke
noaxopsawen padbotel, a paboTogarensam
B noagbope Heobxoaumbix paboTHUKOB

3asiBneHune o NpegocTaBNeHNMN rocygapcTBeHHON ycnyru
coOeNCTBUA rpaXkaaHam B MOUCKe noaxoasien paboTol

A,

(hamunus, UMs, OTYECTBO (MpU HanNUuMK) rpaxnaHuHa)
Apowy npefocTaBUTb [OCYQAPCTBEHHYO YCNyry COAEWCTBUS rpaxaaHam B MNoucke

noaxogswen padboThl.
O cebe coobLiato cnenyoLme cBeeHus:
afpec mecTta xutenbctea (npebbiBaHus):

OOKYMEHT, y,D,OCTOBepFII-OUJMVI JINYHOCTL:

(HaMMeHoBaHMe LOKYMEHTa)
cepus HOMeEp KOrga v Kem BblaaH

HOMEP KOHTaKTHOro Tenequa:

afipec 3reKTPOHHON NoYTkl (MpU Hanu4yuu):

CornaceH Ha obpaboTky 1 nepepadvy paboTogaTensim MOMX NMEepCOHanbHbIX AAHHBLIX B
cooTBeTcTBMM C PepepanbHblM  3akoHOM oT 27 wuonsa 2006 roga Ne 152-93
«O nepcoHarnbHbIX JaHHbIXY.

« » 20 T

(nognuce)
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Mpunoxexwne 2

K AOMUHUCTpPaTUBHOMY pPerfiameHTy

Mo NpefoCcTaBNEeHMIO rOCYAapPCTBEHHOM
YCNyrn COOEeNCTBUSA rpaxkgaHam B Noucke
nogxoasuein pabotol, a paboTogartensm
B nogbope HeobxoaMMbIX pabOTHMKOB:

3anaBneHue o npegocraBrieHUU paborogaTenio rocyaapcTBeHHOMN
ycnyru cogecTeus B nogbdope Heo6xoAUMbIX paGoOTHUKOB

A, asnawoLwmincs

(4OMKHOCTbL, HaUMeHoBaHWe paboTtogaTens, hamunnsi, UMs, 0TYECTBO (NpY Hanu4mm))
npoLly nNpeaoCcTaBUTb rOCYAAPCTBEHHYIO yCNyry cogeicTens B nogdope HeobXoAnMBbIX

paboTHMKOB.

Coobuwato crnegyouime cBeaeHUs:
HauMeHoBaHWe PUENYecKoro nuua/damMunus, uUMs, OoT4yecTBO (NpyM  Hanuuum)
NHAMBUAYaNbHOro NpegnpuHuMaTenst v ousn4eckoro nuua

opraHusalLMoHHO-NpaBoBas hopma
NAEHTUMKALMOHHBIA HOMEP HanoronnaTenbLUmKa

OCHOBHOM rocyAapCTBEHHbIA perncTpaLmoHHbIi HOMepP
agpec (MecTo HaxoXOeHWUs)

HOMEP KOHTaKTHOro TeJ'IerOHa, CbaKC, agpec 3J'IeKTpOHHOI7I NMOoYThbl

Hata «__ » 20T
(AOMKHOCTB, .1.0., noanuck pabotogartens (ero NpeacTaBuTens))
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MpunoxeHue 3

K AODMUHACTPATUBHOMY perfameHTy

Mo NpefocTaBIiEHNIO rOCYyAapCTBEHHOM
ycrnyru cogeicTeus rpaxgaHam B rnoucke
noaxopsiLien pabotel, a paboToaartenam
B noabope Heobxoanmbix paboTHUKOB

CBefleHns o notpe6HOCTM B paboTHUKAX, HANMYKUKU CBODOAHbIX PaGo4nX MecT (BaKaHTHbLIX LOMKHOCTEM)

HavmeHoBaHue opuagnyeckoro nuua / nHgneuayansHoro npegnpuHuMmarens/ ousnyeckoro nuua (Hy>kHoe nogqepkHyTh)

Agppec mecrta
HaxoXaeHWs

Appec akTnyeckoro mecrta
HaxoXaeHust

Homep KOHTakTHOro
TenedoHa

damMunus, UMsi, OTYECTBO (NMpU HaANM4YUN)
npeacraesutens pabotogarens

Mpoesa (BuA TpaHcrnopTa, HasBaHWe OCTAHOBKN)

OpraHu3aumnoHHo-NpaBoBas opmMa opUaNYEecKoro nmua

dopma cobCTBEHHOCTU: rocyfapcTBEHHas!, MyHULUMNanbHas, YacTHasa (Hy)KHOe NOLYEPKHYTb)

UucneHHoCcTb
paboTHUKOB

Bua skoHommnueckom .D.éHTeﬂbHOCTM (no OKB;SJJ,)
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CouuanbHble rapaHTim paboTHMKaM: MeauUMHCKoe obCnyuBaHue, caHaToOpHO-KypopTHoe obecneveHne, obecriedeHme JeTCKUMI

OOLLKONbHbIMU YUpEeXAEHUSMN, YCIOBUSA A4S NpuemMa NuLLM BO BpeMs nepepbiBa (HY)KHOE NoAYEPKHYTb)
NHble ycnosus

O6opoTHasa cTopoHa
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HavmeHo- Keanu- Heobxo- Xapakrep 3apa- Pexum paboThl Mpothec- HononHu- Knacc KeoTu- Mpuem
BaHne bvkaums | gumoe paboThbl DoTHan HOpManbHas HaYano — CUOHanbHO- TenbHble ycrioBuii | pyemoe no
npodeccum konwye- | (MocTosH- nnarta NPOLOIKUTENBHOCT OKOH- kBanudpnKkaumMoH- | noxena- Tpyaa/ pabo- pesyneTa-
(cneuvanb- CTBO Has, (noxon) paGoyero BpeMeHH, yaHue Hble HUA K npejocras Yyee Tam
HOCTW), paboTHW- | BpemeH- oT HEHOPMUPOBaHHbIi1 paboTh TpebosaHus, kaHawnpa- -neHne MecTo KOHKYpca
HOITKHOCTU KoB Has, no o pabouuii aeHb, obpazoBaHve, Type J0MonHu- Ha 3amMetye-
COBMECTU- paboTa B pexume [,0NonHu- paboTHuka | TenbHbIX Hue
TEnbLCTBY, ruGKoro paboyero TerbHble couuarnb- BakaHcum
CEe30HHas, BpeMeHy, HaBbIKK, ONbIT HBIX
HafOMHas, CcoKpaLLeHHas paboThl rapaHTuii
AVCTaHUW- NPOAOTIKUTENBHOCTb paboTHuky
OHHas) paGouero BpemMeHH,
CMeHHas paborta,
BaxTOBbIM METO0M
1 2 3 4 5 6 7 8 9 10 11 12
« » 20 . Pabotoaartene (ero npegcrasuterns)
(nognucy) (¢.1.0)

M.T1.
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MpunoxeHne 4

K ADMNHUCTPATUBHOMY PEINTaMEHTY

0 NpefoCTaBMEHUIO rOCyAapCTBEHHOM
yCryr COAENCTBUSA rpaXkaaHaMm B rovcke
noaxogslen pabotkl, a paborogatenam
B noadope HeobxoaMMbIX paboTHUKOB

(HaMmeHoBaHWe  Opuguyeckoro - nuua/camunug,  UMS,
OTYECTBO (MPV HanMuMM) UHAUBUAYAaNLHOrO NpeanpuHUMaTens
vnu cusmyeckoro nuua)

(agpec MecCTOHaxXOXAEHWSl, Npoess, HOMEP KOHTAKTHOro
TenedoHa)

HanpaeneHue Ha paboTy

paxkgaHuH HanpasnseTcs
(cbammnus, uma, oT4eCTBO (NPU HANNYUK))
Ha s3amelleHue cBobogHoro pabouero mecTta (BakaHTHOW [OJDKHOCTM), MO npodheccun

(cneyunarnbHocTH) Ha KOHKypCHOW OCHOBE

(HykHOe yKaszaTh)
B COOTBETCTBUU C 3adABEHHbIMU CBEAEHNUAMU O I'IOTp86HOCTVI B pa60THVIKaX. _NQ'BaKaHCI/II/I .

[MpocumM MUCbMEHHO COOBLLNTE O NMPUHATOM PELUEHUN NO NPearoXKEeHHOW KaHanaaType
Homep TenedoHa ans cnpaBok «_» 20 r.

(nomkHOCTb, haMunus, uMsl, oT4ECTBO (NPU Hanu4uu), NoANUCE paboTHUKA rOCYAAPCTBEHHOMO YYpEXAeHUS CryKBb!
3aHATOCTU HaceneHuns)

JTIMHUA OTpbIBa

PesynbTaTbl KOHKYpCa Ha 3aMeLleHne BakaHTHbIX OOSMKHOCTEN
paxkgaHuH

(cbamurnus, ums, 0THECTBO)
no pesynbTaTaM KOHKYypca Ha 3aMelleHMe BaKaHTHbIX AOIMKHOCTEN

NnpMHUMaeTcsa Ha paboTy ¢ «__» 20__r., npukas oT « » 20 r.Ne

(HammeHoBaKKe pUANYECKOro Nuua/hamunus, UMs, OTYeCTBO (NPU HANUYUK) WHONBUAYANBHOrO NpeanpuLMaTens)
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4) nyHkt 11 npukasa [NaBHOro ynpasneHus no TPyAy W 3aHATOCTUM HaceneHus
KypraHckoli obnacTtu ot 17 aBrycta 2016 roga Ne 176 «O BHeCEHUM UBMEHEHWI B HEKOTOPbIE
npukasbl [MaBHOro ynpaeneHus no Tpyay v 3aHATOCTU HaceneHusa KypraHckon obnactuy;

5) npukas [maBHoro ynpasneHWs no TpyAy W 3aHATOCTW HaceneHust KypraHckow
obnactn ot 12 pgekabpsi 2016 roga Ne 374 «O BHeceHuUM M3MeHeHuit B npukas [MasBHoro
ynpaBneHus no TPyaAy W 3aHATOCTM HaceneHnus KypraHckoi obnactu ot 28 mas 2015 roga
Ne 107 «O6  yTBepxOeHWM  AOMWHUCTPATMBHOMO  pernameHta  nNpefocTaBneHus
rOCyaapCTBEHHOW YCINyrW COAENCTBMSA rpaxaaHaMm B roucke mnoaxodsuwen paboTbl,
a paboTtogartensim B nogbope HeobxoAnMbIX pabOTHUKOBY;

6) npukas ImaBHOro ynpaeneHWs Mo TPpyAy W 3aHATOCTW HaceneHus KypraHckon
obnactn ot 10 mas 2018 roga Ne 91 «O BHeceHWn WM3MEHEHUN B rnpukas [faBHOro
yrpaBleHns no TPYAY M 3aHATOCTU HaceneHws Kypranckoi obnactu ot 28 mas 2015 roga
Ne 107 «O6  yTBepxaeHUM  AOMUHUCTPATMBHOIO  pernaMeHta  npefocTaBrieHus
rocyfapCTBEHHOM YCnyru COAEWCTBUS rpakgaHam B Moucke noaxogsweln paboTol,
a paboTtonatenam B nogbope HeobBxoaUMBIX pabOTHUKOBY;

7) npukas [MaBHOro ynpaereHus No Tpydy W 3aHATOCTM HaceneHus KypraHckoi
obrniactn ot 3 anpena 2019 roga Ne 64 «O BHeceHuM U3MEHeHWW B rnpukas [nasHoOro
ynpaBneHus Mo Tpyay W 3aHsaTocTu HaceneHus KypraHckow obnactu ot 28 mas 2015 roga
Ne 107 «O6  yTBepxgeHun  ALMUHUCTPATMBHONO  perriaMeHTa  npefocraBreHust
rocyfapCTBEHHON YCryrn COAenCTBUA rpaxgaHam B noucke noaxogsilen paboTel,
a pabortogaresnisim B nogbope HeobxoAnMbIX pabOTHUKOBY; e

8) nyHKT 7 npukasa [MaBHOro ynpaBneHUs no TPYAYy W 3aHATOCTU HaceneHus
KypraHckon obnactu ot 11 utons 2019 roga Ne 147 «O BHECEHUU UBMEHEHUI B HEKOTOPbIE
npukasbl [MaBHOro ynpaeneHus no Tpyay v 3aHATOCTU HaceneHust KypraHckon obnactuy;

9) nyHkT 1 npukasa [MaBHOro ynpaBneHus Mo TPyAy W 3aHSATOCTM HaceneHus
KypraHckoi obnactm ot 11 utons 2019 roga Ne 148 «O BHeCEHMU U3MEHEHUI B HEKOTOPLIE
npukasbl [MaBHOro yrnpasneHus no Tpyay U 3aHATOCTU HaceneHus KypraHckon obnactuy;

3. Ony6nukoBaTb HaCTOSLLMIA NpUKa3 B yCTAHOBIEHHOM MOpsiAKe.

4. KoHTponb 3a UCMOMHEHNEM HaCTOSALEro Npukasa octasnsto 3a coboil.

HayanbHuk MaBHOro ynpaeneHus
Mo TPyAy W 3aHATOCTU HaceneHus
KypraHckoit obnactu W.H. KceHodhoHTOB

Uroxuna H.H.
(3522) 24-16-02
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(momxHocTk, ®.M.0., noanuce pabotoaartens (ero npeacTaBUTENs))

M.TT.

JIMHUA OTpPbIBA

PesyanaT pacCcMOTpeHNA KaHanaaTypbl! rpaKjaHHa

MpaxxpaHuH

(hamunus, Ms, OTYECTBO (NPU HaNN4KK)) i
MpMHUMaeTca Ha paboTy ¢ « » 20__r., npukKas oT « » - 20 1. Ne

Ha OOMMKHOCTB, MO npodeccnn (cneymanbHOCTN)
KaHavaaTtypa OTKNoHeHa B CBA3N C

(ykasaTb NpUYmnHY)
ﬂpl/lHFlTbl OOKYMEHTbI A51A y4acThA B KOHKypCe Ha 3amMelleHne BaKaHTHOW OSMKHOCTU.

rpa>K,E|,aHVIH oT paGOTbl OTKasaJicAa B CBA3U C
(ykasaTb NpuyunHy)

(HauMeHOBaHKe IPUANMECKOTO NUuA/hMaMunus, UMsi, 0TYECTBO (NPY HaNW4UM) MHANBULYANBHOIO
npeanpuRUMaTens unmM gpuanyeckoro nuua)

« » 20 r.

(pormxHocTe, ®.M.0., nognuck paboTtopartens (ero npeacrasutens))

M.IT.
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[MpunoxeHue K npukasy

[MaBHOro ynpaesieHus no Tpyay 1 3aHATOCTM
Hacenexus KypraHckoi obracTtu '
ot « /& » tecserng 2020 ropa No P
«O6 yTBEpXaeHU ADMUHUCTPATUBHOTO
pernamMeHTa npefocTaBeHuns
rocyAapCTBEHHOW YCyrn CO4encTans
rpa)kgaHam B Moucke noaxoasien paborthl,
a paboTtopaTtensam B nondope HeoOXoAUMbIX
paboTHUKOBY

AOMMHUCTpPaTUBHBLIN pernameHT
npenocTaBfieHUs FocyAapCTBEHHON yCcrnyru cogerMcTBUSA rpaxaaHamM B MOMCKe
noaxopasiuen paboTkl, a pabotogaTensm B noadope Heo6xoANMbIX pabOTHUKOB

Pa3pen |. O6wwume nonoxeHus
naea 1. MpegmeT perynupoBaHus AQMUHUCTPATUBHOIO perfiaMeHTa

1. HacToswuiA AOMUHUCTPATMBHBIA perfamMeHT NpefocTaBrieHns roCyfapCTBEHHOM
ycnyrm coiewcTBus rpaxgaHam B Moucke noaxopgsulen paboTel, a pabotogatensm B
nopbope Heobxoaumbix paboTHMKOB, paspaboTaH B Uensx obecnevyeHuss efuHCTBA,
MONHOTBLI, KayecTBa NpPefoCTaBlEeHUss M pPaBHOW [OCTYMHOCTU TOCYAapCTBEHHON YCRyru
cofeiicTBusA rpaxgaHam B noucke noaxoasiwein pabotbl, a pabotogaTtensm B nopbope
HeoOXoauMbIX pPabOTHUKOB (Zanee COOTBETCTBEHHO — AOMUHUCTPATUBHBIA pPernameHT,
rocyfapcTBeHHasi  ycryra),  ycTaHaBnueBaeT  TpeboBaHusi,  ob6sA3aTeslbHble  NpU
NPefoCTaBreHNM TOCYAAPCTBEHHBIMU KA3EHHLIMU YYPEXAEHUSMU LEHTPaMu 3aHATOCTU
HaceneHus KypraHckoit obnacTtu (garnee — LeHTPbl 3aHATOCTU) roCyAapCTBEHHOW YCryru,

Mmaga 2. Kpyr 3aaButenen

2. 3aaBuUTenaMn nNpu npefocTaBNeHUU rocyapCTBEHHON YCIyrn ABMASOTCA:

1) rpaxxgaHe, 3aperucTpupoBaHHbie B LIeNAX noucka nogxopsuwen paboTsl (ganee —
rpaxanaHe);

2) paboTogaTenu unu ux yrnosiHOMOYeHHble npefcrtasuTenu (ganee — pabotogarenu).

naea 3. TpeGoBaHus K nopsaaky MHGOPMUPOBaAHUSA O NpedoCcTaBreHUU
rocyfaapcTBeHHON ycryru

3. NHpopmaLma o MecTe HaxoxpaeHus, rpaduke paboTbl, agpecax 3J1IEKTPOHHO
MoYTbl, CpPaBOYHbLIX TeredoHax [naBHOro ynpasneHus no Tpyay W 3aHATOCTW HaceneHus
KypraHckon obnactn (www.czn.kurganobl.ru) (manee ~— [naBHoe ynpasneHue),
pasmellaeTcs B MH(POPMaLIMOHHO-TENEKOMMYHUKaLIMOHHOW ceTn «MHTepHeT» (manee — ceTb
«IHTepHeT») Ha oduumansHom cavite [NnasHoro ynpaeneHuss (www.czn.kurganobl.ru)
(panee — oduUmanbHbIi CalnT Cry0Obl 3aHATOCTK);

WHbopmaumsa o mecTe HaxoxaeHus, rpaduke paboTsl, agpecax arekTPOHHON NoyThl,
crnpaBoYHbIX TenedoHax ocyaapcTBeHHOro GlokeTHOro yupexaeHust KypraHckoit obrnacTu
«MHoroyHKLUMOHanNbHbIA LEHTP NO NPefoCTaBIIEHUIO TOCYAAPCTBEHHbIX Y MYHULMAANBbHbIX
yenyr» (ganee — BY «M®Lly») pasmellaetcs B ceTn «/IHTepHET» Ha oduLiManbHOM caiTe
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BY «MoLly (mfcd5.ru). (nanee — opuymansHelii caint 'Y «MOL»).

4. UHcbopmaumio  no  BonpocaM  NpefocTaBfeHus  rocyfapCTBEHHOW  YCIyru
1 0 cnocoBax MoslyYeHuss MHopMaLuM O MeCcTe HaxoXAeHus n rpadmke paboTbl LEHTPOB
3aHATOCTU MOXXHO MONY4YUTb:

- B LleHTpax 3aHATOCTU Ha NHOPMaLMOHHbBIX CTEHAAX, a TakkKe npu I'IOMOLLI,VI cpencTs
TenedOoHHOW CBA3M, ANIEKTPOHHON NMOYThbI, MPY YCTHOM M NMMCbMeHHOM obpalleHuu B [nasHoe
yrnpaeneHune, LeHTp 3aHATOCTH,;

- B ceT «MHTepHeT» Ha odmumanbHOM caiiTe cnyxbbl 3aHAToCTH, VIHTepakTUBHOM
noptane cnyxobl 3aHATOCTM HaceneHus KypraHckow obnactu (trud.kurganobl.ru) (nanee —
MHTepakTMBHbIA nopTan);

- B hegepanbHOi rocyfapcTBEHHOW UHOPMaLUMOHHONW cucteme «EauHbIn nopTan
rocyfapCTBEeHHbIX M MyHULMNAnbHbIX yeryr (pyHKumin)» (gosuslugi.ru) (ganee — EfumHbiii
noptan);

- B (befepanbHOW rocyaapCTBEHHON WHOPMAUMOHHON cucteme «®PeaepalbHblii
peecTp rocyAapCTBEHHbIX M MyHuUUMNanbHbIX yenyr (yHKUMiA)» (ganee - degeparbHbIi
peectp);

- B [BY «M®Ll» Ha ocHOBaHUM cornalleHus o B3aumopenctesum mexay N'bY «MoL»
1 [MaBHbIM ynpasBieHUeEM,

- B CpeAcTBax Maccosol uHdopmaumu;

- B paMKax npefocTaBfieHns WHbIX rocygapCTBEHHbIX ycryr B obnact cOAencTBus
3aHATOCTM HacerneHus.

KoHcynbTupoBaHWMe no BompocamM MpPefoCTaBleHUs TroCyAapCTBEHHOW  yCryru
paboTHMKaMU LeHTpa 3aHATOCTN, [NaBHOro ynpasneHusi ocyLiecTensaeTcs becnnaTHo.

Mpu nuyHom obpalleHuu rpaxgaH, a Takke obpalleHuu nocpeacTBOM MOYTOBOW,
TenedOHHON CBA3U UMY 3NEeKTPOHHOMW NoYThbl CneuuanucT npeaocTaBnseT nHdopmaLnto:

- 0 HOpMaTUBHbIX MPaBOBbIX aKkTax, PerynupyroLnx pernamMmeHTUpYyoLWmnX OTHOLLEHNS,
BO3HMKaIOLME B CBA3W C MNpefjoCTaBleHWeM rocyAapCTBEHHOW ycnyru (HanMeHoBaHue,
PEKBU3UTBI HOPMATUBHOIO NPaBOBOrO akTa);

- 0 nepeyHe NPeACTaBMNAEMbIX JOKYMEHTOB ANS NPEAOCTaBMEHUs rocyAapCTBEHHOI!
YCAyru;

- 0 Kpyre MWL, UMEIOLLMX NPaBO Ha NPefoCTaBNeHUe YCIyTY;

- 0 CpoKax npefocTaBneHns rocygapCcTBEHHON ycnyru;

- 0 pasMeLLeHHbIX Ha ouumanbHOM caiTe [aBHOro ynpasnenus B cetn « AHTepHeT»
CMpaBoYHbIX MaTepuanax fo Bonpocam NpeAocTaBNeHNs rocy4apcTBeHHON yCryrm;

- O MPUHATUN PELLEHN N0 KOHKPETHOMY 0BpaLLeHunto; :

- 0 nopsake obxanosaHua pencteuin (6e3nencTBUA) AOJPKHOCTHBLIX NWU LUeHTpa
3aHATOCTY, [NaBHOTO ynpaefiehns, a TakKe pelLeHuin, NPpUHUMaeMbIX Npu npeaocTaBnexsnn
rocynapCTBEHHOW YCIyri.

CnpaBoyHass  UH(oOpMauus  noAnexuT  obasaTenbHOMYy  pasMeLLeHUd  Ha
ocuumansHoMm caiTte [nasHoro ynpaeneHus, Ha WHTepakTuMBHbIA nopTan, B CeTU
«UHTepHeT», B hepepanbHom peecTpe u Ha EavHom nopTtane.

PaboTHukn [MaBHOro ynpaeneHus obecneuuBaloT pasmMelleHune W aKkTyanusauuio
cnpaBoYHON MHOpMaLmn. ,

5. PasameweHnio Ha MHTepaktusHoMm nopTtane, EgnHom nopTane u odguumanbHOM
canTe cry>Obl 3aHATOCTM NOANEXUT criegyrowias uHpopmaums:

1) MecTo HaxoxgeHus, rpacduk paboTbl, agpeca 3MeKTPOHHOW MOYTbl, CrpaBOYHble
TenegoHbl [NaBHOro ynpasneHus, LeHTPOB 3aHATOCTY;

2) nepeveHb rocygapcTBeHHbIX YCyr B 06nacTu coaeincTBUsl 3aHATOCTU HacereHus;

3) nepedeHb, opmbl U TpeboBaHUA K [AOKYMeHTaMm, HeobxoaumelM AN
npefocTaBneHnsa rocy4apCTBEHHON YCIyru;

4) rpadvk npuema rpaxgaH no NWYHbIM BoMpocaM HavanbHuKkoM [raBHOTro
ynpaeneHns, nepBbIM 3amMecTUTENeM HadanbHuka [NaBHOro ynpaeneHus, AUpeKTopamu
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LIEHTPOB 3aHATOCTY;

5) 6naHku 3asBneHuii u «CeegeHuir o notpebHocTn B paboTHMKAX, Hanuyum
cBOOOAHBLIX pabounx MecT (BakaHTHbIX JOMKHOCTEW)», HeobxoAuMble ANS 3anofiHeHus
3aABUTENAM,; -

6) nopsgok obxanosaHus AeilcTeuin  (besgencTBusl) U pPeLUeHWiA, MPUHATBIX
(ocyLecTBNAEMbIX) B X04e NpeaocTaBneHns rocyapcTBeHHON yenyru,

7) nopsifoK paccMoTpeHus obpalleHuii 3anBuTenei,

8) AAMUHUCTPAaTUBHBIA pernamMmeHT.

6. PasamelleHuo Ha UHGOPMALUMOHHBLIX CTeHAAaX B MOMELLEHUAX LEHTPOB 3aHATOCTU
noANeXuT cneayLlas nHpopmaums:

1) rpachuk paboTbl LeHTpa 3aHATOCTY;

2) nepeyeHb rocygapcTBeHHbIX yenyr B obnactu cofencTensa 3aHATOCTU HaceneHus,

3) nepeveHb u TpebosBaHus K AOKYMEHTaM, HeobXoAuMMbIM ANs NpeaocTaBneHus
rocyLapCTBEHHOW ycnyru;

4) pexkomeHOyemble 00pasubl 3anofiHeHUs 3asABfieHMA  3aasuTensMmu, 6naHka
«CBefieHus o noTpebHocTn B paboTHMKax, Hanuuium ceBoboaHbIX paboymx MecT (BakaHTHbIX
AOIMKHOCTE) cornacHo npunoxeHuam 1, 2, 3 K ADMUHUCTPATUBHOMY pernamMeHTy,

5) ADMUHUCTPATUBHBIA pernameHT.

7.Mpn otBeTax Ha TenedgoOHHbIE 3BOHKA WNU YCTHble obpalieHus paboTHUKM
‘maBHOro ynpaeneHns, LeHTPOB 3aHATOCTU MoApoBbHO M B BEXIUBOW (KOpPEKTHON) dopme
KOHCYNbTUPYIOT 0BpaTUBLUMXCA MO UHTEpecyolmM ux Bonpocam. OTBET Ha TeneOoHHbLIA
3BOHOK [JO/MDKEeH HauMHaTbCcs ¢  WHdbopmauuM O HaumeHoBaHuM oTdena [nasHoro
ynpaBneHus, HauMeHOBaHUWM LEHTpa 3aHATOCTW, B KOTOPbIA MO3BOHMIT 0OpaTMBLUMIACS,
hamunun, MeHK, OTYECTBE U JOIDKHOCTU paboTHMKA, NPUHABLLETO TenedOHHbIR 3BOHOK.

Mpu HeBO3MOXHOCTM paboTHUMKa [MaBHOro YynpaeBneHusi, LEHTpa 3aHATOCTY,
MPUHSBLLEro 3BOHOK, CAMOCTOSITENIbHO OTBETWTb Ha MOCTaBfIEHHblE BOMPOCH! TeneOoHHbIN
3BOHOK [O0SkeH OblTb nepeagpecoBaH (nepesefeH) Ha apyroro paboTHuka [naBHOro
yNpaBneHns, LeHTpa 3aHATOCTU, B YbeW KOMMETEHLUMN HaxoAWTCH pelleHue Bonpoca, uiu
obpatuBlleMyCc AOMKeH ObiTb cooOWeH TenedOHHbIA HOMEpP, MO KOTOPOMY MOXHO
nony4nTb HeoBxooMMyo MHOPMaLMIO.

8.Mpu  KOHCynbTUpOBaHWM  ODpaTMBLUMXCA O  MOpsAKe  NpefocTaBreHus
rocyaapCTBEHHON ycnyru:

1) no TenedoHy Bpems pasroBopa He JODKHO npeBbiwaTh 10 MUHYT;

2) No NUCbMEHHbLIM obpalleHUsIM, B TOM YMCre NOCTYNMBLLIUM MO 35IEKTPOHHOM NOoYTE,
OTBeT JosfMKeH ObITb HanpasreH B CPOK, He npeBblaWnii 15 KaneHaapHbIX AHEN CO AHA
perncrpauny NMCbMeHHOro obpalleHus.

Pazpen ll. CranpapTt npefocTaBneHUs rocygapcTBeHHON yCIyru
NmaBsa 4. HanmeHoBaHUe rocyaapcTBEHHOM YCIyru

9. HanmeHoBaHVe rocyfapCTBEHHOW YCNyru — COLEWCTBUE rpaxgaHam B MOUCKE
nogxoasilen paboTel, a pabotogatensam B nogbope HeobxoanMbIX pabOTHMKOB. - -

Fnaea 5. HaumeHoBaHuMe opraHa, NpefoOCTaBMNAOLIEro rocyAapCTBEHHYIO YCnyry

10. MlocypapcTBeHHY0 ycnyry Ha TeppyuTOpMM COOTBETCTBYHOLWMUX MYyHULMMNANBHbLIX
palloHOB 1 ropoAcKnx okpyros KypraHcko#n obnact npefocTaBnsioT UEHTPbI 3aHATOCTU.

11. LleHTpbl 3aHATOCTM He Brnpase TpeGoBaTb OT 3asBUTENEl OCYLIECTBMEHUS
AelCTBU, B TOM YMUCre corracoBaHui, HeobxoauMbIX AN MOMYYEeHUs rocyfapCTBEHHOM
YCRyru 1 CBAiI3aHHbIX C OOpalleHWeM B UHble rocydapCTBeHHbIe OpraHbl M opraHusauuy,
3a UCKNIOYEHMEM MOsy4YeHUs YCryr, BKMIOYEHHbLIX B MNepedveHb YCNyr, KOTopble SBNSIOTCS




